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Mission Statement 
New Orleans Baptist Theological Seminary and Leavell College prepare servants to walk with 
Christ, proclaim His truth, and fulfill His mission. 
 
Mission Statement of the Ph. D. CES Program 
The mission of the Ph.D. in Counselor Education and Supervision program is to prepare, in a 
biblical call to service and ministry, competent counselor educators, supervisors, clinical 
practitioners, researchers, scholars, leaders, and advocates.   
 
Purpose of Course 
The Ph.D. Counselor Education and Supervision Internships provide students with an 
integration of academic course work and applied learning experiences.  Students are expected 
to master course work considered essential to the doctoral level professional preparation of 
counselor leaders who seek to offer services consistent with a biblical worldview.  These 
courses will address the curriculum competency component of Christian Counseling in the 
Ph.D. Counselor Education and Supervision degree.   
 
Course Catalog Description 
The Doctoral Internships provide supervised experiences in teaching, supervision, leadership 
and advocacy, counseling, and research and scholarship. Each student develops the internship 
program according to the areas identified by the student and advisor that are necessary for 
comprehensive preparation as a counselor educator and supervisor and that are relevant to the 
specific career goals of each student.  Each Doctoral Internship requires a total of 300 hours of 
work experience in the professional areas selected by the student, and 120 hours of the 300 
hours must constitute direct service to clients, students, supervisees, or professionals. Individual 
or triadic supervision meetings with a faculty supervisor or a qualified supervisor, as well as 
regular group supervision meetings with a faculty supervisor are required. The internship offers 
psychosocial support, role modeling, and professional development in counselor education and 
supervision.  

 
Program Objectives: 
Program Objective 1--Counseling: Students should be able to critically analyze, evaluate, and 
synthesize a broad range of counseling theories, with an advanced understanding of 



psychopathology, to inform case conceptualization and deliver and evaluate evidence-based 
interventions across diverse populations and settings. 
Program Objective 2--Supervision: Students should be able to apply supervision theory and 
skills to clinical supervision. 
Program Objective 3--Teaching: Be able to demonstrate course design, delivery, and evaluation 
methods appropriate to counselor education learning outcomes.  
Program Objective 4--Research and Scholarship: Be able to critically analyze and evaluate 
scholarly research, develop and implement research designs, and produce scholarly reports 
that disseminate findings to the profession of counseling.  
Program Objective 5--Leadership and Advocacy: Be able to provide leadership and advocacy 
within the profession and on behalf of its clientele.  
 
Course Objectives and Assignments are grouped by the five areas of focus. One Internship will 
consist of one the five areas of focus, and the other Internship will consist of two areas of focus 
not previously studied. During the semester of two areas of focus, the student must complete 
150 Indirect hours in each area. In both Internship 1 and 2 the area(s) of focus must be clearly 
identified and all assignments related to each area must be completed.  Any assignments not 
completed or poorly completed will result in a Fail rather than a Pass grade. 
 
Key Performance Indicators and Signature Assignments in COUN9390-COUN9391 

Key Performance Indicator Signature Assignments/Measures 

KPI 1.1: Increase in knowledge of 
Counseling Theory & Case 
Conceptualization 

Focus Area: Counseling 
*CCS 2017 Part 3: D., E. Knowledge of 
Counseling Theory and Application 
*Case Presentations in Group Supervision 

KPI 2.1: Increase knowledge and skills in 
structuring supervisory sessions 
addressing session content,, and 
demonstrating application of theory & 
practice. 

Focus Area: Supervision 
*Supervisor’s Self-Evaluation of Supervisor Skill 
*Knowledge of Supervision Test (in COUN9313) 
 

KPI 3.1 Increase skills and knowledge in 
teaching methodology, use of visual 
aids, vocal skills, ability to select 
essential content, utilize effective 
resources, and utilize the best methods 
of presentation delivery 

*Two Videos of teaching (one at beginning of the 
course, one at the end of the Internship.)  
*Evaluations of Class Lectures Rubric (in 
RDOC9302 and COUN9314) 

KPI 4.1 Increase in knowledge of 
program evaluation and in the ability to 
design a program evaluation  

*Program Evaluation Knowledge Test (in 
COUN9375) 
*Rubric of Program Evaluation Assignment (Draft 
& Final in COUN9375) 

KPI 5.1 Increase in ability to prepare and 
present at two professional meetings 
during the CES program, and in 
leadership and advocacy skills. 

*Professional Presentations -2/Evaluations of 
Presentation  
*Leadership Self Assessment (Purdue) 
 

Professional Dispositions CCS 2017 Measurement of Professionalism, 
Motivation,  
Respectfulness of Cultural Differences,  
Self-awareness. 

 



IN ALL INTERNSHIPS, THE RIGHT COLUMN CONTAINS A LINK (WHERE APPLICABLE) 
TO A PAPER COPY A DOCUMENT. THIS IS FOR THE STUDENT’S CONVENIENCE ONLY 
WHEN THE DIRECTIONS INDICATE A FORM IS ON TEVERA.  ALL FORMS AVAILABLE 
ON TEVERA MUST BE COMPLETED ON TEVERA 

 
Program Objective 1—Counseling: Students should be able to critically analyze, evaluate, 
and synthesize a broad range of counseling theories, with an advanced understanding of 
psychopathology, to inform case conceptualization and deliver and evaluate evidence-based 
interventions across diverse populations and settings 
Key Performance Indicator 1.1 The student will increase in their knowledge of counseling 
theory and application in practice of that theory, and in their knowledge of case 
conceptualization. 
 
*Students should be able to: 

Course Objectives Learning Experiences Assessments 

Counseling   

Knowledge: 
1. Critically analyze, 
evaluate, and synthesize a 
broad range of counseling 
theories, with an advanced 
understanding of 
psychopathology, and 
ethically across diverse 
populations and settings, 
achieving a Meets 
Expectation or Exceeds 
Expectation by the end of the 
semester on the CCS 2017 
3.D (Researches therapeutic 
intervention strategies that 
have been supported in the 
literature and research.) 
(CACREP 6.B.1.a, d, f) 

Instruction:  
*Individual and Group 
Supervision sessions; 
*counseling experiences; 
*research pertaining to 
specific client cases.  
  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

Course Assignments 
*Weekly Individual 
Supervision (1 hour), logged 
on Tevera 
*Group Supervision as 
scheduled, logged on Tevera 
*Accruing 300 clock hours, 
logged on Tevera 
*CCS 2017 at beginning and 
end of Internship. Tevera 
 

 

 Skills 
1. demonstrate development 
of and ability to apply 
counseling skills and 
interventions that are 
targeted to meet client 
needs, achieving a Meets 
Expectations or Exceeds 
Expectations on the CCS 
2017 3.D (Researches 
therapeutic invention 
strategies that have been 
supported in the literature 
and research); 3.E. 
(Demonstrates knowledge of 

Instruction 
*Individual and Group 
Supervision sessions; 
*counseling experiences;  
*practicing probes and 
question techniques with 
clients to obtain information 
necessary for a thorough 
case conceptualization.  
*Analysis of video sessions 
to evaluate techniques and 
skills used in probes.    
*Goal setting and review 
during Individual supervision 
after viewing early, then late 
video sessions.  

