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INTRODUCTION
(Revision date: 3/7/07)

New Orleans Baptist Theological Seminary offersillyfaccredited, resident, academic
research doctoral degree: Doctor of Philosophys Hnogram is related directly to the
official statement of purpose of the seminary:

New Orleans Baptist Theological Seminary existptepare God-called men and
women for vocational service in Baptist churched another Christian ministries
throughout the world through programs of spiritudg¢velopment, theological
studies, and practical preparation in ministry.

The Manual for Research Doctoral Programsis the official handbook for students
enrolled in the research doctoral programs andrétated faculty and administration.
While this manual intends to describe these progrand related procedures and
policies, the seminary retains the right to chapgerams, policies, courses, schedules,
teachers, requirements, and all other aspectsdfutriculum at any time.

Students as well as faculty members will find tlésource invaluable in understanding
the format, policies, procedures, and related msafte the research doctoral programs
at New Orleans Baptist Theological Seminary. Bdtidents and faculty members are
expected to master the contents of this manuabhit by its stipulations.

All research doctoral program forms may be obtaifiesn the Office of Research
Doctoral Programs, and many are available on thB.Pdrea of the seminary Web site.



|. ADMINISTRATION OF DOCTORAL PROGRAMS
A. Faculty (Revision date: 9/22/99)

Responsibility for making policy decisions for tbectoral programs rests with the
faculty of the graduate school of the seminary. Tawaillty has responsibilities such
as

» Establishing standards for admission, candidaay,gaaduation
e Determining degree requirements

« Recommending candidates for degrees

e Establishing an annual calendar

* Reviewing degree programs

B. Academic Affairs Committee (Revision date: 9/22/99)

The Academic Affairs Committee has responsibildycbnsider and recommend to
the faculty all matters involving the standardsiredtruction, the determination of
requirements for degrees, testing programs, clakedslles, and in general the
formulation of the educational policy regarding tiwal programs.

C. Associate Dean of Research Doctoral Programs (Revision date: 7/5/02)

The Associate Dean of Research Doctoral Prograrieishief administrator of the
research doctoral programslgreafter in this document this position is referte as
“the Associate Dean) The Associate Dean is responsible for the adtnatisn and
implementation of academic policies and curricydaograms related to research
doctoral programs as follows:

» Process applications for admission

e Chair the Research Doctoral Oversight Committee

o Certify applications and reports of doctoral pragre

* Present matters for consideration to the Acadenff@irdA Committee

* Represent doctoral programs to the Academic Afl@ommittee
 Represent doctoral programs to the Dean's CoundilRxrovost's Council
e  Chair the Doctoral Admissions Committee
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D. Research Doctoral Oversight Committee (ReDOC) (Revision date: 6/27/05)

The Research Doctoral Oversight Committee (ReDO£)composed of the
Associate Dean of Research Doctoral Programs, tenf Graduate Studies, the
Associate Dean of Graduate Studies, the Dean of igsloms/Registrar, a
representative from each of the academic divisicars] two at-large faculty
members. The committee meets monthly during thdean& year.

1. Administrative Responsibilities
ReDOC has the responsibility to

* Provide administrative oversight for the researottoral programs

 Provide comprehensive and cohesive managementeo$ttidents in
the research doctoral programs from recruitmemnutjn graduation

e Adjudicate recommendations concerning time exterssianactive
status, transfer of credits, terminations, etc.

 Make programmatic and operational decisions rejatinthe research
doctoral degrees

e Recommend significant policy changes in the res$eadoctoral
programs

« Implement and interpret existing policies regarditige research
doctoral programs

* Acknowledge withdrawals from the program

e Acknowledge terminations from the programs

» Consider petitions and appeals from students iptbgrams

e Approve directed study proposals

2. Review of Prospectuses

Members of ReDOC represent the faculty in providiiegdback on the
dissertation prospectus. This committee will revidwe prospectus and give
feedback to the guidance committee as to whetherobthe proposal shows
promise of contribution to the respective acadedmcipline. In addition, the
committee evaluates the prospectus to ensurelttbagttident has appropriately
addressed the relevant issues related to the gmbamd adequately demon-
strated the form and style required of a doctoisdettation.

