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INTRODUCTION
(Revison date: 9/22/99)

New Orleans Baptist Theological Seminary offerstwo fully accredited, resident, academic research
doctoral degrees: the Doctor of Musical Arts spedidizing in church musc and the Doctor of
Philosophy. Theseprogramsarerel ated directly to the officid statement of purpose of the seminary:

New Orleans Baptist Theologica Seminary exigisto prepare God-called menand womenfor
vocationa servicein Baptist churches and in other Chrigtian ministries throughout the world
through programs of spiritua development, theological studies, and practica preparation in
minidry.

The Manual for Research Doctoral Programsis the officid handbook for students enrolled in
theresearchdoctoral programsand for related faculty and adminisiration. While this manua intends
to describe these programs and related procedures and policies, the seminary retains the right to
change programs, policies, courses, schedules, teachers, requirements, and dl other aspects of the
curriculum a any time,

Students as wdl as faculty members will find this resource invaduable in understanding the format,
policies, procedures, and related matters for the research doctoral programs at New Orleans
Baptist Theologica Seminary. Both students and faculty members are expected to master the
contents of this manua and abide by its stipulations.

All research doctoral program forms may be obtained from the Office of Research Doctoral
Programs.



I. ADMINISTRATION OF DOCTORAL PROGRAMS
A. Faculty (Revison date: 9/22/99)

Responsibility for making policy decisonsfor the doctoral programs restswiththe faculty of
the graduate school of the seminary. The faculty has responsbilities such as

«  Edablishing standards for admission, candidacy, and graduation
e Determining degree requirements

«  Recommending candidates for degrees

o  Egablishing an annud caendar

»  Reviewing degree programs

B. Academic Affairs Committee (Revision date: 9/22/99)

The Academic Affars Committee has responsbility to consider and recommend tothefaculty
dl matters involving the standards of ingtruction, the determination of reguirements for
degrees, testing programs, class schedules, and in genera the formulation of the educationd
policy regarding doctora programs.

C. Associate Dean of Research Doctoral Programs (Revison date: 7/5/02)

The Associate Deanof Research Doctoral Programs isthe chief adminigtrator of the research
doctoral programs. (Hereafter in this document this position is referred to as “ the
AssociateDean.” ) The Associate Deanisresponsble for the administrationand implementa:
tion of academic policies and curricular programs related to research doctora programs as
follows

»  Process gpplications for admission

e Chair the Research Doctord Oversight Committee

o  Caertify gpplications and reports of doctora progress

e Present matters for consderation to the Academic Affairs Committee

e Represent doctoral programs to the Academic Affairs Committee

e Represent doctord programs to the Dean's Council and Provost's Council
o Chair the Doctord Admissions Committee
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I. Administration of Doctoral Programs Manual for Research Doctoral Sudies

D. Research Doctoral Oversight Committee (ReDOC) (Revision date: 7/5/02)

The Research Doctora Oversght Committee (ReDOC) iscomposed of the Associate Dean
of Research Doctora Programs, a representative from each of the academic divisons, and
two at-large faculty members. The committee meets monthly during the academic year.

1. Adminigraive Responghilities
ReDOC has the respongbility to

«  Provide adminigrative oversight for the research doctora programs

*  Provide comprehensve and cohesve manegement of the sudents in the
research doctord programs from recruitment through graduation

e Adjudicate recommendations concerning time extensons, inactive status,
transfer of credits, terminations, €tc.

o Makeprogrammétic and operational decisonsrdaingtothe research doctoral
degrees

¢ Recommend significant policy changes in the research doctord programs

 Implement and interpret existing policies regarding the research doctord
programs

»  Acknowledge withdrawds from the program

e Acknowledge terminations from the programs

o  Condder petitions and gpped s from students in the programs

*  Approve directed study proposas

2. Review of Prospectuses

Members of ReDOC represent the faculty in providing feedback on the dissertation
prospectus. Thiscommitteewill review the prospectus and give feedback tothe guidance
committee as to whether or not the proposal shows promise of contribution to the
respective academic discipline. In addition, the committee evaluates the prospectus to
ensure that the student has appropriately addressed the relevant issues related to the
proposal and adequately demondtrated the form and gyle required of a doctoral
dissertation.

ReDOC a s gives feedback to the guidance committee regarding human rights issues.
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E. Academic Divisions (Revison date: 7/16/02)

The faculty of New Orleans Baptist Theologicd Seminary is subdivided by specidty intofive
divisons: Biblicd Studies, Chrisian EducationMinistries, Church Music Ministries, Pastord
Minigtries, and Theological and Higtorical Studiies.

1. Reponghilities
Academic divisions have the responsbility to

» Reviewthedoctoral program prerequisites specific to the academic discipline
and recommend changes to ReDOC

 Deveop and evauae entrance screening mechanisms, such as entrance
examinations, research papers, and entrance interviews, and report the results
to the Associate Dean

«  Evauate the research proposa for fina approval

» Deveop, conduct, and evauae mechanisms such as quaifying and ora
examinaions for evauating the progress of students throughout the research
doctoral program, and make recommendations to the Associate Dean.

2. Approva of Research Proposal

After initid approval by the student’s guidance committee, the academic divison will
congder the research proposa for find gpprovd. If the research proposa is not
approved, it will be returned to the student with notations of deficiencies. When
approved, the Associate Deanwill be natified and the student will be givenauthorization
to proceed with the Prospectus Devel opment course.

F. Faculty Guidance (Revison date: 7/8/02)

At the time of admission to aresearch doctora program, afaculty member from the major
fidd of sudy will beassgned to serve asafaculty advisor to the student concerning program
metters and preparation for the qualifying examination.

Upon successful completion of the qudifyingexamination, atwo-member guidance committee
will be assigned to provide direction, supervison, and evauation of the sudent during the
senior residency and candidacy stages of the program. The committee is charged with the
respongbility of assuring the qudity of the student's research and of upholding the high
standards of both the indtitutionand the fidd of research. The committee representsthe faculty
in its relationship to the sudent.

-3



I. Administration of Doctoral Programs Manual for Research Doctoral Sudies

The guidance committee is appointed by the Associate Dean in consultation with the
chairperson of the academic divisonand iscomposed of two persons. achairpersonfromthe
divison and specidty of the student’s declared mgor fidd of study, and a second faculty
member from the department.

When the dissertation is submitted for defense, the Associate Dean gppoints a third faculty
member from outside the divison of study as a dissertation reader. The student or the
guidance committee may request than an externa reader outside the NOBTS faculty be
assigned asthe third reader.

1. Program Components

The guidance committee (or faculty advisor in the residency/Th.M. candidacy stage)
advises and consults with the student throughout the doctord program.

a. Thecommitteemay adviseor requirethe sudent to take (for credit or audit) certain
doctoral seminars or master's-level courses in order that the student may gain a
comprehensve foundation in the mgor field of study and be enabled to pursue
quality research in the chosen discipline.

b. The committee may advise or require the sudent to pursue additional technical
training in an area (such as amodern foreign language, an ancient
language, statistics, or computer research) necessary for quality research in the
chosen field of study, especidly at the dissertation research stage.

c. The committee conducts and evauates the ord comprehensive examination.

2. Dissertation Guidance, Review, and Evauation

The guidance committee provides guidance, direction, and evauation through al stages

of research, from the topic selection through the find presentation of the dissertation for

binding. The committee will

a.  Provide guidance to the student in the sdlection of a dissertation topic

b. Approve or rgect the research proposal

c. Reviewtheinitid draft of the prospectus, request and secure appropriate revisons,
and forward the document to ReDOC for review
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d. Grant find gpprovd of the prospectus
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e. Approve any departure from the title, methodology, or outline delinested in the
prospectus

f.  Conduct and evauate the oral defense of the dissertation (the faculty reader is
included at this stage)

g Makethefind decision regarding the acceptability of the dissertation
Role of the Chairperson
The chairperson represents the student to the guidance committee and the guidance

committeeto the student. All mattersto be addressed by the guidance committee should
be presented to the chairperson.

G. Student Responsibilities (Revision date: 9/22/99)

The student has find and ultimate responsibility for performance throughout the doctoral
program. This responshility isto be fulfilled in the following arees.

1

The student must adhere to the gpplicable datespublishedinthe Graduate Catalog and
the guiddines outlined in this manud for regigration and submission of various program
documents, such asexaminationapplications, petitionsand requests, and the dissertation.

All written materids submitted to NOBTS must be the work of the student, who is
respons ble and accountable for content, form, style, and editing.

The student should maintain regular contact withthe guidance committee chairpersonfor
direction and counsd throughout the doctoral program. The student should consult with
the chairperson before registering each semester.

The student is encouraged to audit magter's-level coursesin thefield of study.
The student must secure and maintain an email address throughout the program.
The student is responsible to maintain current information on address, phone, emall etc.

withthe seminaryviaNOBTS online. Updated informational so should beshared directly
with the Office of Research Doctora Programs.
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H. Graduate Catalog (Revison date: 7/3/03)

The seminary publishes a Graduate Catal og for each academic year. The student enrolled
in adoctord program is encouraged to read carefully through the Graduate Catalog each
year. In particular, the student will find helpful current information regarding the academic
caendar, current fees, financia aid, etc.