Course Assignments 
*PhD Practicum and 
Internship Goal Setting 
(beginning of term)/Review 
(end of term) Tevera  
*CCS 2017 completed by 
Supervisor at end of term.  
Tevera 
*Two Video sessions –
student evaluation and 
Supervisor evaluation using 
the Supervising Video 
Critique.  
*PhD Student Evaluation of 
NOBTS Supervisors 



counseling theory and its 
application in practice.  
CACREP 6.B.1.b, e 
 
2. increase ability to prepare 
comprehensive case 
presentations including a 
written treatment plan, and 
achieve a Meets 
Expectations or Exceeds 
Expectations on the CCS by 
the end of the internship.  
CACREP 6.B.1.c 

 
 
 Readings 
As assigned by the Individual 
or Group Supervisor, 
pertaining to current cases. 

(Individual and Group) during 
the term. Tevera   
 
 
2. Case Conceptualization 
(includes a treatment plan) in 
Group Supervision, scored 
by the Case 
Conceptualization Rubric.  
 
 
 

Professional Dispositions: 
Students will achieve a score 
of Meets Expectations or 
Exceeds Expectations on the 
CCS 2017 in each of the 
following areas (CACREP 
6.A.2.d): 
1. Professionalism: Behaves 
in a professional manner 
towards supervisors, peers, 
and clients (e.g. emotional 
regulation). Is respectful and 
appreciative to the culture of 
colleagues and is able to 
effectively collaborate with 
others. 
CACREP 2.B.1.; 6.A.2.d 
2. Motivation: Demonstrates 
engagement in learning and 
development of therapeutic 
competencies. 
CACREP 2.B.1; 6.B.1.a, b, d 
3. Respectful of Cultural 
Differences: Demonstrates 
respect for culture (e.g. race, 
ethnicity, gender, spirituality, 
religion, sexual orientation, 
disability, social class, etc) 
and awareness of and 
responsiveness to ways in 
which culture interacts with 
the counseling relationship.  
CACREP 2.B.1; 6.B.1.f 
4. Self-Aware: Demonstrates 
an awareness of his or her 
own belief systems, values, 
needs, and limitations (herein 

Instruction: Individual and 
group supervision; feedback 
from clients; Annual Student 
Review (with Advisor/Chair).  
 
 
 
Readings: As assigned by 
the supervisors or selected 
by the student.  

*CCS 2017  Tevera 
*Professionalism: CCS 2.B 
*Motivation: CCS 2.E 
*Respectful of Cultural 
Differences: CCS 2. F 
*Self-Aware: CCS 2.C. 
 
*Annual Student Review 
when course is in Spring 
Semester. Tevera   



called “beliefs”) and the 
effect of “self” on his or her 
work with clients. 
CACREP 2.B.1;  2.C. 

Counseling Focus: Assignments/Requirements & Description Assess
ment 

Due Date 

 
The Insurance Form (NOBTS-1001) must be completed on Tevera, 
and a copy of current insurance verification must be uploaded to the 
Tevera class for the current semester. Maintaining current liability 
insurance throughout internships.  
CACREP 6.C.7   

 At 
beginning 
of term 

Doctoral Practicum/Internship Plan   
Doctoral 

Practicum.Internship Plan.docx

 

 

Doctoral Practicum/Internship Agreement with location where 

counseling. These should be uploaded to the Tevera class for the 

current term, in the Counseling Section.   

Doctoral 

Practicum.Internship Agreement.pdf 

 

 

Case Presentation in group supervision.  

Every student is required to present at least one case during the 

semester in group supervision. The Group Supervisor will score the 

Case presentation using the Case Presentation & Conceptualization 

Rubric. (Tevera) Use Case Presentation Guide, which also includes 

a basic treatment plan, found on the Blackboard COUN9311 site to 

prepare your Case presentation. The Case conceptualization should 

(redacted) highlight new skills and/or interventions that meet the 

client’s needs, or goals for improvement of skills and model 

application set by the Ph.D. Student. 

 

Case Presentation 

Outline 2020.docx

 

Case 

Conceptualization Rubric 2019.docx

 

By end of 

term 

 
Tevera Account 
All students must maintain an up-to-date Personal Profile on Tevera. 

 On-going 
 

 

Clinical Internship 1 or 2 completion of hours 

By the end of each Clinical Internship the student must have a total 

total minimum of 300 clock hours, with a total of 600 clock hours at 

the completion of both Internships. These hours should be logged on 

Tevera, in the weekly log. 

CACREP: 6.C.7 

 By the end 
of the term.  
 

 
Weekly Individual Supervision (1 hour), logged on Tevera 
*Group Supervision as scheduled, logged on Tevera 

  

 
*CCS 2017 at beginning and end of Internship. Tevera 
The CCS will be completed by the Individual Supervisor after viewing 
the first video of the student counseling. A review of the CCS 2017 
should be the basis of setting goals for the term.  

Counselor 

Competency Scale 2017.pdf

 

 



 
*PhD Practicum and Internship Goal Setting (beginning of 
term)/Review (end of term) Tevera 
Goal setting should be completed within the first 3 weeks of the 
semester and reviewed to measure progress by the end of the 
semester.   

 

PhD Practicum 

Internship Goals.docx

 
 

Weekly 

 
Supervision Video Critique. Two Video sessions (one at beginning of 
term, one at end of term) –student evaluation and Supervisor 
evaluation using the Supervision Video Critique.    

 

CounselingVideoCriti

que.docx

 

 

 
PhD Student Evaluation of NOBTS Supervisors (Individual and 
Group) during the term. Tevera   

 

Evaluation of NOBTS 

Supervisor Form.dox.doc

 

 

 
Annual Student Review when course is in Spring Semester. Tevera. 
Students will complete the Annual Student Review and prepare all 
required materials for the Review   

 

NOBTS PhD Annual 

Student Review - Student Self-Evaluation.docx

 

By March 1 

 
 
 
Program Objective 2--Supervision: Students should be able to apply supervision theory and 
skills to clinical supervision. 
Key Performance Indicator 2.1: Students will increase knowledge and skills in structuring 
supervisory sessions, addressing session content, and demonstrating application of theory and 
practice. 
 