ReDOC also gives feedback to the guidance commigtgarding human rights
issues.
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E. Academic Divisions (Revision date: 7/16/02)

The faculty of New Orleans Baptist Theological Seany is subdivided by
specialty into five divisions: Biblical Studies, tian Education Ministries,
Church Music Ministries, Pastoral Ministries, andebdlogical and Historical
Studies.

1. Responsibilities
Academic divisions have the responsibility to

 Review the doctoral program prerequisites speddiche academic
discipline and recommend changes to ReDOC

e Develop and evaluate entrance screening mechanisod) as
entrance examinations, research papers, and eatmataviews, and
report the results to the Associate Dean

e Evaluate the research proposal for final approval

 Develop, conduct, and evaluate mechanisms suchualéying and
oral examinations for evaluating the progresstoflents throughout
the research doctoral program, and make recommendato the
Associate Dean.

2. Approval of Research Proposal

After initial approval by the student's guidancenuuittee, the academic
division is responsible for seeking final approeélthe research proposal as
outlined in Section IlI-K. If the research propossinot approved, it will be

returned to the student with notations of deficieac When approved, the
Associate Dean will be notified and the student i given authorization to

proceed with the Prospectus Development course.

F. Faculty Guidance (Revision date: 7/8/02)

At the time of admission to a research doctorag@m, a faculty member from the
major field of study will be assigned to serve afaeulty advisor to the student
concerning program matters and preparation fogtlaifying examination.

Upon successful completion of the qualifying exaation, a two-member guidance
committee will be assigned to provide directionpewision, and evaluation of the
student during the senior residency and candidéages of the program. The
committee is charged with the responsibility ofuasgy the quality of the student's
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research and of upholding the high standards df e institution and the field of
research. The committee represents the facultg ireiationship to the student.

The guidance committee is appointed by the Assedidan in consultation with
the chairperson of the academic division and is pmsad of two persons: a
chairperson from the division and specialty of sfedent’s declared major field of
study, and a second faculty member from the defartm

When the dissertation is submitted for defense Adsociate Dean appoints a third
faculty member from outside the division of study @ dissertation reader. The
student or the guidance committee may request dmaexternal reader outside the
NOBTS faculty be assigned as the third reader.

1.

Program Components

The guidance committee (or faculty advisor in thsidency/Th.M. candidacy
stage) advises and consults with the student tiw@utgthe doctoral program.

a.

The committee may advise or require the studertake (for credit or
audit) certain doctoral seminars or master's-leeelrses in order that the
student may gain a comprehensive foundation inntagr field of study
and be enabled to pursue quality research in thgerhdiscipline.

The committee may advise or require the studenpursue additional
technical training in an area (such as a modereidar language, an
ancient

language, statistics, or computer research) negessaquality research
in the chosen field of study, especially at theselitation research stage.

The committee conducts and evaluates the oraprgiensive examina-
tion.

Dissertation Guidance, Review, and Evaluation

The guidance committee provides guidance, directama evaluation through
all stages of research, from the topic selectioauph the final presentation of
the dissertation for binding. The committee will

a.

b.

Provide guidance to the student in the seledi@dissertation topic

Approve or reject the research proposal
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c. Review the initial draft of the prospectus, regjuand secure appropriate
revisions, and forward the document to ReDOC foieng

d. Grant final approval of the prospectus

e. Approve any departure from the title, methodojogy outline delineated
in the prospectus

f. Conduct and evaluate the oral defense of theedmsson (the faculty
reader is included at this stage)

g. Make the final decision regarding the acceptytalf the dissertation
Role of the Chairperson
The chairperson represents the student to the meedaommittee and the

guidance committee to the student. All mattersdaatldressed by the guidance
committee should be presented to the chairperson.