Note the following paragraph regarding the purpose of the Graduate Catal og:

This Catalog is intended to describe the seminary, its programs, and itslife. Itisnot a
contract. The seminary retainstheright to change programs, policies, courses, schedules,
teachers, requirements, and dl other aspects of its minigry a any time. (Graduate
Catalog for 2003-2004, p. 3)

|.  Academic Appeals (Revison date: 5/11/2000)
A student may appedl an academic decisionof afaculty advisor or guidance committeeto the

Research Doctoral Overaght Committee. An gpped of a ReDOC decision may be madeto
the Academic Affairs Committee.



II. POLICIES AND PROCEDURES

A. Admissions(Revison date: 7/5/02)

Application and admisson policies are described in the current Graduate Catalog.
Applicationforms and other informationmay be obtained in the Office of ResearchDoctoral
Programs.

B. Acceptance and Enrollment (Revision date: 9/22/99)

Once accepted into aresearch doctoral program, astudent must begin hisor her program of
Sudies and enroll for seminars in the next regular semester. In the event that an gpplicant is
approved for admission to a doctora program but cannot begin studies, the gpplicant’s dot
will be vacated and the applicationwill be returned to the gpplicant pool for consderation in
the next semester.

C. Active Status (Revison date: 9/22/99)

Students enrolled in doctord programs must maintain active status by registering and paying
the required fees each semester until graduation. Failure to register for a semester and pay
enrollment fees by the deadlines established by the seminary will result interminationfromthe

program.

Even when active gtatus is maintained, if no consistent progress toward completion of the
degreeis accomplished, the continuation of the student inthe program is subject to review by
the guidance committee, which may recommend termination to ReDOC.

D. Inactive Status (Revison date: 7/5/02)

Inective status may be granted to a sudent who has temporary extenuding circumstances
which hinder progress toward the degree. The following guideines are operative for
recommending and approving inactive status:
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1

Inactive statusis considered for circumstances beyond the control of astudent, such as
family, medicd, finanad, or professiona criseswhichwould otherwise force the sudent
to terminate his or her program of study. Inactive statusis not granted to study for the
qudifying examination or the oral comprehensive examination, nor normaly during the
writing of the dissertation. Inactive satusis not intended to relieve the student of paying
fees, to providetemporary hiatus fromthe program, or to delay for unsubstantial reason
the timely pursuit of the degree.

The granting of inactive status will extend the time alowed for completing the degree
program by the length of the inactive period.

A request for inactive tatus should be submitted in writing to the facuty advisor or
guidance committee chairperson. Theletter should detail the rationde for the request and
the semester for whichthe inactive atus isrequested. The request should be submitted
as early as possible, but no later than Monday of the week prior to the beginning of
dassesin the fal or spring semedter.

The faculty advisor or the guidance committee chairperson, inconsultationwiththe other
member of the committee, will forward arecommendationto ReDOC, whichwill make
afind decison. The Associate Dean will notify the student of the outcome.

Inactive gatus is granted on a semester badis for a maximum of two semesters.

Students granted inactive Satus must pay the inective status feefor the semester(s). (See
Graduate Catalog for current fees,)

The semester falowing inective status, the udent mugt register and pay al fees
according to the seminary schedule.

E. Missonary Status (Revison date: 7/15/02)

Foreign missonaries may request missonary satus before returning to the misson fidd. A
request for missonary satus should be submitted in writing to the faculty advisor or guidance
committee chairperson. The letter should detail the proposed schedule for completion of the
degree program.

The faculty advisor or the guidance committee chairperson, in consultation with the other
member of the committee, will forward the letter with a recommendation to ReDOC, which
will make afina decison. The Associate Dean will natify the student of the outcome.
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Missonary satus is gpplicable only in those semesters when no work is being done in the
program, indudingresearchand writing of the dissertation. During such semesters missionaries
must register for inactive status. Missonarieswould have to register as writing candidates for
aminimum of two semesters while working on the dissertation.

Semester updatesto the faculty advisor or guidance committee chairpersonand the Associate
Dean are required from those granted missionary status.

A onetime payment of the inactive fee will be required (see the student fees section of the
Graduate Catal 0g).

F. Program Proficiency (Revison date: 2/22/2000)
Studentswho are on active status but not enrolled incourse work for credit and who have not
passed the oral comprehensive examination must register each semester for RDOC9010
Program Proficiency.
G. Program Length and Time Requirements (Revison date: 7/5/02)
1. Program Time Limits
Research doctora degree programs demand a minimum of three and one-half years of
full-time study. Allwork for the degree must be compl eted within a period of sevenyears
from the date of initid regidration.
2. Weekly Time Requirements
Although there is no set amount of time required for research, a genera guide is that
students need to alocate about twenty hours of research time per week for each
seminar. Thus, students taking a full load (two seminars and one supervised reading
colloquium) should plan to be engaged in research a minimum of forty hours per week.
The course load (for research and seminar mestings) of students who are not able to

alocate the necessary time on campusiis subject to review by the guidance committee.
The committee might recommend or require a reduced course load.
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H. TimeExtension for Graduation (Revison date: 7/5/02)

The period dlowed for the completionof the degree program is seven years from the time of
the initid regigtration. An extension of time may be consdered in the case of extenuating
circumstances which would result in the submission of the dissertation after the deadline for
graduation in the find semester of a student’s program. For a student to be digible for an
extenson, the guidance committee must conclude that work on the dissertation has been
subgtantia and that the document will be in acceptable form for evauation by the deadlinein
the following semester. Extensonsnormally arelimited to one additiona semester to complete
doctoral work.

A request for an extension of time for graduationmust be submitted in writing by the student
to the guidance committee chairperson prior to the end of the last semester. The request
should contain the rationale and extenuating circumstances for the request.

The guidance committee will make an assessment of progress onthe dissertationto verify that
itis subgtantialy complete and has the potentia to be in acceptable form for find evauation
by the submission deadline in the next semester. Normdly students are required to meet with
the committee and bring documentation (such as pages written) of work completed.

After athorough assessment, the committee will make arecommendation about the request
for an extenson. The chairperson will forward a copy of the student’ srequest dong withthe
guidance committee recommendationto the Associate Dean. A find decison will be made by
ReDOC. The Asociate Dean will notify the student of the find decision.

|. Fees(Revison dae: 7/8/02)
The fee schedule is printed inthe current Graduate Catal og and is subject to change without
prior notice. Notification about changes in fees will be included in the registration packet
mailed to doctora students prior to the beginning of each semedter.

Inconsstent payment of fees may jeopardize continuation in the doctora program. Students
should give careful atention to keeping accounts current.
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J. Transfer of Credit for Courses Taken at Other Institutions (Revison date: 7/3/03)

1

Credit for master’ s-level courses or doctoral seminars taken at another ingtitution ac-
credited by the Association of Theologica Schools or the Council for Higher Educeation
Accreditation and/or a regiona accrediting agency (suchasthe Southern Association of
Colleges and Schools) may be considered for trandfer to NOBTS according to the
following criteria

a Maser's Courses

ReDOC will consder accepting a maximum of 8 hoursof work onamaster's level
fromanother indtitutiontoward a student's Ph.D. program, providing that the work
done (1) is digible for credit in a research doctora program in the inditution in
which the credit is offered or (2) is éigible for credit in an advanced program
primarily oriented toward theological research and writing.

b. Doctora Course Work

A student who has completed at least two seminars in the mgjor field may request
permission to take amaximum of 8 semester hours at the doctoral level a another
accredited ingtitution to be applied toward the degree requirements at NOBTS.

No more than 8 semester hours of course work may be transferred from other
inditutions.

To request credit for courses completed prior to entrance into the doctoral program at
NOBTS, a student should submit awritten request to his or her faculty advisor. If the
divison approves, a divison recommendation should be forwarded to ReDOC for
congderation. The Associate Dean will notify the student in writing regarding the find
decision by ReDOC.

In order for credit for courses taken during the doctoral program at NOBTS to be
considered, astudent should work with his or her faculty advisor or guidance committee
chairperson to make a proposal to the divison. If the division approves, the proposa
should be forwarded to ReDOC before the course is taken
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The proposa should include the following:

a.  Appropriae information about the course (course description, syllabus, assign-
ments, etc.)

b. A request asto how the credit be applied (mgor, minor, or elective)

c. A raionde for the proposa (how it would enhance the student’s doctora
program)

d. Vaeification that the coursefits the above criteria

The proposal would need the recommendation of the student’s faculty advisor or
guidance committee chairperson and the approval of the divison, and it should be
submitted to ReDOC by November 1 for the following spring semester or April 1 for the
folowing fal semester. The approval of ReDOC must occur prior to the student’ staking
the course.

The Associate Dean will natify the student in writing regarding the final decision by
ReDOC.

Before credit isgiven, the ReDOC officemust be natified of the compl etionof the course
and an officid transcript must be received.

K. Withdrawal from the Program (Revison date: 7/5/02)

1

A student desiring to withdraw from a research doctoral program firs should seek
counsal fromthefaculty advisor or guidance committee chairperson. Circumstances may
warrant arequest for inactive status. Other factorsmay necessitate complete withdrawa.

Request for withdrawa should be submitted inwriting to the faculty advisor or guidance
committee chairperson.