Course Objectives Learning Experiences Assessments 

Supervision   

Knowledge: 
1. Increase knowledge of 
supervision theory  
CACREP 6.B.2.a, b, c, e, f, 
g, h, i, j, k 
 

Instruction:  
*Individual and Group 
Supervision sessions; 
*Individual and group 
supervising experiences; 
*research pertaining to 
specific supervisee’s cases 
 
  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

Course Assignments 
*Self-Evaluation of Supervisor’s 
Skills & Techniques: Pretest 
and Posttest. Blackboard 
*PhD Practicum and Internship 
Goal Setting (beginning of 
term)/Review (end of term) 
Tevera 
*Weekly Individual Supervision 
(1 hour), logged on Tevera 
*Group Supervision as 
scheduled, logged on Tevera 
*Accruing  150 clock hours, or 
300 clock hours in supervision 
learning and work, logged on 
Tevera 



*One Supervision Case 
Presentation presented in 
Group Supervision 
*One Case Conceptualization 
related to a counseling client 
(written) in Group Supervision 
(unless student is not currently 
counseling). Blackboard 
*PhD Student Evaluation of 
NOBTS Supervisors (Individual 
and Group) during the term. 
Tevera 
 

Skills 
1. Students will increase 
skills in  
a. structuring supervisory 
sessions,  
b. addressing session 
content, and  
c. demonstrating application 
of theory and practice.  
CACREP 6.B.2.d 

Instruction:  
*Analysis of video sessions 
to evaluate techniques and 
skills used in probes.    
*Goal setting and review 
during Individual supervision 
after viewing early, the late, 
video sessions. 
 

*CCS 2017 at beginning and 
end of Internship. Tevera 
*2 videos (1 at beginning; 1 
close to end of term), with 
Evaluation of Supervisor’s 
Skills & Techniques for each. 
Tevera  
*Student (supervisees) 
Evaluation of Supervisor’s 
Skills & Techniques at the end 
of the term. Tevera 
 

Professional Dispositions 
Students will achieve a score 
of Meets Expectations or 
Exceeds Expectations on the 
CCS 2017 in each of the 
following areas (CACREP 
6.A.2.d): 
1. Professionalism: Behaves 
in a professional manner 
towards supervisors, peers, 
and clients (e..g. emotional 
regulation). Is respectful and 
appreciative to the culture of 
colleagues and is able to 
effectively collaborate with 
others. 
CACREP 2.B.1.; 6.A.2.d 
2. Motivation: Demonstrates 
engagement in learning and 
development of therapeutic 
competencies. 
CACREP 2.B.1; 6.B.1.a, b, d 
3. Respectful of Cultural 
Differences: Demonstrates 
respect for culture (e.g. race, 

Instruction: Annual Student 
Review (with Advisor/Chair).  
 
 
 
Readings: As assigned by 
the supervisors or selected 
by the student. 

*CCS 2017 at end of term 
*Annual Student Review when 
course is in Spring Semester. 
Tevera 



ethnicity, gender, spirituality, 
religion, sexual orientation, 
disability, social class, etc) 
and awareness of and 
responsiveness to ways in 
which culture interacts with 
the counseling relationship.  
CACREP 2.B.1; 6.B.1.f 
4. Self-Aware: Demonstrates 
an awareness of his or her 
own belief systems, values, 
needs, and limitations (herein 
called “beliefs”) and the 
effect of “self” on his or her 
work with clients. 
CACREP 2.B.1;  2.C. 

 
Supervision Focus: Assignments/Requirements & Description Assessmen

t 
Due Date 

 
The Insurance Form (NOBTS-1001) must be completed on Tevera, 
and a copy of current insurance verification must be uploaded to the 
Tevera class for the current semester. Maintaining current liability 
insurance throughout internships.  
CACREP 6.C.7   

 At 
beginning 
of term 

 
Tevera Account 
All students must maintain an up-to-date Personal Profile on Tevera. 

 On-going 
 

 

Plan for Supervision: This document gives information on where you 

will be doing the supervision, what type of supervisee you will have, 

how frequently you will meet with the supervisee. Tevera 

PhD Supervision 

Plan.docx

 

 

 

Clinical Internship 1 or 2 completion of hours 

By the end of each Clinical Internship the student must have a total 

total minimum of 300 clock hours, with a total of 600 clock hours at 

the completion of both Internships. These hours should be logged on 

Tevera, in the weekly log. 

CACREP: 6.C.7 

 By the end 
of the term.  
 

 
Weekly Individual Supervision (1 hour), logged on Tevera 
*Group Supervision as scheduled, logged on Tevera 

  

 
*CCS 2017 at beginning and end of Internship. Tevera 
The CCS will be completed by the Individual Supervisor after viewing 
the first video of the student counseling. A review of the CCS 2017 
should be the basis of setting goals for the term.  

 

Counselor 

Competency Scale 2017.pdf 

 

   



*PhD Practicum and Internship Goal Setting (beginning of 
term)/Review (end of term) Tevera 
Goal setting should be completed within the first 3 weeks of the 
semester and reviewed to measure progress by the end of the 
semester 

PhD Practicum 

Internship Goals.docx 

 
 
One Supervision Case Presentation presented in Group Supervision. 
Every student is required to present at least one case during the 
semester in group supervision. 

  

 

One Case Conceptualization for a client you see. (Written). The 

Group Supervisor will score the Case presentation using the Case 

Presentation & Conceptualization Rubric. Use Case Presentation 

Guide found on the Blackboard COUN9311 site to prepare your Case 

presentation. 

Case Presentation 

Outline 2020.docx

 
 

Case 

Conceptualization Rubric 2019.docx

 

 

 
 Self-Evaluation of Supervisor’s Skills & Techniques: Pretest and 
Posttest. Blackboard. The student will evaluate self pre and post, and 
the Individual Supervisor will evaluate the student at the end of the 
semester (after viewing the video at the end of the semester).  

Evaluation of 

Supervisor Skills and Techniques (Self Evaluation).docx

 

 

 
Evaluation of Supervisor’s Skills and Techniques from two videos of 
Supervision sessions—one at the beginning and one near the end of 
the term. Tevera.   