G. Student Responsibilities (Revision date: 9/22/99)

The student has final and ultimate responsibildy performance throughout the
doctoral program. This responsibility is to be ifiétl in the following areas:

1.

The student must adhere to the applicable datassped in the Graduate
Catalog and the guidelines outlined in this manual foris&gtion and
submission of various program documents, such asmation applications,
petitions and requests, and the dissertation.

All written materials submitted to NOBTS must thee work of the student,
who is responsible and accountable for contentp fetyle, and editing.

The student should maintain regular contact with guidance committee
chairperson for direction and counsel throughow doctoral program. The
student should consult with the chairperson befegestering each semester.

The student is encouraged to audit master's-lgmgises in the field of study.

The student must secure and maintain an emaitessidthroughout the
program.
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6. The student is responsible to maintain currefdarimation on address, phone,
email etc. with the seminary via NOBTS online. Ugadhinformation also
should be shared directly with the Office of Reskddoctoral Programs.

H. Graduate Catalog (Revision date: 8/21/06)

The seminary publishes &raduate Catalogior each academic year. The student
enrolled in a doctoral program is encouraged td eEefully through th&raduate
Catalog each year. In particular, the student will find gfal current information
regarding the academic calendar, current feesadiabaid, etc.

Note the following paragraph regarding the purpafsthe Graduate Catalog

This Catalog is intended to describe the semingyprograms, and its life. It
iS not a contract. The seminary retains the righthhange programs, policies,
courses, schedules, teachers, requirements, anthall aspects of its ministry
at any time. Graduate Catalodor 2006-2007, p.2)

I. Academic Appeals (Revision date: 5/11/2000)
A student may appeal an academic decision of altfa@dvisor or guidance

committee to the Research Doctoral Oversight CotemitAn appeal of a ReDOC
decision may be made to the Academic Affairs Cotta®ai



II. POLICIES AND PROCEDURES

A. Admissions (Revision date: 7/5/02)

Application and admission policies are describethencurrent Graduate Catalog
Application forms and other information may be afea in the Office of Research
Doctoral Programs.

B. Acceptance and Enrollment (Revision date: 9/22/99)

Once accepted into a research doctoral prograntderst must begin his or her

program of studies and enroll for seminars in teetmegular semester. In the event
that an applicant is approved for admission to etatal program but cannot begin
studies, the applicant’s slot will be vacated amel application will be returned to

the applicant pool for consideration in the nexhester.

C. Active Status (Revision date: 9/22/99)

Students enrolled in doctoral programs must maingative status by registering
and paying the required fees each semester uatilugtion. Failure to register for
a semester and pay enrollment fees by the deaddisieblished by the seminary
will result in termination from the program.

Even when active status is maintained, if no caestsprogress toward completion
of the degree is accomplished, the continuatiorthef student in the program is
subject to review by the guidance committee, whitdly recommend termination
to ReDOC.

D. Inactive Status (Revision date: 7/5/02)
Inactive status may be granted to a student who teagporary extenuating
circumstances which hinder progress toward theedegrhe following guidelines
are operative for recommending and approving inactatus:
1. Inactive status is considered for circumstan@®ibd the control of a student,
such as family, medical, financial, or professiomaises which would
otherwise force the student to terminate his orgregram of study. Inactive
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status is not granted to study for the qualifyingaraination or the oral
comprehensive examination, nor normally during Wréing of the disserta-
tion. Inactive status is not intended to relieve student of paying fees, to pro-
vide temporary hiatus from the program, or to ddiayunsubstantial reason
the timely pursuit of the degree.

2. The granting of inactive status will extend timee allowed for completing the
degree program by the length of the inactive period

3. A request for inactive status should be subuwhitte writing to the faculty
advisor or guidance committee chairperson. Theerethould detail the
rationale for the request and the semester for lwhiee inactive status is
requested. The request should be submitted as asrpossible, but no later
than Monday of the week prior to the beginninglases in the fall or spring
semester.