The faculty advisor or the guidance committee chairperson, inconsultationwiththe other
member of the committee, will forward a request to the Associate Dean, who will notify
ReDOC and the Registrar of the termination. The student’ s programwill be terminated
and the guidance committee vacated. The Associate Dean will send the student a letter
confirming the termination.
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L. Termination of Doctoral Program (Revision date: 6/17/04)
Termination of adoctord program may result from

»  Falureto maintain proper grade point average

« Falureto register and pay fees

» Falureto be actively engaged in doctord work

«  Falureto passthe qudifying examination on a second atempt

» Falureto passthe ora examination on a second attempt

»  Falureto obtain guidance committee gpprova of the prospectus by the last day of
the 6™ year in the program

» Falureto passthe ord defense of the dissertation on a second attempt

e  Failureto make satisfactory progressin the program

e  Falureto maintain ethica sandards of the seminary

e Separation or divorce

e Agradeof “C’ intwo courses/seminars

Normally, the recommendationfor termination of the doctoral programwill be initiated by the
faculty advisor or guidance committee. The division chair and faculty advisor or guidance
committee chair will meet with the student for evaluation of the student’'s continued
participation in the program and then make a recommendation to the divison. The divison
char will forward the divison's recommendation to the Associate Dean for ReDOC
congderation. A recommendation that the student continue in the program should include
dipulations for continuance, if any. Inthe event that the recommendationisto discontinue, the
Associate Dean will seek input from the student to present with the recommendation to
ReDOC. ReDOC will makethe find decision, and the Associate Dean will notify the student
inwriting.

M. Readmission to the Program (Revison date: 7/5/02)

1. A gudent whose doctoral program has ended and who desires to resume doctoral
studies must submit a new application and complete the admisson process. Any new
admisson requirements indtituted since the origind enrollment must be fulfilled. At leest
one year must €lgpse between termination and readmission.

2. Intheinterview with the faculty of the academic divison of the mgor field of study, the
applicant will be questioned concerning the circumstances of withdrawal /termination, the
dedire for reedmisson and continuation, the academic pursuits during the period of
absence, and other pertinent information necessary in determining the acceptability for
readmission of the student.
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Depending uponthe length of timesincewithdrawal /terminationand other factorsconsid-
ered in the interview, the divison may make one of the following recommendations:

a

b.

C.

d.

Admission at the status achieved prior to withdrawal

Admisson with the recommendation that additiona seminars, the qudifying
examination, and/or other degree requirements be completed

Admission to the program without credit for previous work

Recommendation againgt readmission

The findl decision concerning the recommendation will be determined by the Doctoral
Admissions Committee. The Associate Dean will inform the applicant of the decison.

N. Change of Major (Revison date: 7/8/02)

1

Intra-division change of mgjor

a

A dudent dedring an intra-divison change of mgjor firs must conault the faculty
advisor or guidance committee chairperson.

Prerequisites for admission into the new mgor fidd must have been completed
before a change can be considered.

A writtenrequest must be submitted to the divisonchairpersonoutliningthe desired
mgor field change and the rationde. The divison chairperson will consult withthe
Associate Dean concerning the availability of vacancies for doctoral work in the
proposed maor.

The divisonchairpersonwill bring the request before the divisonfor evauationand
recommendations. The sudent must complete an entrance examination in the
proposed mgor and may be required to appear before the divisonfor aninterview
concerning the desired change.

The divison will evauate previous madter's-level and seminar work. Inaddition to
approving or disgpproving the change of maor, the divisonmay make recommen-
dations concerning the student'spreparationfor entering the new mgor fidd and the
acceptability of previous seminar work toward the degree requirements.
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f.

The former magor field may function as the minor, and any seminars taken
previoudy inthe new mgor fidd may be applied toward the fulfillment of thedegree
requirements. The divison will make thefind decison in this regard.

Recommendations of the divison will be forwarded to the Associate Dean for
presentation to ReDOC, which will make the final decison.

A new faculty advisor or guidance committee will be gppointed by the Associate
Dean in conaultation with the divison chairperson.

2. Inter-divison change of mgor

a

A dudent desring an inter-divison change of magjor mud firgt consult the faculty
advisor or guidance committee chairperson.

Prerequisites for admisson into the new mgjor field must have been completed
before a change can be considered.

A written request for a change of mgjor shal be presented to the Associate Dean,
who will inform the new divison chairperson of the request. The letter should
include the rationde for the proposed change, the proposed change of mgjor, and
the intended change of minor fidd.

The Associate Dean will confirm with the new division chairperson the avail ability
of vacancies for doctoral work in the proposed major.

Thedivisonwill evauate previous master's-level and seminar work. In additionto
conddering the request for a change of mgor, the divison may make recommen-
dations concerning the student's preparation for entering the new mgor fiedd and the
acceptability of previous seminar work toward the degree requirements. The
student must complete an entrance examination in the proposed maor and the
divison interview portion of the admission procedures.

The former mgor field may function as the minor, and any seminars taken
previoudy inthe new mgor field may or may not be gpplied toward the fulfillment
of the degree requirements.

Recommendations of the divison will be forwarded to the Associate Dean for
presentation to ReDOC, which will make the findl decision.
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h.  The Associate Dean will inform the student of the decison in writing.

I. A new faculty advisor or guidance committee will be appointed by the Associate
Dean in conaultation with the division chairperson.

O. Changeof Minor (7/5/02)

A student desiring a change of minor should natify the Office of Research Doctora Programs.
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I1l. PROGRAM COMPONENTS: RESIDENCY/Th.M. CANDIDACY,
SENIOR RESIDENCY, AND CANDIDACY

Research doctord programs offered a NOBTS follow a curriculum which utilizes seminars or
other class work, supervised reading colloquia, a variety of examinations, and the development of
anacceptabl e dissertation. Adequate preparationfor and superior performance onthe coursework
and examinations are mandatory for continuance to the next stage of the student's program.

Two mgor comprenensve examinations, the qualifying examination and the ord comprehensve
examination, comprise mgor dements and delineste milestones in the programs.

The course work, the examinations, and the dissertation are structured to lead to the completion
of the three mgjor components of the doctoral program: residency/Th.M. candidacy, senior
resdency, and candidacy. (Note: The D.M.A. programis oriented around courses, not four-hour
seminars or supervised reading colloquia)

A. Program Stages (Revison date: 7/8/02)
The Ph.D. program has three stages:

1. Resdency/
Th.M. candidacy: ~ Successful completion of five seminars, three supervised reading
colloquia, and a qudifying examination
2. Senior resdency: Successful completion of threeadditiona seminars, one additional
supervised reading colloquium, and an ord comprehensive
examination
3. Candidacy: Dissertation research and writing

The D.M.A program has three stages.

1. Reddency: Atleast 20 semester hours of course work completed, cuminaing
in aqudifying examination

2. Senior residency: Completion of course work culminating in acomprehensive
examination

3. Candidacy: Dissertation research and writing, and recita requirements
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B. Seminar Structure (Revison date: 7/3/03)
Seminarsgenerdly are offered ona semester bad's consgting of fifteenor sixteenweekly 2.5-
hour sessions. The weekly medting time is established by the professor in consultationwiththe
Office of Research Doctoral Programs. Adjusments to the schedule may be made by the
professor inconsultationwiththe members of the seminar, in which casethe professor should
advise the Office of Research Doctord Programs, the Graduate Dean, and the Registrar
concerning the schedule revison.
Seminars and seminar requirements are structured by the professor leading the seminar.
A student may take no more than two seminars each semester.

C. Seminar Attendance (Revison date: 9/22/99)

Students enrolled in seminarsare expected to attend every meeting of the seminar and to be
prepared for participation in the discussion.

D. Seminar Examinations (Revision date: 9/22/99)

Seminar examinations, when given, generdly are administered during the find week of the
semedter. Variations are dlowable if the professor deems necessary.

E. Seminar Evaluation and Grades (Revison date: 6/17/04)

1. Periodic Evduation
The professor will provide the student with verba and/or written periodic evaluation
regarding individua performance in the seminar. Attention will be givento tota seminar
participation, induding the caliber of oral and written presentations and the quality of
interaction withthe professor and seminar colleagues. This evauation may take placein
the seminar meeting or in an individua sesson with the student.

2. Seminar Grades

Students are evauated in seminar work according to the following scae:

A - Excdlent achievement
B - Qudity achievement
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F.

C - Inadequate achievement

A sudent must mantain a 3.0 grade point average on a 4.0 scae. No seminar grade
(Ph.D.) or course grade (D.M.A.) below "B" will count toward degree requirements.
Thus, a student making agrade of "C" must take an additiond seminar or course.

If astudent makes agrade of “C” in acourse or seminar, the divison chair and faculty
advisor or guidance committee char will meet with the student for evauation of the
sudent’s continued participation in the program. Either of the following may be
recommended:

«  The student may be dlowed to continue in the program the next semester.
e The student may be dismissed from the program.

The divison chair and faculty advisor or guidance committee char will make a
recommendationto the divison. Thedivisonchair will forward the divison' srecommen-
dation to the Associate Dean for ReDOC consideration. A recommendation that the
student continue in the program should indude dipulations for continuance, if any. Inthe
event that the recommendationisto discontinue, the Associate Deanwill seek input from
the student to present with the recommendationto ReDOC. ReDOC will make the find
decison, and the Associate Dean will notify the student in writing.

Two seminar or course grades of " C" will result in the automatic dismissal of the student
from the doctora program.