 

CounselingVideoCriti

que.docx

 

 

 
Supervisee’s Student Evaluation of Supervisor’s Skills & Techniques 
at the end of the term. Tevera. Student will aggregate results if more 
than one supervisee. 

Evaluation of 

Supervisor Skills and Techniques (Self Evaluation).docx

 

 

 
PhD Student Evaluation of NOBTS Supervisors (Individual and 
Group) during the term. Tevera   

 

Evaluation of NOBTS 

Supervisor Form.dox.doc

 

 

 
Annual Student Review when course is in Spring Semester. Tevera. 
Students will complete the Annual Student Review and prepare all 
required materials for the Review   

 

NOBTS PhD Annual 

Student Review - Student Self-Evaluation.docx

 

By March 1 

 
 
Program Objective 3--Teaching: Be able to demonstrate course design, delivery, and 
evaluation methods appropriate to counselor education learning outcomes.   



Key Performance Indicator 3.1: Students will increase their skills and knowledge in teaching 
methodology, use of visual aids, vocal skills, ability to select essential content, utilize effective 
resources, and utilize the best methods of presentation delivery 
 

Course Objectives Learning Experiences Assessments 

Teaching   

Knowledge: 
1. Student will increase 
knowledge in teaching 
methodology, essential 
content, effective resources, 
and the best methods of 
presentation delivery 
CACREP 6.B.3.b, d, e, g, h 

Instruction:  
*Individual and Group 
Supervision sessions; 
*Teaching experiences; 
*research pertaining to 
specific preparation for 
teaching the assigned class 
*Review and analysis of two 
teaching sessions.  
*Goal setting and review 
 
  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

Course Assignments 
*Develop or assist in the 
development of lesson 
planning and classroom 
activities. Discuss lesson 
plan and activities with 
Individual Supervisor. 
*Video of two teaching 
sessions—one at the 
beginning and one near the 
end of the term—share with 
Individual Supervisor. 
Individual Supervisor will use 
Evaluation of Class Lectures 
Rubric Tevera 
*PhD Practicum and 
Internship Goal Setting 
(beginning of term)/Review 
(end of term)  Tevera 
*Weekly Individual 
Supervision (1 hour), logged 
on Tevera 
*Group Supervision as 
scheduled, logged on Tevera 
*Accruing 150 or 300 clock 
hours in supervision learning 
and work, logged on Tevera 
*One Presentation  
identifying an area of growth 
as a teacher-- presented in 
Group Supervision 
*1 Case Conceptualization 
for counseling client (written) 
in Group Supervision (unless 
student is not currently 
counseling) Blackboard 
*PhD Student Evaluation of 
NOBTS Supervisors 
(Individual and Group) during 
the term. Tevera 
 

Skills 
Students will increase skills 
in ability to  

Instruction:  
*Individual and Group 
Supervision sessions; 

*2 videos (1 at beginning; 1 
close to end of term). 
Professor will use Evaluation 



1. select essential content,  
2. utilize effective resources, 
3. utilize the best methods of 
presentation delivery,  
And  
If teaching an online class: 
5. utilize effective 
approaches for online 
instruction.  
CACREP 6.B.3. b, d, e, g, h,  

*Teaching experiences; 
*research pertaining to 
specific preparation for 
teaching the assigned class. 
*Self-evaluations;  
*Video review and analysis. 
*Goal setting and review 
during Individual supervision 
after viewing early, then late 
video sessions.  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

of Class Lectures Rubric for 
each.  
 

Professional Dispositions 
Students will achieve a score 
of Meets Expectations or 
Exceeds Expectations on the 
CCS 2017 in each of the 
following areas (CACREP 
6.A.2.d): 
1. Professionalism: Behaves 
in a professional manner 
towards supervisors, peers, 
and clients (e..g. emotional 
regulation). Is respectful and 
appreciative to the culture of 
colleagues and is able to 
effectively collaborate with 
others. 
CACREP 2.B.1.; 6.A.2.d 
2. Motivation: Demonstrates 
engagement in learning and 
development of therapeutic 
competencies. 
CACREP 2.B.1; 6.B.1.a, b, d 
3. Respectful of Cultural 
Differences: Demonstrates 
respect for culture (e.g. race, 
ethnicity, gender, spirituality, 
religion, sexual orientation, 
disability, social class, etc) 
and awareness of and 
responsiveness to ways in 
which culture interacts with 
the counseling relationship.  
CACREP 2.B.1; 6.B.1.f 
4. Self-Aware: Demonstrates 
an awareness of his or her 
own belief systems, values, 

Instruction: Annual Student 
Review (with Advisor/Chair); 
video reviews 
 
 
 
Readings: As assigned by 
the supervisors or selected 
by the student. 

*CCS 2017 at end of term  
Tevera 
*Annual Student Review 
when course is in Spring 
Semester  Tevera 



needs, and limitations (herein 
called “beliefs”) and the 
effect of “self” on his or her 
work with clients. 
CACREP 2.B.1;  2.C. 

 
Teaching Focus: Assignments/Requirements & Description Assessm

ent 
Due Date 

 
The Insurance Form (NOBTS-1001) must be completed on Tevera, 
and a copy of current insurance verification must be uploaded to the 
Tevera class for the current semester. Maintaining current liability 
insurance throughout internships.  
CACREP 6.C.7   

 At 
beginning 
of term 

 
Tevera Account 
All students must maintain an up-to-date Personal Profile on Tevera. 

 On-going 
 

 
Plan for Teaching: This document gives information on where you will 
teach, the title of the course, what delivery method is being used, and 
who your Individual Supervisor is. If teaching at NOBTS, your 
Individual Supervisor may be a professor that is assigned as your 
mentor in the Ph.D teaching program –this is usually the professor 
who is responsible for the class you are teaching. If teaching at 
another college or university, it may be a professor there. In that case 
they will need to be oriented by the Ph. D. Individual Supervisor 
assigned during the semester you teach. Tevera  
 
If you do not have  your THM (passing Qualifying Exams) you will 
need to arrange to co-teach with another professor, or you can teach 
a counseling-related course in an undergrad program.  
 
If you have your THM (past Qualifying Exams) complete paperwork to 
teach through the REDOC office.  

Teaching Internship 

Plan.docx

 

 

 

Clinical Internship 1 or 2 completion of hours 

By the end of each Clinical Internship the student must have a total 

total minimum of 300 clock hours, with a total of 600 clock hours at 

the completion of both Internships. These hours should be logged on 

Tevera, in the weekly log. 