The faculty advisor or the guidance committee g®son, in consultation with
the other member of the committee, will forwarceaammendation to ReDOC,
which will make a final decision. The Associate Deaill notify the student

of the outcome.

4. Inactive status is granted on a semester bass maximum of two semesters.

5. Students granted inactive status must pay tleetive status fee for the
semester(s). (Seéeraduate Catalodor current fees.)

6. The semester following inactive status, the gstudweust register and pay all
fees according to the seminary schedule.

E. Missionary Status (Revision date: 7/15/02)

Foreign missionaries may request missionary stag¢figre returning to the mission
field. A request for missionary status should bensitted in writing to the faculty
advisor or guidance committee chairperson. Therethould detail the proposed
schedule for completion of the degree program.

The faculty advisor or the guidance committee gwason, in consultation with the
other member of the committee, will forward thedetwith a recommendation to
ReDOC, which will make a final decision. The Assdei Dean will notify the
student of the outcome.

-2
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Missionary status is applicable only in those saetesvhen no work is being done
in the program, including research and writing bé tdissertation. During such
semesters missionaries must register for inactisus Missionaries would have
to register as writing candidates for a minimumwed semesters while working on
the dissertation.

Semester updates to the faculty advisor or guidanoemittee chairperson and the
Associate Dean are required from those grantedonssy status.

A one-time payment of the inactive fee will be riggd (see the student fees section
of theGraduate Cataloy

F. Program Proficiency (Revision date: 2/22/2000)

Students who are on active status butaroblled in course work for credit_amdo
have notpassed the oral comprehensive examination musiteegeach semester
for RDOC9010 Program Proficiency.

G. Program Length and Time Requirements (Revision date: 7/5/02)
1. Program Time Limits

Research doctoral degree programs demand a miniofitthree and one-half
years of full-time study. All work for the degreeust be completed within a
period of seven years from the date of initial ségition.

2. Weekly Time Requirements

Although there is no set amount of time requiredrésearch, a general guide
is that students need to allocate about twentyshotiresearch time per week
for each seminar. Thus, students taking a full I¢ado seminars and one
supervised reading colloquium) should plan to bgaged in research a
minimum of forty hours per week.

The course load (for research and seminar meetwfgsjudents who are not
able to allocate the necessary time on campus bgeduto review by the
guidance committee. The committee might recommendequire a reduced
course load.
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H. TimeExtension for Graduation (Revision date: 7/5/02)

The period allowed for the completion of the degpeegram is seven years from
the time of the initial registration. An extensiohtime may be considered in the
case of extenuating circumstances which would tesulthe submission of the
dissertation after the deadline for graduation he final semester of a student’s
program. For a student to be eligible for an extanghe guidance committee must
conclude that work on the dissertation has beestanbal and that the document
will be in acceptable form for evaluation by theadkne in the following semester.
Extensions normally are limited to one additionamester to complete doctoral
work.

A request for an extension of time for graduationsitmbe submitted in writing by
the student to the guidance committee chairperswoor po the end of the last
semester. The request should contain the raticaadeextenuating circumstances
for the request.

The guidance committee will make an assessmentogfr@ss on the dissertation to
verify that it is substantially complete and has potential to be in acceptable form
for final evaluation by the submission deadlinetine next semester. Normally
students are required to meet with the committeelaimg documentation (such as
pages written) of work completed.

After a thorough assessment, the committee will en@kecommendation about the
request for an extension. The chairperson will Bodva copy of the student’s
request along with the guidance committee recomuéndto the Associate Dean.
A final decision will be made by ReDOC. The Asstei®ean will notify the
student of the final decision.

I. Fees(Revision date: 7/8/02)
The fee schedule is printed in the curr@naduate Catalogand is subject to change
without prior notice. Notification about changes fees will be included in the
registration packet mailed to doctoral studentrpto the beginning of each
semester.