Introduction to Resear ch and Writing (Revison date: 7/3/03)

The Introduction to Research and Writing course is offered as a colloquium that meets
periodicaly throughout the semester. The course is designed to introduce the student to the
literature and techniques of doctora research. Specid attention will be given to the
development of research proposals and the presentation of research, induding individud
guidance inthe form and style of research writing. The student should register for the course
during the first year of doctora work.

Supervised Reading Colloquia (Ph.D.) (Revison date: 7/3/03)
Four semesters of supervised reading colloquia are required for the Ph.D. degree program.
Theseare guided reading studies that meet periodicaly throughout the semester. The student

must register for the gppropriate supervised reading colloquium easch semester according to
the programrequirements. Two supervised reading colloquia must be completed prior to the
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quaifying examinaion, and the other two supervised reading colloquia must be completed
prior to the ord comprehensive examination.

Supervised reading colloquia are assessed on a pass/fail basis.

H. Qualifying Examination (Revison date: 7/3/03)

1

Prerequidites

Prerequidte to this examination for D.M.A. studentsis the completion of a minimum of
20 semester hours of course work and fulfillment of the professonal experience
requirement. Verification of the professond experience requirement must be received
by the Office of Research Doctora Programs no later thantwo weeks before the exam.

Prerequisite to this examinationfor Ph.D. studentsisthe completionof four seminars (at
least two in the mgor fidd), two supervised reading colloquia, and applicable mgor
requirements as follows:

e Studentsmgoring in New Testament who entered the program fall 1999 or
later must have completed Advanced Greek Grammar and Textua Criticism
of the Greek New Testament.

e  Students mgoring in Chrigtian education, evangdlism (without a nonbiblica
language uponentrance and who entered the program fal 1999 or later), and
psychology and counseling must have completed the gtatistics requiremen.

A Ph.D. gtudent, in consultation with the faculty advisor, may choose to take a fifth
seminar prior to the qualifying examination. The student will be expected to take the
quaifying examination the January or August following completion of the fifth seminar.

Schedule and Application

The qudifying examination is scheduled by the seminary and is offered twice ayear, in
January and August. The student should consult the Graduate Catal og for the specific
dates. This written examindtion is given over a period of three days (three hours per

day).
The semester prior to taking the qudifying examingtion, the student should submit the

Application for Qudifying Examinationor Oral Comprehensive Examinationform to the
faculty advisor for sgnature and then forward the gpplication to the Office of Research
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Doctora Programs. The form must be received by the Office of Research Doctoral
Programs by Nov. 1 for the January exam or Apr. 1 for the August exam.

The Associate Dean will compile a lig of dl students to be given the qudifying
examination and notify the Director of Testing and gppropriate faculty.

Development and Content

After the student is gpproved to take the quaifying examination, the faculty advisor will
develop the examination in consultation with the other faculty members in the mgjor
department. The faculty advisor then will forward the examination to the Director of
Tedting.

The qudifying examinaion addresses the overdl mgor fidd. Since the exact nature of
the examination varies, the student should consult with the faculty advisor regarding
specifics and other areas (such as seminar or course work) to be included in the
examination. Also, the student should inquire about materias to be brought to the
examination, such as a Hebrew Old Testament or a Greek New Testament.

Evauation

The examinations are eva uated by the faculty membersinthe mgjor department, and the
results arereported to the Associate Dean’ s office on the Qualifying Exam Report form
with any additiona recommendations. The faculty advisor should send the report form
to the Associate Dean no later than Monday noon of the first week of the semester. The
Associate Dean will advise the student in writing regarding the outcome of the
examinaion, athough the faculty advisor may do so ordly prior to the written notifica-
tion. The qualifying examination is graded on a pass/fall basis and carries one semester
hour of credit upon successful completion.

A sudent who does not pass the qudifying examinaion may be given one additiona
opportunity. In the case of reexamination, the nature of the examination will be
determined by the faculty membersin the major department. A second failurewill result
in the student's termination from the doctora program.

Upon passing the qudifying examination, the student is admitted to the senior residency
stage of the program. A two-member guidance committeeisthen assigned to the student.

Directed Study (Revison date: 3/5/04)

1

Purpose
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A directed study provides a unique opportunity for a student to work one-on-one with
aprofessor. Directed studies enable a student (1) to engage in specidizedresearchunder
a professor’s supervison or (2) to cover an area not covered in the regular seminar
offerings during a student’ s scheduled seminar work.

2. Student guiddines

a

A Ph.D. student can take only one directed study during his or her program. A.
D.M.A. student can take a maximum of three directed studies during his or her
program.

A directed study cannot betakenuntil a student passes the qudifying examinetion).
Ph.D. directed studies should be designed for 4 hours credit; D.M.A. directed
studies should be designed for 2 hours credit.

A norma course load for a Ph.D. student would be 11 hours per semester (two
4-hour seminarsand one 3-hour supervised reading colloquium). A directed study
counts as one of the two seminars dlowed in the semegter.

A student who has taken one or more directed studies because a scheduled
seminar for which the student enrolled did not make may request permission to
take one directed study of his or her choosing during the senior residency stage of
the program. The request for permission must be approved by the student's
guidance committee and the associate dean before a directed study proposal can
be submitted to ReDOC. Once permission is granted the student musgt follow dl
norma procedures for approva of adirected study.

3. Proposal process

a

The student should make a prdiminary inquiry with a professor regarding the
professor’s availability and the proposed area of focus.

Prior to preparing a forma proposal, the student will need to pick up adirected
study information sheet from the Office of Research Doctord Programs.

The student should work with the professor to prepare and submit a proposal.
The proposal must be approved by (1) the professor directing the study,

(2) the student’ s guidance committee, and (3) ReDOC.

Directed studies to be taken during a regular semester must be approved by
ReDOC no later than the October or May mesting prior to regisration. The
proposal mugt be submitted to the Office of Research Doctoral Programs no later
than one week before the ReDOC mesting.

For directed studiestaken during aregular semester, sudents must register during
the regular November/May regigirations.
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g  Directed sudiesto be taken in the summer must be approved no later than the
March ReDOC medting. The proposa must be submitted to the Office of
Research Doctoral Programs no later than one week before the ReDOC mesting.

4.  Content

a.  Directed studies should be designed to incorporate gpproximately 10 to 15 hours
of work per week and mug indude regular medings with the professor, the
norma schedule being aweekly meeting of one hour (minimum of 16 hours).

b.  Inmost circumstances, directed studies should incorporate a paper suitable for

presentationat anacademic society or anarticle for publicationinan academicaly
oriented journdl.

5. A proposd to ReDOC should include minimaly the following:

SQ@ O Q0o

Title

Description of the study

Research/course objectives

Textbooks

Requirements/assgnments. reading, papers, projects, etc.

Schedule of meetings with the professor and content for each meeting
Evauation procedure (grading)

Bibliography

6. Regularly offered seminars normaly are not to be taken as adirected study.

The purpose of the directed study is to pursue areas beyond the scope of regularly
scheduled seminars.
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1. Fees

Tuitionfor adirected study isthe per credit hour fee (up to the cap) plus the supervisor's
dipend of $100/credit hour (in addition to the cap). See the Graduate Catal og for
current matriculation fees.

8.  Summer directed study seminars

All directed study seminar work should be completed one week before the beginning of
thefdl semedter.

J. Dissertation Research and Writing (Revison date: 7/5/02)
1. Purpose of the Dissertation

The dissertation is to be a research document in acandidate's mgor field containing no
less than 25,000 nor more than 50,000 words. Permission to exceed the maximum
lengthmust be authorized by the student's guidance committee. A D.M.A. student whose
program contains substantial recital requirements will need to work closdly with the
chairperson regarding the nature and length of the dissertation.

The purpose of the dissertation is to show

. ability to do independent and origind research in the fidd of the candi-
date's graduate study

. magtery of aresearch methodology or methodologies

. competency to report logicaly the research conducted

. expertise in presenting the research in correct grammar and acceptable

dyle
2. Sdection of aTopic

Since sHecting a research topic for a dissertation can be a difficult task, a student is
advised to begin searching for a topic upon entering the doctora program. The student
should have an inquistive mind which will lead to origind research and thought in the
selection of atopic rather than expect the chairperson to provide the topic.

At dl stagesin sdlecting a dissertationtopic, the sudent should stay inclose contact with
the chairperson, and ideas should be discussed regularly with the chairperson.
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The research topic should be characterized by

. origindity—the student studies a research problem in anew or substan-
tidly different way than prior approaches

. individudity—the student takes primary responsbility for conceiving,
conducting, and reporting research

. proper methodology—the research is characterized by exactness and
precison

. contribution to the academic discipline—the topic is of interest to the
academic guild

In sdlecting atopic, the student should ask and answer questions such as

. Will thistopic sustain my interest over an extended period of time?

. Are the requirements of research in my range of competence?

. Will the research demand that | acquireproficiencyinsome new areasuch
as anew methodology, language skills, or Satistics?

. |s the topic managegble in size?

. What has been done dready in this area?

. Does this research have the potentia of making a contribution such as

uncovering new facts, suggesting reaionships previoudy unrecognized,
chdlenging or modifying exiding truths, affording new insights, or
suggesting new interpretations of known facts?

. Will the research demondtrate mastery of the subject?

. Will the research demonstrate mastery of an appropriate methodology?
. Is this research topic compatible with the degree?

. Is this research topic compatible with the mgjor?

. Are sufficient materids available for doctora research?