CACREP: 6.C.7 

 

 
 

By the 
end of the 

term.  
 

 
Weekly Individual Supervision (1 hour), logged on Tevera 
*Group Supervision as scheduled, logged on Tevera 

  

 
*CCS 2017 at beginning and end of Internship. Tevera 

  



The CCS will be completed by the Individual Supervisor after viewing 
the first video of the student counseling. A review of the CCS 2017 
should be the basis of setting goals for the term.  

Counselor 

Competency Scale 2017.pdf

 
 
*PhD Practicum and Internship Goal Setting (beginning of 
term)/Review (end of term) Tevera 
Goal setting should be completed within the first 3 weeks of the 
semester and reviewed to measure progress by the end of the 
semester 

 

PhD Practicum 

Internship Goals.docx 

 

 
One Presentation in Group Supervision identifying an areas of growth 
in teaching and the plan for growth. Every student is required to 
present at least one time during the semester in group supervision. 

  

 

One Case Conceptualization for a client you see. (Written). The 

Group Supervisor will score the Case presentation using the Case 

Presentation & Conceptualization Rubric. Use Case Presentation 

Guide found on the Blackboard COUN9311 site to prepare your Case 

presentation. 

Case Presentation 

Outline 2020.docx

 
 

Case 

Conceptualization Rubric 2019.docx

 

 

 
Develop or assist in the development of lesson planning and 
classroom activities. Discuss lesson plan and activities with Individual 
Supervisor. Lesson planning and activities should indicated a strong 
knowledge of the subject matter, well structured exercises and 
assignments, clear understanding of how the lesson fits into 
CACREP Standards, have clear, measurable outcomes, and a 
method for feedback to the students.  
The first section of the PhD Teaching Internship Evaluation serves as 
a rubric for this assignment.  Complete on Tevera. Utilize the 
elements in the Rubric to understand how this assignment will be 
evaluated.   

PhD Teaching 

Internship Evaluation Rubric.docx

 

 

 
Video of two teaching sessions—one at the beginning and one near 
the end of the term—share with the Individual Supervisor. The 
Evaluation of Class Lectures Rubric will be used for evaluation. 
Tevera 

Evaluation of Class 

Lectures Rubric.docx

 

 

Ph. D. Teaching Internship Evaluation Rubric: The Teaching 
Supervisor/Professor will complete summary evaluation on Tevera 

PhD Teaching 

Internship Evaluation R.docx

 

 

 
PhD Student Evaluation of NOBTS Supervisors (Individual and 
Group) during the term. Tevera   

 

Evaluation of NOBTS 

Supervisor Form.dox.doc 

 



 
Annual Student Review when course is in Spring Semester. Tevera. 
Students will complete the Annual Student Review and prepare all 
required materials for the Review    

NOBTS PhD Annual 

Student Review - Student Self-Evaluation.docx

 

By March 
1 

 
Program Objective 4--Research and Scholarship: Be able to critically analyze and evaluate 
scholarly research, develop and implement research designs, and produce scholarly reports 
that disseminate findings to the profession of counseling 
Key Performance Indicator 4.1: Students will increase in their knowledge of models of 
Program Evaluation and in their ability (skill) to design a program evaluation. 
 

Course Objectives Learning Experiences Assessments 

Research and Scholarship   

Knowledge: 
Students will  
1. increase in their 
knowledge of the process of 
submitting a manuscript for 
publication as the lead author 
in a professional journal.  
 
OR 
 
 
2. increase in their 
knowledge of program 
evaluation by participating in 
at least 1 research project 
affiliated with a counseling 
related program or agency 
Examples include: 
Action-based research (The 
Action Research Rubric used 
for scoring). 
Program Evaluation (The 
Program Evaluation Rubric 
used for scoring). 
Grant development (The 
Grant Development Rubric 
used for scoring) 
Accreditation Evaluation and 
Coordination (The 
Accreditation Evaluation 
and/or Coordination Project 
plan and Evaluation used for 
scoring).  
CACREP 6.B.4.a, b, e, f, g, 
h, j, k, l 
 

Instruction:  
*Individual and Group 
Supervision sessions; 
*experiences; *research 
pertaining to writing a 
manuscript for publication 
*process of submitting the 
research manuscript 
*planning and executing a 
program evaluation  
*Goal setting and review 
during Individual supervision. 
 
 
  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

Course Assignments 
*Submission of the Research 
and Scholarship Plan to 
Individual Supervisor 
*Submission of a manuscript 
for publication as the lead 
author in a professional 
journal. 
 
OR 
 
2. Full report of selected 
research project affiliated with 
a counseling related program 
or agency.  
*Weekly Individual 
Supervision (1 hour), logged 
on Tevera 
*Group Supervision as 
scheduled, logged on Tevera 
*Accruing  150 or 300 clock  
hours in supervision learning 
and work, logged on Tevera 
*1  Presentation in Group 
Supervision of work being 
done (Manuscript or 
research) 
*1 Counseling Case 
Conceptualization (written) in 
Group Supervision for the 
term (unless student is not 
counseling at the time). 
Blackboard 
*PhD Student Evaluation of 
NOBTS Supervisors 



(Individual and Group) during 
the term. 

Skills 
Students will increase in in 
their ability (skill) to  
1. Submit a manuscript for 
publication in a professional 
journal 
OR 
2. design and execute one of 
the following:  
Action-based research 
Program Evaluation  
Grant development  
Accreditation Evaluation and 
Coordination  
CACREP 6.B.4.a, b, c, e, f, 
g, h, j, k, l. 

Instruction:  
*Individual and Group 
Supervision sessions; 
*Teaching experiences; 
*research pertaining to 
specific preparation for 
teaching the assigned class. 
*Self-evaluations;  
*Video review and analysis  
 
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 
 
 

*PhD Practicum and 
Internship Goal 
Setting/Review (Identify 
what journal will receive the 
submission; Identify what 
research the student will be 
basing the article from. 
Tevera 
*Submission of final article 
submitted to professional 
journal and proof of 
submission. 
OR 
*Submission of the plan for 
Action-based Research or 
Program Evaluation or Grant 
development, or 
Accreditation Evaluation and 
Coordination.  
*Submission of final report 
from completed research. 
 