Inconsistent payment of fees may jeopardize coation in the doctoral program.
Students should give careful attention to keepouapants current.

-4
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J. Transfer of Credit for Courses Taken at Other Institutions (Revision date: 7/3/03)

1.

Credit for master's-level courses or doctoral isans taken at another
institution accredited by the Association of Theptal Schools or the Council
for Higher Education Accreditation and/or a regioaecrediting agency (such
as the Southern Association of Colleges and Schao#/ be considered for
transfer to NOBTS according to the following criger

a.

Master’'s Courses

ReDOC will consider accepting a maximum of 8 hoafswork on a
master's level from another institution toward adsht's Ph.D. program,
providing that the work done (1) is eligible foedit in a research doctoral
program in the institution in which the credit ifeved or (2) is eligible for
credit in an advanced program primarily orientedvamd theological
research and writing.

Doctoral Course Work

A student who has completed at least two semimated major field may
request permission to take a maximum of 8 seméstars at the doctoral
level at another accredited institution to be agpltoward the degree
requirements at NOBTS.

No more than 8 semester hours of course work maydosferred from other
institutions.

To request credit for courses completed prioremndrance into the doctoral
program at NOBTS, a student should submit a writguest to his or her
faculty advisor. If the division approves, a digisirecommendation should be
forwarded to ReDOC for consideration. The Associagan will notify the
student in writing regarding the final decisiongDOC.

In order for credit for courses taken during tloetoral program at NOBTS to
be considered, a student should work with his orféeulty advisor or guidance
committee chairperson to make a proposal to thésidiv. If the division
approves, the proposal should be forwarded to ReDB&fore the course is
taken

-5
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The proposal should include the following:

a. Appropriate information about the course (coulsscription, syllabus,
assignments, etc.)

b. Arequest as to how the credit be applied (mapmor, or elective)

c. A rationale for the proposal (how it would enhanhe student’s doctoral
program)

d. Verification that the course fits the above cigte

The proposal would need the recommendation osthéent’s faculty advisor
or guidance committee chairperson and the approf/ahe division, and it
should be submitted to ReDOC by November 1 for fiblllowing spring
semester or April 1 for the following fall semesté@he approval of ReDOC
must occur prior to the student’s taking the course

The Associate Dean will notify the student in tuag regarding the final
decision by ReDOC.

Before credit is given, the ReDOC office mustiogified of the completion of
the course and an official transcript must be resbi

K. Withdrawal from the Program (Revision date: 3/16/06)

1.

A student desiring to withdraw from a researclktd@l program first should
seek counsel from the faculty advisor or guidanoenroittee chairperson.
Circumstances may warrant a request for inactiatust Other factors may
necessitate complete withdrawal.

Request for withdrawal should be submitted irtimgi to the faculty advisor or
guidance committee chairperson.

The faculty advisor or the guidance committee g®son, in consultation with
the other member of the committee, will forwardemuest to the Associate
Dean, who will notify ReDOC and the Registrar ok tlwithdrawal. The
student’s program will cease, and the guidance atteenwill be vacated. The
Associate Dean will send the student a letter comifig the withdrawal.

11-6
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L. Termination of Doctoral Program (Revision date: 9/6/06)
Termination of a doctoral program may result from

e Failure to maintain proper grade point average

o Failure to register and pay fees

» Failure to be actively engaged in doctoral work

e Failure to obtain guidance committee approval efgihospectus by the last
day of the 12 consecutive semester in the program

e Failure to pass the qualifying examination on th& fttempt

» Failure to pass the oral comprehensive examinatiotine first attempt

e Failure to pass the oral defense of the dissentatiothe first attempt

» Failure to make satisfactory progress in the progra

e Failure to maintain ethical standards of the semir(acluding plagia-
rism)

e  Separation or divorce

 Agrade of “C” in one course/seminar

« Failure to attain candidacy by the last day ofithd" consecutive semester
in the program