Idess for a dissertation topic might be found in avariety of places, such as

. Research papers written in college or seminary
. Seminar papers

. Seminar discussons

. Attendance at professona mestings

. Reading done for the qudifying examingion, the oral comprehensve
examination, and seminar papers. Special attention should be given to
footnotes, whichoften suggest possible topics and areas of needed work.
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The student should examine carefully the subject inthe appropriate reference works and
dissertation abstracts before submitting the research proposal. Another search may be

necessary prior to submitting the prospectus.

Note: when considering a topic related to the life or ministry of a living person, the student and
guidance committee should exercise special care. Normally, a living person who is the subject of
the dissertation should have made a dgnificant contribution to the field, and there should be
some sense of closure to that person’'s ministry or work on a given topic.

3. Approva of aDissertation
Approva of adissertation goes through severa steps:

a.  The student and chairperson agree on an appropriate topic.

b. The sudent prepares a research proposa that is submitted to the guidance
committee and academic division for approva.

c. Inthe course RDOC9303 Prospectus Development, the student begins the
development of a prospectus.

d. After pasing the oral comprehensive examination, the candidate submits a
prospectus to the guidance committee for preliminary review.

e.  If acceptable to the guidance committee, the revised prospectusis forwarded to
ReDOC for review.

f.  Theguidance committee works with the student to findize the documen.

g The candidate completes the dissertation and submitsit to the Office of Research
Doctora Programs for evauationby the Doctoral Formand Style Consultant and
the guidance committee,

h.  The candidate schedules the ora defense of the dissertation with the guidance
committee and successfully defends the dissertation.

K. Research Proposal (Revison date: 7/3/03)

The research proposal is the student's first forma proposa to the guidance committee
regarding the dissertation topic. As such, the research proposd is a forma document with a
title page. The student must have compl eted successfully the qudifying examinationbefore this
document can be submitted. Further, the research proposal must be approved by the divison
prior to scheduling the ora comprehensive examination. This document isnormaly 3-6 pages

in length, not including bibliography.

[11-10



I11. Program Components Manual for Research Doctoral Sudies

1.  Components of the Research Proposal

The research proposal should include the following components:

a

Research question
What research question will be answered because of this dissertation?
Thesis statement (research problem, purpose statement)

Set forth the god of the research. This isthe conceptua core of the dissertation.
Thisis not the place to discuss methodology.

Hypothesig(es)
Give a statement of your research hypothesis. What do you expect to discover?
Literature search

The vdidity of the study should be demonstrated by means of acomprehensive
review of literature, including dissertation abstracts.

Importance of the study

Include a description of the importance of the proposal. What will this research
contribute to the academic discipline?

Methodology

Give a brief description of the methodology to be employed. Discuss the data
needed and how it will be interpreted. Identify key issuesthat are relevant to the
research methodol ogy.

Competence of the researcher

Describe particular skills and competencies necessary for successful completion

of the study. If the researcher doesnot have the needed competencies, he or she
should describe how and when the competencies will be gained.
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h.  Initid bibliography

The initid bibliography should include key works that have been examined and
indicate awareness of mgjor worksin the fidd of inquiry.

2. Suggested Resources

Wayne C. Booth, Gregory G. Colomb, and Joseph M. Williams, The Craft of
Research, 2d ed.

Paul D. Leedy and Jeanne F. Ormrod, Practical Research: Planning and Design,
7th ed.

John D. Cone and Sharon L. Foster, Dissertations and Theses from Sart to Finish

Roger P. Phelps, Lawrence Ferrara, and Thomas W. Goolsby, A Guide to
Research in Music Education, 4" ed. (D.M.A.)

3. Approva of Research Proposal

The student should submit four copies of the research proposa to the guidance
committee chairpersonby November 1 for the January Prospectus Development course
and April 1 for the summer course. The guidance committee will review the research
proposal for initia approva. The chairperson will enligt two additiond readersfromthe
academic divison to evauate the research proposd for find approva. Major changes
in the direction of the dissertation after the research proposal has been approved will
require resubmission to the guidance committee and divison for gpprova according to
the above procedure.

A ReDOC Research Proposd Evauation Guide is avalable in the Office of Research
Doctoral Programs. Not al committees will use this form, but dl will be evduating the
research proposa according to the criteria indicated. Students are advised to evauate
their work carefully in al of these areasprior to submission of the research proposd to
the guidance committee,

4. Divison Decison

When a decisionis made by the academic divison, the guidance committee chairperson
should complete the Research Proposal Report form and submit it to the Associate
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Dean. If the research proposal is approved, two copies of the final approved proposal
should be submitted to the Associate Dean with the report form.

The Office of Research Doctoral Programs must receive the Research Proposal Report
and copies of the approved proposal by the last day of the semester for the student to
be included in the subsequent Prospectus Development course. Decisons other than
approval aso should be forwarded to the Office of Research Doctora Programs by the
last day of the semedter.

L. Prospectus Development Course (Revison date: 7/3/03)

The Prospectus Development course is offered during January and summer doctord mini-
terms. To be digible for this course, a student must have passed the quaifying examinationand
have a research proposal approved by the academic division, as described above. Students
who submit aresearch proposal by the November 1 or April 1 deadline should register for the
course during online regigration. If the divison does not approve the research proposa, the
student will be dropped from the course without penalty.

In this course, the student will be concerned primarily withproducing a defensible prospectus
for the dissertation. The course is graded on a pass/fail basis.

Prior to the course, the professor will send each sudent a syllabus liging assgnments to be
completed before the course. In order for the student to make the best use of time in the
course and to prepare an acceptable prospectus, it iscrucia that extensve work be done prior
to the course as described in the syllabus.

The student is not alowed to present a prospectus to the guidance committee before
satisfactory completion of this course.

M. Teaching Methods and Learning Theory (Revison date: 7/11/03)

The Teaching Methods and Learning Theory course is offered in a colloguium formeat during
the spring and fdl semesters. The courseis designed to enhance the teaching skills of research
doctoral students anticipating teaching rolesin college, seminary, and churchsettings. Activities
indudereadings and discussonineducationa theoryand the development of a course of study
for evduaion. The course is required of dl Ph.D. students. Students should register for the
course during the research doctora on-line registration.

Candidates for the Ph.D. degree who have a master’s degree in education or Christian
education that includes course work in teaching methods and learning theory and who have
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aminimum of five years teaching experience a the college level may request exemption from
Teaching Methods and Learning Theory.

a.  Thesudent should makethe request inwriting to the Associate Dean. A transcript of the
magter’ swork, if it isnot onfileinthe Regisirar’ s Office, and aletter froman appropriate
academic officer validating and eva uating the teaching experience mugt be included with
the request.

b.  The Associate Dean, in consultation with ReDOC and faculty teaching the course, will
evad uate the request and supporting documentation. The find decison will be made by
ReDOC.

c. The dudent will be natified, in writing, of the decison. A copy of the request and
decison will besent to the Regidtrar. If gpproved, three hours credit for the course will
be posted to the NOBTS transcript.

N. Licensure (Ph.D., Psychology and Counseling) (Revision date: 7/5/02)

Students must meet the equivaency for licensure according to the LPC Board of Louisanaas
professiona counseors and/or dinicd membership iNnAAMFT before the ord defense of the
dissertation.

The dudent should obtain the LPC/AAMFT Equivdency Evdudion Form from the
department office and submit it to the guidance committee chairperson for committee
confirmation no later than two weeks prior to the ora defense of the dissertation. The
chairperson will forward the approved form to the Associate Dean no later than one week
before the oral defense of the dissartation. The Associate Deanwill notify the student inwriting
and send copies of the | etter to the guidance committee chairperson, divison chairperson, and
Regidrar.

O. Professional Experience (D.M.A.) (Revison date: 7/5/02)

D.M.A. gpplicants should have a minimum of two years of substantial experiencein church
music leadership. If suchexperience is not gained prior to admission to the D.M.A. program,
it may be accomplished during the program of study but must be completed prior to the
qudifying examingtion.

Theevauationof professiona experience will be made by the student’ sfaculty advisor and will

indude suchmattersas behavior, attitude, and staff relationships as these are demongtrated in
performance of professiond respongbilities.
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The student should obtain the Report of Professiona Experience formfromthe divisonoffice.
The completed form must be submitted to the chairperson of the Divison of Church Music
Minigtries for confirmation no later than two weeks prior to the qudifying examination. The
chairperson will forward the approved form to the Associate Dean no later than one week
before the qudifying examination. The Associate Dean will natify the student in writing and
send copies of the letter to the guidance committee chairperson, divison chairperson, and
Regidrar.

P. Oral Comprehensive Examination (Revison date: 7/3/03)

The ord comprehensive examination is a two-hour examination scheduled after dl seminars,
supervised reading colloquia, and any other required courses have been completed and a
satisfactory research proposal has been approved by the division.

New Testament and Old Testament mgjors who entered the program fall 1998 or later must
have completed the second nonbiblica language requirement. Verification must be received
by the Office of Research Doctora Programs no later than two weeks before the exam.

1. Scheduleand Application

Whenready to take the ord comprehensive examination, the student should submit the
completed Application for Quaifying Examinationor Oral Comprehensive Examination
form (obtained in the Office of Research Doctora Programs) to the guidance committee
chairperson for sgnature and forward the application to the Associate Dean. After the
application has been approved by the Associate Dean, the guidance committee
chairperson will schedule the examinaion with the other member of the guidance
committee and the student. Although the examination is conducted by the guidance
committee, the examination is open to the faculty. The location of the examination is
arranged by the chairperson, who isthenresponsibleto communicate both the exact time
and place to the student, the other member of the guidance committee, the divison
chairperson, and the Associate Dean.