Professional Dispositions 
Students will achieve a score 
of Meets Expectations or 
Exceeds Expectations on the 
CCS 2017 in each of the 
following areas (CACREP 
6.A.2.d): 
1. Professionalism: Behaves 
in a professional manner 
towards supervisors, peers, 
and clients (e..g. emotional 
regulation). Is respectful and 
appreciative to the culture of 
colleagues and is able to 
effectively collaborate with 
others. 
CACREP 2.B.1.; 6.A.2.d 
2. Motivation: Demonstrates 
engagement in learning and 
development of therapeutic 
competencies. 
CACREP 2.B.1; 6.B.1.a, b, d 
3. Respectful of Cultural 
Differences: Demonstrates 
respect for culture (e.g. race, 
ethnicity, gender, spirituality, 

Instruction: Annual Student 
Review (with Advisor/Chair); 
video reviews 
 
 
 
Readings: As assigned by 
the supervisors or selected 
by the student. 

*CCS 2017 at end of term. 
Tevera 
*Annual Student Review 
when course is in Spring 
Semester. Tevera 



religion, sexual orientation, 
disability, social class, etc) 
and awareness of and 
responsiveness to ways in 
which culture interacts with 
the counseling relationship.  
CACREP 2.B.1; 6.B.1.f 
4. Self-Aware: Demonstrates 
an awareness of his or her 
own belief systems, values, 
needs, and limitations (herein 
called “beliefs”) and the 
effect of “self” on his or her 
work with clients. 
CACREP 2.B.1;  2.C. 

 
Research and Scholarship Focus: Assignments/Requirements & 

Description 
 Due Date 

 
The Insurance Form (NOBTS-1001) must be completed on Tevera, 
and a copy of current insurance verification must be uploaded to the 
Tevera class for the current semester. Maintaining current liability 
insurance throughout internships.  
CACREP 6.C.7   

 At 
beginning 
of term 

 
Tevera Account 
All students must maintain an up-to-date Personal Profile on Tevera. 

 On-going 
 

 
Plan for Research and Scholarship: This document gives information 
on the research you will use to prepare a manuscript for submission 
to a professional journal; which professional journal you plan to 
submit the article  Tevera;  
OR  
A description of the research project you will be doing. This could be 
Action Research, Program Evaluation, Grant Development, or 
Accreditation Evaluation and Coordination. The research should be 
related to a counseling or social justice affiliated program or agency.  
Tevera. 
This plan must be approved by the Individual Supervisor before 
beginning the project.  

Research and 

Scholarship Internship Plan Agreement.docx

 
 

 

Proof of Submission of the Manuscript 

OR 

Report of Selected Research Project. Tevera 

Upload your document in the assignment area of the Tevera class for 

this semester.  

  

 
*PhD Practicum and Internship Goal Setting (beginning of 
term)/Review (end of term) Tevera 

 

PhD Practicum 

Internship Goals.docx 

 



Goal setting should be completed within the first 3 weeks of the 
semester and reviewed to measure progress by the end of the 
semester 
 

Clinical Internship 1 or 2 completion of hours 

By the end of each Clinical Internship the student must have a total 

total minimum of 300 clock hours, with a total of 600 clock hours at 

the completion of both Internships. These hours should be logged on 

Tevera, in the weekly log. 

CACREP: 6.C.7 

 
 

By the end 
of the term.  
 

 
Weekly Individual Supervision (1 hour), logged on Tevera 
*Group Supervision as scheduled, logged on Tevera 

  

 
*CCS 2017 at beginning and end of Internship. Tevera 
The CCS will be completed by the Individual Supervisor after viewing 
the first video of the student counseling. A review of the CCS 2017 
should be the basis of setting goals for the term.  

 

Counselor 

Competency Scale 2017.pdf 

 

 
One Presentation in Group Supervision discussing your work 
preparing the manuscript for submission—the important components 
to know in the process, information about how much time it takes, etc.  
Every student is required to present at least one time during the 
semester in group supervision. 

  

 

One Case Conceptualization for a client you see. (Written). The 

Group Supervisor will score the Case presentation using the Case 

Presentation & Conceptualization Rubric. Use Case Presentation 

Guide found on the Blackboard COUN9311 site to prepare your Case 

presentation. 

Case Presentation 

Outline 2020.docx

 

Case 

Conceptualization Rubric 2019.docx

 

 

 
PhD Student Evaluation of NOBTS Supervisors (Individual and 
Group) during the term. Tevera   

Evaluation of NOBTS 

Supervisor Form.dox.doc

 

 

 
Annual Student Review when course is in Spring Semester. Tevera. 
Students will complete the Annual Student Review and prepare all 
required materials for the Review   

NOBTS PhD Annual 

Student Review - Student Self-Evaluation.docx

 

By March 1 

 
Program Objective 5--Leadership and Advocacy: Be able to provide leadership and 
advocacy within the profession and on behalf of its clientele.  
Key Performance Indicator 5.1: Increase in ability to prepare and present for at least 1 of 2 
required presentations at professional meetings during the CES program, and in leadership 
skills. 
 

Course Objectives Learning Experiences Assessments 

Leadership & Advocacy   



Knowledge: 
Students will  
 
 
 
Option 1: 
1. Increase in the 
knowledge of how to 
prepare and present for at 
least one of the two CES 
program-required 
Professional meeting  
presentations.  
CACREP 6.B.4.i 
 
OR 
Option 2: 
Increase in knowledge of 
leadership by  
2. volunteering for a position 
on a professional 
organization board, or serve 
in a position such as a task 
force or volunteering at a 
conference, or a counseling-
related committee or lead as 
an elected officer.  
CACREP 6.B.5.b 
OR  
Option 3: 
Increase in knowledge of 
Leadership skills in the 
area of Advocacy for 
Social Justice by 
3. Providing leadership in a 
program serving a group 
needing social justice or 
advocacy such as the Baptist 
Friendship House, an 
addiction treatment facility or 
other non-profit agency.  
CACREP 6.B.5.e, h, k, l. 
 
 
 
 

Instruction:  
*Individual and Group 
Supervision sessions; 
*experiences attending 
professional meetings and 
trainings;  
*experiences volunteering in 
professional organizations 
*serving in a volunteer or 
leadership capacity in a 
professional organization 
*experiences working with a 
social justice issue 
*Goal setting and review 
during Individual supervision. 
 
 
  
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 

Course Assignments 
All students: 
*Submit the Plan for Leadership 
and Advocacy to the Individual 
Supervisor 
Option 1: 
*1. Present a draft of the 
presentation to the Individual 
Supervisor for review and 
recommendations. 
 
 
  
 
 
Option 2: 
*2. Submit a log of activities and 
responsibilities for position on 
professional organization board 
or for position of task force or 
committee.  
 
 
 
 
 
 
 
 
Option 3: 
*3. Submit a log of activities and 
responsibilities (can be a job 
description) related to volunteer 
or leadership work in the 
agency. 
 