Automatic termination of a doctoral program wilkudt from

e Failure to pass the qualifying examination on aadattempt

» Failure to pass the oral comprehensive examinatioa second attempt
e Failure to pass the oral defense of the dissentatioa second attempt
A grade of “C” in two courses/seminars

Normally, a recommendation for termination of ttectoral program will be
initiated by the faculty advisor or guidance contegt The division chair and
faculty advisor or guidance committee chair will ehewith the student for
evaluation of the student’s continued participatiorthe program and then make a
recommendation to the division. The division chaitl forward the division’s
recommendation to the Associate Dean for ReDOCideretion. A recommenda-
tion that the student continue in the program dhomlclude stipulations for
continuance, if any. In the event that the recondagon is to discontinue, the
Associate Dean will seek input from the studerprsent with the recommendation
to ReDOC. ReDOC will make the final decision, ahd Associate Dean will notify
the student in writing.
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M. Readmission to the Program (Revision date: 3/2/07)

1.

A student whose doctoral program has ended and @édsires to resume
doctoral studies must submit a new application eachplete the admission
process. Any new admission requirements institusice the original

enrollment must be fulfilled. At least one year neisapse between termination
and readmission. An application will not be accdgr®m an applicant whose
doctoral program was terminated at the initiatifethee institution and who

subsequently was denied readmission to the program.

In the interview with the faculty of the acaderdigision of the major field of

study, the applicant will be questioned concerrimg circumstances of with-
drawal/termination, the desire for readmission aodtinuation, the academic
pursuits during the period of absence, and othgmgat information necessary
in determining the acceptability for readmissioritd student.

Depending upon the length of time since withdi&ewmanination and other
factors considered in the interview, the divisioaynmake one of the following
recommendations:

a. Admission at the status achieved prior to witivdda

b. Admission with the recommendation that additiorsdminars, the
gualifying examination, and/or other degree requerts be completed

c. Admission to the program without credit for preays work

d. Recommendation against readmission

The final decision concerning the recommendatah be determined by the
Doctoral Admissions Committee. The Associate Dedhinform the applicant
of the decision.

N. Changeof Major (Revision date: 7/8/02)

1.

Intra-division change of major

a. A student desiring an intra-division change ofanérst must consult the
faculty advisor or guidance committee chairperson.

b. Prerequisites for admission into the new majeldfimust have been
completed before a change can be considered.

c. A written request must be submitted to the donschairperson outlining
the desired major field change and the rationale division chairperson

-8
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will consult with the Associate Dean concerning theailability of
vacancies for doctoral work in the proposed major.

The division chairperson will bring the requestfdse the division for
evaluation and recommendations. The student musplete an entrance
examination in the proposed major and may be reduio appear before
the division for an interview concerning the degiochange.

The division will evaluate previous master's-lesed seminar work. In
addition to approving or disapproving the changemaior, the division
may make recommendations concerning the studemépamtion for
entering the new major field and the acceptabidityprevious seminar
work toward the degree requirements.

The former major field may function as the minand any seminars taken
previously in the new major field may be applied/aod the fulfillment of
the degree requirements. The division will make fthal decision in this
regard.

Recommendations of the division will be forwardedhe Associate Dean
for presentation to ReDOC, which will make the fidacision.

A new faculty advisor or guidance committee via# appointed by the
Associate Dean in consultation with the divisiomicperson.

2. Inter-division change of major

a.

A student desiring an inter-division change ofananust first consult the
faculty advisor or guidance committee chairperson.

Prerequisites for admission into the new majetdfimust have been
completed before a change can be considered.

A written request for a change of major shalpbesented to the Associate
Dean, who will inform the new division chairpersohthe request. The

letter should include the rationale for the progbsbange, the proposed
change of major, and the intended change of mietat. f

The Associate Dean will confirm with the new dien chairperson the
availability of vacancies for doctoral work in theoposed major.