2. Development and Content

In consultation with the other member of the guidance committee and other faculty as
necessary, the chairperson will develop and lead the ord comprehensive examination.
In generd, the examination for Ph.D. students addresses the content of al coursework
in both mgor and minor fiddsand related background material as deemed appropriate
by the guidance committee. The content of the oral comprehensive examination varies
somewhat among the various areas of study; thus, the student should consult the
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guidance committee chairperson concerning preparation for the examination and
materias to be brought to the examination.

3.  Bvaudion

The examination is evauated by the guidance committee immediately following the two
hoursof testing. The evaluation is based on the student's overdl knowledge of the field
with respect to both breadth and accuracy; ability to maintain engaging dialogue on
themesinthefield; proficiency incommunicating logicaly and dearly; and anunderstand-
ing of mgjor and divergent theories, developments, or methodsin the field.

The chairperson will communicate the outcome of the examination to the sudent in the
presence of the other member of the guidance committee immediatdly following the
examinaionand a brief period of reflection by the guidance committee. The results of the
examination are reported by the chairperson to the Associate Dean on the Oral
Comprehensive Examination Report form. The Associate Dean will confirm the results
of the examination to the student in writing and send a copy of the letter to the divison
chairperson, guidancecommittee, and Registrar. The examinationis graded on a passfail
bas's and carries one semester hour of credit upon successful completion.

A student who does not pass the ord comprehensive examination may be given
one additiond opportunity if the guidance committee deems it warranted. A second
falure will result in the student's termination from the doctord program.

Upon passng the ora comprehensve examination, the student is admitted to the
candidacy stage of the program.

After the student passes the oral comprehengve examingtion, the sudent must maintain
enrollment by registering for dissertation writing for the remainder of the program.

Fallureto attain candidacy within 5% years of beginning the doctoral programisgrounds
for review and termination of the student’s program.

Q. Prospectus (Revison date: 3/25/05)

Guidancefor the preparation of the prospectus isgiveninthe Prospectus Development course.
Upon passing the oral comprehengve examination, the candidate may officidly submit the
prospectus to the guidance committee. Two copies should be submitted to the chairperson.
The guidance committee will review the document and request and secure gppropriate
revisonsin preparation for ReDOC review.
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The dudent may present the prospectus to the guidance committee prior to the ord
comprehensive examination. However, the committee may not review the prospectus urtil after
the examination is passed. The guidance committee may accept the prospectus for review
immediatdly after the examination, provided the sudent passes the examination. Evauation of
the prospectus is not part of the oral comprehensve examination.

After the guidance committee's satisfactory prdiminary review of the prospectus, the
chairperson should submit 11 corrected copies of the prospectus to the Associate Dean for
review by ReDOC.

1.  Components of the Prospectus

a

Thesis (problem statement, purpose)

Give a clear statement of what the researcher seeks to accomplish—the goa of
the research effort. Address questions such as What will the researcher discover?
Wheat will the research demondtrate’? Behind the thesis statement there should be
aresearch question (either stated or implied). The readers should read this section
and know the basic thrust of the research proposa. The thesis should have some
element of “interpretation” and discovery of something “new.”

Some students divide the thesis or problem into subproblems, but this is not
requiredor evenappropriate for dl dissertations. VWWhen done, subproblems should
be research units (including interpretation of data)

Hypothesis or hypotheses

A hypothesis is a conjectural supposition of what the researcher expects to
discover. Thereisno set number (or required set correlationto subproblems when
used). Withempirica researchthese should be measurable; withsome other forms
of research they should be discoverable.

Thes's Setting (or Problem Setting)

Students should consder including some or dl of the following:

(1)  Assumptions—underlying self-evident assumptions undergirding
the research proposa (these look to the present, not the future)
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2 Ddimitations—circumscriptions placed on the study to diminate
ambiguity and to exclude certain inferred items one does not
intend to bein the Sudy.

3 Definitions of terms—key terms related to the proposal are
defined. These are generdly operable definitions, with some
definitions possibly taken from the professond literature.

d. The State of Research (or Review of Related Literature)

This sectionshould have anintroductionthat overviewsthe approach of the review
and the Structure of the review. A review of literature should focus on presenting
a coherent argument that leads to a description of the study. At the end of the
section, the reader should be &ble to conclude that thereis the need for another
study—the proposed dissertation.

For mogt entries the following should be included:
@ Description of the research methodology (type of research,
description of sample population, etc.)
2 Summary of the conclusions assarted
3 Andysis and evauationof the contribution of this research to the
fidd

The review normaly begins with the more genera works and moves toward the
more specific.

e.  Thelmportance of the Study
The focus of this section should be the contributionof theresearchto the academic
discipline. This sectionshould logicdly be related to and emerge out of the review
of literature.

f.  Research Methodology

This section should be “ customized” for eachdissartation. Thereisno one outline.
Each methodology should dictate its own outline.

Thekind of items that need to be addressed in this section are
@ | dentificationof the primary data and possibly key secondary data
2 Criteriafor admissbility of the data
3 Where the data are located
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4 How the datawill be secured
(5) How the datawill be interpreted [datistical procedures generate
data but do not interpret it]

Students consider dl of the above items, but they should write the methodology
section(narrative, not “fill inthe blank™) specific to the methodol ogy used, focusing
on the above items as appropriate.

A key word is“replication.” A researcher in the fidd should be able to read this
sectionand replicate the research. Thus this section should be a detailed blueprint.

The length of this section will vary considerably, depending on the particular
dissertation.

Anoutline used by many inthe socid sciences (descriptive survey and experimen-
ta research) isthe following:

@ Subjects—discussionof the identity and selection of the subjects

2 Measures—discussion of various indruments to be used. For a
dissertationdl indrumentsmust have (@) vdidity and (b) righility.
Thesemust be documented or the researcher must present aplan
to demongtrate them. Without vaidity and rdiability, the research
isnot valid for a dissertation.

3 Procedure—detailed outline of dl procedures, suchas distribution
of surveys, assgnment of randomnumbers, divisonof experimen-
tal and control groups, outlines of experimentd treatments, etc.

4 Data andyss—what will be done with the data generated by the
datigtics. How will it be presented? What will the researcher be
looking for in interpretation?

Students plaming to use psychologica testing ingruments must submit with the
prospectus a Psychologica Testing Application Form signed by the guidance
committee supplyinginformationregarding alicensad psychol ogist who has agreed
to supervisethe data collection and interpretation. Following ReDOC review, the
prospectus and application form will be forwarded to the Dean of Graduate
Studies, who, inconsultationwiththe psychology and counsding faculty, will make
the find decison. The Associate Dean will notify the student of the decison in
writing.
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Upon completion of the research, the sudent must submit to the Office of
Research Doctoral Programs the Psychological Testing Supervisor Verification
Form completed by the supervising psychologist.

g Qudifications of the Researcher

This section should focus on the student documenting that he or she has the
specific qudifications needed for the proposed research. This not aresume,

h.  Proposed Outline of the Dissertation
I Sdected Bibliography
2. ReDOC Review of the Prospectus

The guidance committee chairpersonwill attend the ReDOC review, whichwill focus on
feedback, didogue, and understanding. ReDOC will submit a report to the guidance
committee chairperson.

3. Guidance Committee Approva of the Prospectus

Anapproved prospectus functions as a covenant between the candidate and the faculty.
The candidate is assured that a satisfactory dissertation which follows the content and
methodology of the prospectus, represents valid interpretation of data, and iswrittenin
acceptable style and form will be accepted by the faculty.

Once a prospectus hasbeen approved by the guidance committee, a candidate may not
change any word of the dissertation title nor make mgor changes in the outline or
methodol ogy without permissionfromthe guidancecommittee. The chairpersonmay give
permission to make minor changes.

The guidance committee will receive the ReDOC report and work with the sudent to
finalize the document as deemed appropriate. The guidance committee will grant find
approval or rejection of the prospectus. Whenthe prospectus is approved, the guidance
committee chairperson will submit the following to the Office of Research Doctoral
Programs. (1) a Prospectus Approva Report form, (2) a copy of the approved
prospectus, and (3) a brief report on the committee’ s responseto the ReDOC review.

Whenthe prospectusisapproved, the sudent will be givenauthorizationto proceed with
the dissertation. Notification will be made to the student by the Associate Dean.
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N o researchwithhuman subjects may be done until the student receivesnatificationfrom
the Associate Dean that the guidance committee has approved the prospectus.

4.  Progpectus Approva Deadline

A student mugt have aprospectus approved by the guidance committee no later thanthe
last day of the student’ s 6™ year in the program, although approval should be sought as
soon as possible to alow adequate time for research and writing. Failure to meet this
deadline is grounds for review and termination of the student’ s program.

R. Guidance Committee Assistance During Research and Writing (Revison date: 8/1/02)

Throughout the research and writing process, students should work closdly with the
chairperson. Minimdly, students should report, in person, to the chairperson regarding
progress onthe dissertation at |east once each month. Any exceptionmust be approved by the
student's guidance committee.

S. Proofreading/Typing (Revison date: 9/22/99)

The candidate should submit a dissertation to the faculty that isasfree as possible fromerrors.