 
 
ALL Students: 
*Weekly Individual Supervision 
(1 hour), logged on Tevera 
*Group Supervision as 
scheduled, logged on Tevera 
*Accruing  150 or 300 clock  
hours in supervision learning 
and work, logged on Tevera 
*1  Presentation in Group 
Supervision of work being done  
*1 Counseling Case 
Conceptualization (written) in 
Group Supervision for the term 



(unless student is not 
counseling at the time). 
Blackboard 
*PhD Student Evaluation of 
NOBTS Supervisors (Individual 
and Group) during the term. 

Skills   

Option 1: 
1. Increase in the ability to 
prepare and present for at 
least one of the two CES 
program-required 
presentations at professional 
meetings or conferences.   
CACREP 6.B.4.i 
 
OR 
 
 
 
 
 
 
Option 2: 
Increase in leadership 
skills by  
2. volunteering for a position 
on a professional 
organization board, or 
serving in a position such as 
a task force, volunteering at 
a conference, or a 
counseling-related committee 
or leading as an elected 
officer.  
CACREP 6.B.5.b, e, i 
OR  
Option 3: 
Increase in Leadership 
skills in Advocacy for 
Social Justice by 
3. Provide leadership in a 
program serving a group 
needing social justice or 
advocacy such as the Baptist 
Friendship House, an 
addiction treatment facility or 
other non-profit agency.  
CACREP 6.B.5. j, k, l 

Instruction:  
*Individual and Group 
Supervision sessions; 
*Teaching experiences; 
*research pertaining to 
specific preparation for 
teaching the assigned class. 
*Self-evaluations;  
*Video review and analysis  
 
Readings: Readings are as 
assigned by supervisor 
and/or chosen by student 
 
 
 

Option 1 
1. Submit a summary of the 
Presentation Evaluations 
from the presentation (at least 
two evaluators if unable to  
get a summary of all who 
attended your presentation), 
and a description of the 
student’s personal evaluation- 
of-self concerning their  
presentation. (Sample 
Evaluation on Tevera, but any 
presentation evaluation the 
Professional organization uses 
is acceptable. 
Option 2: 
 
 
2. Submit a brief report of 
experience of serving as a 
volunteer position or serving as 
an elected officer. 
 
 
 
 
 
Option 3: 
 
 
 
3. Submit a written report at the 
end of the semester of activities 
and your personal experience of 
service.  
 
 
 
 
 



Attitudes 
1. Increase in valuing 
professional development 
through attending a minimum 
of two professional 
conferences Examples: 
NOBTS Christian Counseling 
Conference-fall, or Ouachita 
Christian Counseling 
Conference -spring, or other, 
plus at least one state (LCA 
or LMFT, etc.) or national 
conference (ACA, AAMFT, 
AACC, etc). 
CACREP 6.B.5.b 
 
Professional Dispositions 
Students will achieve a score 
of Meets Expectations or 
Exceeds Expectations on the 
CCS 2017 in each of the 
following areas (CACREP 
6.A.2.d): 
1. Professionalism: Behaves 
in a professional manner 
towards supervisors, peers, 
and clients (e.g. emotional 
regulation). Is respectful and 
appreciative to the culture of 
colleagues and is able to 
effectively collaborate with 
others. 
CACREP 2.B.1.; 6.A.2.d 
2. Motivation: Demonstrates 
engagement in learning and 
development of therapeutic 
competencies. 
CACREP 2.B.1; 6.B.1.a, b, d 
3. Respectful of Cultural 
Differences: Demonstrates 
respect for culture (e.g. race, 
ethnicity, gender, spirituality, 
religion, sexual orientation, 
disability, social class, etc) 
and awareness of and 
responsiveness to ways in 
which culture interacts with 
the counseling relationship.  
CACREP 2.B.1; 6.B.1.f 
4. Self-Aware: Demonstrates 
an awareness of his or her 

Instruction: Annual Student 
Review (with Advisor/Chair); 
attendance at conferences.  
 
 
 
Readings: As assigned by 
the supervisors or selected 
by the student. 

*1. Submit a brief written report 
of professional conferences 
attended, and a brief description 
of the importance and value of 
attending professional 
conferences.  
 
 
 
 
 
 
 

 
 
Professional Dispositions 
*CCS 2017 at end of term 
Tevera 
*Annual Student Review when 
course is in Spring Semester 
Tevera 



own belief systems, values, 
needs, and limitations (herein 
called “beliefs”) and the 
effect of “self” on his or her 
work with clients. 
CACREP 2.B.1;  2.C. 

 
Leadership & Advocacy Focus: Assignments/Requirements & 

Description 
Percentage Due Date 

 
The Insurance Form (NOBTS-1001) must be completed on Tevera, 
and a copy of current insurance verification must be uploaded to the 
Tevera class for the current semester. Maintaining current liability 
insurance throughout internships.  
CACREP 6.C.7   

 At 
beginning 
of term 

 
Tevera Account 
All students must maintain an up-to-date Personal Profile on Tevera. 

 On-going 
 

 
Plan for Leadership and Advocacy: This document gives information 
on which option you are planning to execute, and information about 
the project.  Tevera;   

Leadership & 

Advocacy Plan Worksheet.doc

 

 

 
*PhD Practicum and Internship Goal Setting (beginning of 
term)/Review (end of term) Tevera 
Goal setting should be completed within the first 3 weeks of the 
semester and reviewed to measure progress by the end of the 
semester 

 

PhD Practicum 

Internship Goals.docx 

 

 
Option 1: Presentation at a Professional meeting or conference. 
Present a draft of the presentation to the Individual Supervisor for 
review and recommendations. Mark on Tevera when completed. 

  

 
Option 2: Serving in position on a professional organization 
board, or on a task force, volunteer or elected.  
Submit a log of activities and responsibilities for the position. Tevera 

  

 
Option 3: Leadership in a program or agency that serves a social 
justice group or is a non-profit agency.  
Submit a log of activities and responsibilities.  Tevera 

  

 

Clinical Internship 1 or 2 completion of hours 

By the end of each Clinical Internship the student must have a total 

total minimum of 300 clock hours, with a total of 600 clock hours at 

the completion of both Internships. These hours should be logged on 

Tevera, in the weekly log. 

CACREP: 6.C.7 

 
 

By the end 
of the term.  
 