The division will evaluate previous master's-lesed seminar work. In
addition to considering the request for a changmajbr, the division may
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make recommendations concerning the student's natepa for entering
the new major field and the acceptability of presicseminar work toward
the degree requirements. The student must comatetntrance examina-
tion in the proposed major and the division intewiportion of the
admission procedures.

f.  The former major field may function as the minand any seminars taken
previously in the new major field may or may not dggplied toward the
fulfillment of the degree requirements.

g. Recommendations of the division will be forwardedhe Associate Dean
for presentation to ReDOC, which will make the fidacision.

h. The Associate Dean will inform the student @& tecision in writing.

i. A new faculty advisor or guidance committee Wk appointed by the
Associate Dean in consultation with the divisiomicperson.

O. Changeof Minor (7/5/02)

A student desiring a change of minor should ndtily Office of Research Doctoral
Programs.
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[I1. PROGRAM COMPONENTS: RESIDENCY/Th.M. CANDIDACY,
SENIOR RESIDENCY, AND CANDIDACY

Research doctoral programs offered at NOBTS follawcurriculum which utilizes
seminars or other class work, supervised readifigqroa, a variety of examinations,
and the development of an acceptable dissertadidequate preparation for and superior
performance on the course work and examinationsnargdatory for continuance to the
next stage of the student's program.

Two major comprehensive examinations, the qualiffyexamination and the oral
comprehensive examination, comprise major elemants delineate milestones in the
programs.

The course work, the examinations, and the didsmntare structured to lead to the
completion of the three major components of thetalat program: residency/Th.M.
candidacy, senior residency, and candidacy.

A. Program Stages (Revision date: 3/8/07)
The Ph.D. program has three stages:

1. Residency/
Th.M. candidacy: Successful completion of five seans) three supervised
reading colloquia, and a qualifying examination
2. Senior residency:  Successful completion of thrdditeonal seminars, one
additional supervised reading colloquium, and ai com-
prehensive examination
3. Candidacy: Dissertation research and writing

B. Seminar Structure (Revision date: 7/3/03)

Seminars generally are offered on a semester bassisting of fifteen or sixteen
weekly 2.5-hour sessions. The weekly meeting timestablished by the professor
in consultation with the Office of Research Doctd?aograms. Adjustments to the
schedule may be made by the professor in consuiitatith the members of the
seminar, in which case the professor should adheseOffice of Research Doctoral
Programs, the Graduate Dean, and the Registrargung the schedule revision.
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Seminars and seminar requirements are structurethdyprofessor leading the
seminar.

A student may take no more than two seminars eaciester.

C. Seminar Attendance (Revision date: 9/22/99)

Students enrolled in seminars are expected tochgrry meeting of the seminar
and to be prepared for participation in the disicuss

D. Seminar Examinations (Revision date: 9/22/99)

Seminar examinations, when given, generally areimdtared during the final
week of the semester. Variations are allowableefgrofessor deems necessary.

E. Seminar Evaluation and Grades (Revision date: 3/8/07)

1.

Periodic Evaluation

The professor will provide the student with verlzadd/or written periodic

evaluation regarding individual performance in gaminar. Attention will be

given to total seminar participation, including tbaliber of oral and written

presentations and the quality of interaction witle tprofessor and seminar
colleagues. This evaluation may take place in #misar meeting or in an
individual session with the student.

Seminar Grades
Students are evaluated in seminar work accorditigedollowing scale:

A -  Excellent achievement
B - Quality achievement
C - Inadequate achievement

A student must maintain a 3.0 grade point averaga 4.0 scale. No seminar
grade below "B" will count toward degree requiremsenThus, a student
making a grade of "C" must take an additional seamar course.

If a student makes a grade of “C” in a course amisar, the division chair and
faculty advisor or guidance committee chair will ehevith the student for
evaluation of the student’s continued participationthe program. Either of the
following may be recommended:
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e The student may be allowed to continue in the m@wgithe next
semester.
e The student may be dismissed from the program.