The dissertation should represent the candidate's ability to do research and produce a work

of good literary qudity. Prior to submissionof the dissertation, the candidate should proofread

and edit the text regarding typing, form, style, clarity, content, and logic. The writing of a
dissertation is a scholarly discipline and should be the work of the candidate in al respects.

A typist may be enlisted; however, the typist should not edit, correct, or rewrite any portion
of the dissertation. The typist should be givenafinad copy of the text whichindicates clearly the
way the candidate desires it to be typed, including form. The candidate is responsible for
making decisions regarding form and style.

A proofreader may be enlisted; however, the role of the proofreader should be limited to
indicating typographica errors, incorrect form, incorrect grammar, and poor style. The
proofreader should not function as an editor, rewriting sentences or paragraphs. A candidate
is not dlowed to enlig or hire one who is an "expert in writing" to edit (rewrite, restyle, or
refine) the text. Sincethe dissertationis part of the academic requirementsleadingto adoctoral
degree, a candidate should present the best finished product of which he or sheis capable.

The candidate should assume dl responsihility for thefind product. A candidate should be

prepared to certify that the dissertationrepresents hisor her ownwork inevery aspect, except
for guidance given by or authorized by the guidance committee.

-21



I11. Program Components Manual for Research Doctoral Sudies

T. Doctoral Form and Style Consultant Dissertation Chapter Review (Revison date: 7/8/02)

Beforethedissertationis submitted, one chapter (other thanthe introduction) of the dissertation
can be reviewed and approved by the Doctoral Form and Style Consultant. The review is
optiond at the discretion of the student or guidance committee chairperson, but it should be
completed at |east one monthbefore submissionof the dissertation. The student should contact
the consultant at least two months before planning to present the chapter for review, asreview
dotsare scheduled on afirst- come-first-served basis. The review dot should betreated asa
deedline if the chapter is submitted after the scheduled date, there is no guarantee that the
materid can be reviewed for the upcoming dissertationdeadline. The chapter should beinfind
form, with no known errors. A chapter can be submitted for review only onetime.

The consultant will review the chapter and mark the copy noting typographica errors,
grammatica errors, and problems related to the appropriatestyle guideand NOBTS formand
dyle preferences. The marked copy will be returned to the sudent dongwitha Formand Style
Assessment Report indicating kinds of errors noted. The student should incorporate
suggedtions into the chapter and the remainder of the dissertation. Turnaround time is scheduled
for three days. The consultant may require a meeting with the student.

A copy of the Formand Style Assessment Report is provided to the guidance committee. The
chairperson will discussthe report withthe student if necessary. A copy of the report dso will
be filed in the Office of Research Doctora Programs.

U. Submission of the Dissertation for Defense (Revision date: 7/12/02)

At leagt four months must €l apse between guidance committee approval of the prospectus and
submission of the dissertation for defense. The student should contact the Doctoral Form and
Style Consultant to confirm the anticipated submission date at least one month before
submission.

The student or the guidance committee may wish to request an external reader as the third
faculty reader. A student who wishesto request an externa reader should submit arequest to
the chairperson of the guidance committee. If the chairpersonapprovesthe request, he or she
mugt forward an Externd Reader Request form to the Associate Dean no later than the
September 1 or February 1 preceding submission of the dissertation. A student may contact
the proposed externa reader informdly, but aforma invitationmust be issued by the Associate
Dean, who will notify the guidance committee and student of the response.

Four plain-paper copies of the completed dissertation (in four separate boxes) must be
submitted unbound to the Office of Research Doctora Programs by the October 1 or March
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1 deadline. The Dissertation Fee and Order Formand appropriate payment should accompany
the dissertation copies. The student will receive confirmation of the submission.

Copies of the dissertationwill be forwarded to the guidance committee and the Doctoral Form
and Style Consultant if dissertation and diploma fees have been paid. The consultant will do
the fallowing:

1.  Check to be sureitemsindicated in the chapter review have been corrected.

2. Review and mark the dissertation copy nating typographica errors, grammetica errors,
and problems related to the appropriate syle guide and NOBTS form and style
preferences.

3.  Provide a Form and Style Assessment Report to the guidance committee and to the
student, if the guidance committee permits.

Within two weeks, the guidance committee will make a preiminary assessment of the
dissertation, considering content as well as the consultant’s Form and Style Assessment
Report, to determine whether a defense will be alowed. The guidance committee should
indicate their decision on the Dissertation Defense Agreement form and forward it to the
Associate Dean no later than the October 15 or March 15 following submission of the
dissertation. Defenses should be held within the next four weeks,

If a defense is not alowed, the submission will count as a falure. The guidance committee
chairperson should report the falure to the Office of Research Doctoral Programs on the
Report of Dissertation Defense form.

V. Oral Defense of the Dissertation (Revision date: 7/15/02)

Once the di ssertation has been submitted to the Office of ResearchDoctora Programs and the
guidance committee has decided to allow a defense, the Associate Dean, in consultation with
the divisonchairperson, will forward a copy of the dissertationto the external reader or assign
a faculty reader (third member of the committee) and natify the student and guidance
committee chairperson. At that time the candidate should take the initiative to contact the
guidance committee chairperson to arrange the oral defense of the dissertation.

The chairperson should natify the Office of Research Doctora Programs of the date, time, and
location of the defensewhenit is scheduled. The ord defense of the dissertation should occur
prior to November 15 or April 15.

No later than two weeks prior to the ora defense of the dissertation, an approved
LPC/AAMFT Licensure Report Form for psychology and counsding magjors must be
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forwarded by the guidance committee chairperson to the Office of Research Doctora
Programs. Without proof of licensure/equivaency, the ord defense cannot be conducted.

The oral defense of the dissertation is two hoursindurationand deals withthe dissertationand
related subject matter. The defense is conducted by the guidance committee; however, any
faculty member may attend.

W. Dissertation Evaluation (Revision date: 7/10/03)

1. Criteiafor Evduation

At the time of the oral defense of the dissertation, the evaluation of a dissertation
generdly isdivided into two categories.

. Content—this includes such items asthoroughness of research, vdidity of
interpretations, coherence of argument, overdl quality of the document,
and contribution to the field of study.

. Formand syle—thisindudessuchitems astyping, grammar, writing style,
quality of reproductions, and form.

2. Options
The guidance committee has three options regarding evauation of the dissertation:

c. Pass—hased upon an acceptable defense and a dissertation that, as submitted,
meets acceptable professional standards of publication

d. Fal—thedissertation is not acceptable in content and/or form and style

Any one of the following requires that a guidance committee fail a dissertation:

. Inadequate ord defense of the dissertation

. Subgtantial weaknesses in content or form and style

. More than the maximum alowable number of corrections as
noted above

. Changes requiring therewritingor reprinting of substantial sections

Inthe case of regjection of the dissertation, the guidance committee may or may not
decide to look with favor upon its resubmission. If a resubmissonisdlowed, a
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period of three months must el apse before it may be presented again. Another oral
defense of the dissertation may or may not be required.

e.  Fal with Program Continuance option

A student whose dissertation defense is satisfactory but whose dissertation does
not pass for minor content and/or form and style reasons may, with the gpprova
of the guidance committee, be allowed to register for RDOC9000 Program
Continuance the following semester while making corrections to the dissertation
(if the student is not out of time). Tuitionfor Program Continuance is areduced fee
(see the current Graduate Catal og).

In such acase:

1) The dissertation may be resubmitted to the Office of Research Doctora
Programs no sooner thantwo months after the dissertation defense and no
later than two months prior to the following graduation dete.

2 The guidance committee and the assigned di ssertation reader will read the
resubmitted dissertation and meet to make afind decison.

3 A second dissertation defense will not be required.

A student who does not meet the resubmission deadline and wants to continue in
the program (provided timeisleft) will have to pay the full matriculation fee the
following semedter.

In the case of aresubmission, the guidance committee should not give the candidate a
comprehensive lig of corrections. Rather, the committee should give the candidate
counsel and then expect the candidate to work through the dissertation to find and
correct al problems of content, form, and style.

No more than one resubmission is dlowed. A second failure of adissertation resultsin
automatic dismissa from the program.

Resubmission does not involve a commitment as to the time of graduation. If fina
presentation of the dissertation exceeds seven years after theinitid regidration for the
degree and an extension of time is not granted, candidacy for the degree is forfeited.

3. Reporting
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a If the guidance committee passes the dissertation, the chairperson should
sign the Report of Dissertation Defense form, secure the Sgnature of the
other committee members and the divison chairperson, and forward the
form to the Associate Dean. After the Associate Dean signs the form,
copieswill be made for insertion into al copies of the dissertation.

Thechairpersonal so should compl ete the Di ssertationReview Report and
forward the form to the Associate Dean.

b. If the guidance committee fails the dissertation, the chairperson should
complete the Dissertation Review Report, noting the outcome of the
defense and option for resubmisson, if any. The form should be
forwarded to the Associate Dean, who will write the student confirming
the committee's decision.