   



Weekly Individual Supervision (1 hour), logged on Tevera 
*Group Supervision as scheduled, logged on Tevera 
 
*CCS 2017 at beginning and end of Internship. Tevera 
The CCS will be completed by the Individual Supervisor after viewing 
the first video of the student counseling. A review of the CCS 2017 
should be the basis of setting goals for the term.  

 
 

Counselor 

Competency Scale 2017.pdf 

 

 
One Presentation in Group Supervision discussing your work in your 
Leadership or Advocacy project—the important components to know 
in the process, the difficulties and the benefits, etc.  Every student is 
required to present at least one time during the semester in group 
supervision. 

  

 

One Case Conceptualization for a client you see. (Written). The 

Group Supervisor will score the Case presentation using the Case 

Presentation & Conceptualization Rubric. Use Case Presentation 

Guide found on the Blackboard COUN9311 site to prepare your Case 

presentation. 

Case Presentation 

Outline 2020.docx

 

Case 

Conceptualization Rubric 2019.docx

 

 

 
PhD Student Evaluation of NOBTS Supervisors (Individual and 
Group) during the term. Tevera    

 

Evaluation of NOBTS 

Supervisor Form.dox.doc

 

 

 
Annual Student Review when course is in Spring Semester. Tevera. 
Students will complete the Annual Student Review and prepare all 
required materials for the Review 

 

NOBTS PhD Annual 

Student Review - Student Self-Evaluation.docx

 

By March 1 

Textbooks 

Required Readings:  As agreed upon in student plan for Internship 
 
Course Methods 
Reading, Individual and Group supervision, reflections, research, teaching, leadership tasks, 
Blackboard, presentations, and other related tasks will be employed in this course of study.  
Each student will develop a plan of Internship with the Individual Supervisor before beginning 
the Internship.  

 

Evaluation of Grade 
The student's grade will be computed as follows: 
 P = Pass 
 F = Fail 
 I = Incomplete  

 
Course Policies 
Technical Assistance 



For assistance regarding technology, consult ITC (504-816-8180) or the following websites: 
1. Selfserve@nobts.edu - Email for technical questions/support requests with the 

Selfserve.nobts.edu site (Access to online registration, financial account, online transcript, 
etc.) 

2. BlackboardHelpDesk@nobts.edu - Email for technical questions/support requests with the 
NOBTS Blackboard Learning Management System NOBTS.Blackboard.com. 

3. ITCSupport@nobts.edu - Email for general technical questions/support requests. 
4. www.NOBTS.edu/itc/ - General NOBTS technical help information is provided on this 

website. 
 
Disabilities and Accommodations  
New Orleans Baptist Theological Seminary does not discriminate against applicants/ students 
on the basis of personal disabilities. The Seminary, in voluntary compliance with the American 
Disabilities Act, will provide reasonable institutional accommodations, modifications, and 
adjustments to enable and empower students with disabilities to participate in Seminary 
programs and activities to the fullest extent possible. However, NOBTS cannot support 
accommodations that place undue hardship on the Seminary or its resources or which alter the 
essential requirements of curriculum and academic progress. While the seminary does not 
provide direct assistance to students in the form of equipment or personnel, accommodations 
may be made by individual professors at their discretion. These accommodations usually take 
the form of early access to lecture materials in electronic format and additional time to complete 
tests and assignments. The most efficient way to pursue such accommodations is to provide the 
Director of Testing and Counseling (Dr. Jeff Nave, jnave@nobts.edu, 504-282-4455 ext. 8004) 
with documentation of the condition for which you seek accommodation, an explanation of 
helpful accommodations received in the past, and a description of the specific accommodations 
you desire. The Director of Testing and Counseling will document your request and 
communicate on your behalf with the professors who teach the course(s) for which you are 
registered. The seminary reserves the right to consider each request for “special” 
accommodations on a case by case basis pursuant to the criteria enumerated above. 
 
Diversity  
The Counseling Program at NOBTS affirms the Christian doctrinal position that God created 
man in His own image, and that Christ died for man; therefore, every person of every race 
possesses full dignity and is worthy of respect and Christian love. We believe the counseling 
profession affords our students and graduates the opportunity to be “salt and light” (Matthew 
5:13-16) whatever their places of service, and that a robust appreciation for and sensitivity to 
human diversity is key to that end.  Further, a learning environment diverse in its people, 
curricula, scholarship, research, and creative activities expands opportunities for intellectual 
inquiry and engagement, helps students develop critical thinking skills, and prepares students 
for social and civic responsibilities.  Students and faculty benefit from diversity. The quality of 
learning, research, scholarship, and creative activities are enhanced by a climate of inclusion, 
understanding, and appreciation of the full range of human experience.  We are committed to 
nurturing and training a diverse student body in an atmosphere of mutual respect and 
appreciation of differences. As a result, the counseling program is committed to diversity and 
equal opportunity and recognizes that it must represent the diversity inherent in American 
society, reflected in our local community, and aligned with the core values of the NOBTS 
community. 
 
Emergencies:  
In cases of emergency, such as hurricanes, disease outbreaks, or other disasters, go to the 
seminary website (www.nobts.edu) for information. The seminary administration will post 



information, such as the nature of the emergency, instructions for response, and evacuation and 
return dates. Please check Blackboard for information specific to this course. Because 
Blackboard is available, the course will continue even if the main campus is closed. Please 
consider registering for the seminary’s priority text messaging service through SelfServe. This 
service is used only in emergencies, and will allow the seminary to deliver urgent information to 
you as needed.  
 
Professor’s Availability and Assignment Feedback 
The student may contact the professor at any time using the email address provided in the 
course syllabus. The professor will make every effort to return answers to emailed questions 
within a 24-hour period of time. Assignments requiring grading will be returned to the student 
within a reasonable period of time. Student feedback on graded assignments will be provided 
through the grading rubric located in the student’s Blackboard Grade Book. The student will find 
comments in the grading rubric, as well as on graded paper assignments. 
 
Policy on Late Assignments 
All work is due on the assigned date in the syllabus. The grade for late assignments will 
automatically be reduced by 8 points per class period.  
 
Help for Writing Papers at “The Write Stuff” 
“The Write Stuff” is the official NOBTS Writing Center online help site for writing academic 
papers and essays. http://www.nobts.edu/writing/default.html You will discover writing guides, 
tips, and valuable information to help you become a better writer. Go here for APA style helps 
and guidelines. 
 
Plagiarism on Written Assignments 
NOBTS has a no tolerance policy for plagiarism. Plagiarism in certain cases may result in 
expulsion from the seminary. See the NOBTS Student Handbook for definition, penalties, and 
policies associated with plagiarism.  
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