X. Final Dissertation Submission (Revison date: 7/10/03)

Following a successful oral defense of the dissertation, the student will make any necessary
corrections and submit the following to the guidance committee chairpersonno later thanthree

weeks prior to graduation:

1.  Four required copiesof the find corrected dissertationon 100% cotton paper, unbound,
in four separate boxes (one copy will be returned to the candidate bound)

2. Additional persond copies for binding (up to 2, in separate boxes) on 100% cotton
paper (if request and payment were made upon initid submission of the dissertation)

3.  Thecompleted, signed Doctora Dissertation Agreement Form (including the copyright
authorization) at the back of the UMI Dissertation Services booklet Publishing Your
Dissertation

4.  Title page (plain-paper copy—to accompany UMI form)

5.  Abgtract (plain-paper copy—to accompany UMI form)

The chairperson verifies the corrections, completes the Guidance Committee Chairperson's
Dissertation Checklist form, and forwards the materias to the Office of Research Doctoral
Programs no later thantwo weeks prior to graduation. For details, students should consult the
Graduation Checkligt sheet from the Office of Research Doctora Programs.

All persond bound copies of the dissertation will be shipped to the address indicated on the
Dissertation Fee and Order Form. The dissertation fee also covers a circulaion copy and a
reference room copy of the dissertation for the library.
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Y. Graduation (Revison date: 7/10/03)

1.

Graduation Application

The sudent may submit the Application for Graduation upon submission of the
dissertation (no later than October 1 or March 1).

Students applying to receive the Th.M. degree only must submit the Application for
Graduationto the Office of Research Doctoral Programs by September 15 or February
15. Such students have the option of walking or not walking inthe graduation ceremony.

Cap and Gown Order

The doctoral cap and gown should be ordered early in the student's anticipated find
semester as awriting candidate. These may be ordered through the LifeWay Chrigtian
Store or another suitable supplier. Studentsdesiringandternative supplier should contact
the Office of Research Doctoral Programs for the proper colors for gown trim, hood,
and tassd.

Graduation Practice

Attendance is required at graduation practice, and students should bring their hoods to
the Registrar’ s Office prior to practice.
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Graduation Ceremony

Participation in graduation exercises is required of dl sudents unless permisson is
granted to graduate in absentia. Requests for permissionto graduate in absentia should
be made inwriting to the Registrar. Permissionis granted only inthe cases of extenuating
circumstances or emergencies.
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IV.MISCELLANEOUSPOLICIES

A. Nondegree Students (Revison date: 7/10/03)

1.

Studentswith amaster's degree fromatheol ogica inditutionaccredited by the Associa-
tionof Theologica Schools or aregiondly accredited graduate school may apply to take
one doctoral seminar as a nondegree student.

Anindividua desiring nondegree status must make application as a nondegree student.
Nondegree students may be admitted to one doctoral seminar provided they have met
the following requirements.

a. A combined score of “0" or higher on the fallowing five-point diding scale that
includesgrade point average (GPA) and the Graduate Record Examination(GRE)
verba and andytica writing scores:

-2 -1 0 +1 +2
GPA below 3.0 | 3.0-3.25 | 3.26-3.5 | 3.51-3.75 | 3.76-4.0
GRE below 400 | 400-490 | 500-540 550-610 | above 610
Verbal
GRE below 4.0 4.0 4.5-5.0 55 6.0
Writing

b.  Thecompletion of dl prerequisites for the seminar
c.  Pogtiverecommendationby the academic divisoninwhichthe study isto bedone
d. Find gpprova by the Research Doctora Oversight Committee

Should anondegree sudent who has successfully completed a doctora seminar subse-
quently seek admission to a doctoral program, the seminary is under no obligation to
accept the previous credit toward any doctoral program. Should a student seek such
credit, a forma written request must be submitted to the Associate Dean. The final
decison will be made by the Associate Deanin consultationwith the student's guidance
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committee, divison chairperson, and the Regidrar. The Associate Dean will notify the
student of the decision.

B. Visiting Student (Revison date: 7/5/02)

1.

A student who isenrolled inadoctoral programat another accredited seminary, college,
or univergty may enroll in doctord seminarsfor credit or audit at New Orleans Baptist
Theologicd Seminary as a visting student.

An individua desiring vigting student status must make application as a non-degree
student and meet the following requirements:

a.  Providealetter to the Associate Deanof Research Doctoral Programs dating the
desire and rationae for doing seminar work at NOBTS

b.  Provide a letter from the gppropriate academic officer at the student'singtitution
indicating approva to do seminar work a NOBTS

c. Completedl prerequisitesfor the seminar(s).

d.  Secureapostive recommendation by the academic divison in which the study is
to be done.

e.  Securefina approva by the Research Doctord Oversight Committee

The visting sudent must pay the gpplicable matriculationand student fees at the leved of
doctoral students.

C. Visting Scholar (Revison date: 7/5/02)

1.

A professor who isemployed at another accredited seminary, college, or universty and
who hasattainedthe D.M.A., Ed.D., Ph.D., Th.D., or the equivaent may apply to New
Orleans Baptist Theological Seminary for the status of vigting scholar.

An individual desring visting scholar status should submit a request to the Associate
Dean. The Associate Deanwill forward a copy of the request to the chairperson of the
divison in which the scholar wishes to pursue sudy. The divison will consder the
request and make a recommendation to ReDOC. The Associate Dean will inform the
applicant of the committeg's decisioninwriting and send copies of appropriate materias
to the Regidtrar.

A vigting scholar may audit doctord seminars and master's-level courses (with the
permission of the professor) without the payment of fees.
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A vigting scholar who desires credit for a seminar will need to register as a specia
student. The individua will be charged a matriculationfee equal to one-haf of the norma
semester cost for doctoral students.

A vigting scholar may apply for student housing through the normal channels of the
Housing Office.

D. Library Manual (Revision date: 9/22/99)

All doctora students should conault the Library Manual for details and regulations concerning
suchpoliciesas maintaining carrels, checking out books, renewals, utilizing computer facilities,
and interlibrary loans.

E. Library Carrels(Revision date: 7/10/03)

Duringtheir orientationsession, new doctoral students may request assgnment of astudy carrel
that may be retained throughout the duration of their doctoral studies. These carres are
assigned on afirg-come-firgt-served basis. At times shared carrels may be necessary due to
gpace limitations and the number of doctoral students making requests.

F. Teaching Assistants (Revison date: 7/15/02)

1.

Faculty members may enlis a teaching assstant from among the available doctoral
students for assistance in grading, teaching classes in the absence of the professor,
researching various subjects, and performing other service functions.

Normaly a faculty member will contact and request a sudent within the divison and
major field of study to function in this capacity. Teaching assistants who are nominated
by afaculty member are recommended by the divison and voted on by the full faculty.

Teaching assstants are paid a modest stipend on a monthly basis (four months per
semester) during the period of service.

During the tenure as a teaching assgtant for a given faculty member, the sudent will

complete the proper paperwork for the business office payroll procedures, including
entrance and exit interviews, W-4 forms, and monthly payroll sheets.
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G. Southern Baptist Doctoral Teaching Fellowship (Revison date: 7/17/03)

1.

Felowship

The Southern Baptist Doctoral Teaching Fellowship provides finanda assistance and
teaching opportunities to qualified doctora students through funds generated by the
Cooperative Program of the Southern Baptist Convention. Students who qudify for the
program are guaranteed at least one teaching opportunity during their doctora studies.
Remuneration will be based on the current seminary scae for adjunctive faculty. Once
approved for the felowship, continued parti cipation past theinitid semester will be based
on the needs of the seminary and the interests of the student.

Eligibility

To be digble for this fdlowship a student must be currently enrolled in the Ph.D. or
D.M.A. programand must have completed the Teaching Methods and Learning Theory
course or the seminary orientationfor new adjunctive faculty prior to the beginning of the
semester when the classes will be taught. Students who have completed the Th.M.
degree will be digble to teach ether in Leavell College or the graduate program.
Students who have not completed the Th.M. degree will be digible to teach only in
Leavel College. All requirements for adjunctive faculty, induding adherence to the
current Baptist Faith and Message and the New Orleans Baptist Theologicd Seminary
Articles of Faith, apply to this felowship.

Application Process

I nterested studentsshould submit a completed applicationformto the Officeof Research
Doctoral Programs. Applicationforms are available fromthis office or fromthe research
doctoral area of the seminary web site. Each application will be reviewed by the
Associate Deanof Research Doctoral Programs and the faculty of the appropriatemajor
and voted on by the gppropriate divison. The Associate Dean of Research Doctoral
Programs will thenforward the completed application with division recommendation to
the appropriate Dean for gpprova by the Provost and President. Upon find approval
of the gpplication, the Associate Dean will assign a faculty mentor for the student.
Normaly this mentor will be the student’s faculty advisor or chair of the student’s
guidance committee.

Although applications are accepted throughout the year, students should keep in mind

that the process of scheduling teaching assgnments beginsin January. Applicants who
are gpproved will be scheduled as teaching opportunities become available,
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Implementation Process

Oncethe student has completed the Teaching Methods and Learning Theory course or
seminary orientation for new adjunctive faculty, the faculty mentor will work with the
sudent through the norma scheduling process for the graduate and undergraduate
coursesto find a teaching opportunity that meets the interestsand abilities of the student
and the needs of the seminary. Prior to the beginning of the semester in whichthe student
will teach, a syllabus for the course and atextbooks requisitionform must be presented
to the faculty mentor for approval. During the semester that the student teaches, periodic
mestings will be scheduled to discuss the progress of the class and any problems
encountered by the student. At least once during the first semester the student teaches,
the faculty mentor will St in on a class and then meet with the student to provide
feedback.
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