The division chair and faculty advisor or guidammenmittee chair will make
a recommendation to the division. The division chall forward the division’s
recommendation to the Associate Dean for ReDOC ideration. A recom-
mendation that the student continue in the progsaould include stipulations
for continuance, if any. In the event that the rapeendation is to discontinue,
the Associate Dean will seek input from the studemtpresent with the
recommendation to ReDOC. ReDOC will make the fidatision, and the
Associate Dean will notify the student in writing.

Two seminar or course grades of "C" will resulttire automatic dismissal of
the student from the doctoral program.

F. Introduction to Research and Writing (Revision date: 3/8/07)

The Introduction to Research and Writing courseffered as a colloquium that

meets periodically throughout the spring semestdre course is designed to
introduce the student to the literature and tealesqof doctoral research. Special
attention will be given to the development of reskgoroposals and the presenta-
tion of research, including individual guidancethe form and style of research
writing. The student should register for the couwlseing the first year of doctoral

work.

G. Supervised Reading Colloquia (Revision date: 7/3/03)

Four semesters of supervised reading colloquiaregaired for the Ph.D. degree
program. These are guided reading studies that pw@bdically throughout the

semester. The student must register for the apipteprsupervised reading
colloquium each semester according to the progemirements. Two supervised
reading colloquia must be completed prior to thalifging examination, and the
other two supervised reading colloquia must be deteg prior to the oral

comprehensive examination.

Supervised reading colloquia are assessed on Agidsasis.
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H. Qualifying Examination (Revision date: 3/8/07)

1. Prerequisites
Prerequisite to this examination for is the comptef four seminars (at
least two in the major field), two supervised regdicolloquia, and
applicable major requirements as follows:

e Students majoring in New Testament must have caeghlddvanced
Greek Grammar and Textual Criticism of the GreekvNeéstament.

e Students majoring in Christian education, evangeli@vithout a
nonbiblical language upon entrance), and psyclyodogl counseling
must have completed the statistics requirement.

A student, in consultation with the faculty advisanay choose to take a fifth
seminar prior to the qualifying examination. Thadgnt will be expected to
take the qualifying examination the January or Asigiollowing completion
of the fifth seminar.

2. Schedule and Application

The qualifying examination is scheduled by the samy and is offered twice
a yeatr, in January and August. The student shauldult theGraduate Catalog
for the specific dates. This written examinatiorgigen over a period of three
days (three hours per day).

The semester prior to taking the qualifying examora the student should
submit the Application for Qualifying Examinatiorr ®@ral Comprehensive
Examination form to the faculty advisor for signatuand then forward the
application to the Office of Research Doctoral Paogs. The form must be
received by the Office of Research Doctoral Programy Nov. 1 for the
January exam or Apr. 1 for the August exam.

The Associate Dean will compile a list of all statketo be given the qualifying
examination and notify the appropriate faculty.

3. Development and Content
After the student is approved to take the qualdysxamination, the faculty
advisor will develop the examination in consultatiith the other faculty

members in the major department. The faculty advisen will forward the
examination to the Office of Research Doctoral Paots.
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The qualifying examination addresses the overaljomield. Since the exact
nature of the examination varies, the student shoohsult with the faculty
advisor regarding specifics and other areas (sscheminar or course work)
to be included in the examination. Also, the studsimould inquire about
materials to be brought to the examination, sucla &ebrew Old Testament
or a Greek New Testament.

Evaluation

The examinations are evaluated by the faculty mesbethe major depart-

ment, and the results are reported to the Assodddan’'s office on the

Qualifying Exam Report form with any additional oeemendations. The

faculty advisor should send the report form to Associate Dean no later than
Monday noon of the first week of the semester. Abgociate Dean will advise
the student in writing regarding the outcome of éxamination, although the
faculty advisor may do so orally prior to the weittnotification. The qualifying

examination is graded on a pass/fail basis andesaone semester hour of
credit upon successful completion.

A student who does not pass the qualifying exanunamay be given one
additional opportunity. In the case of reexaminatidhe nature of the
examination will be determined by the faculty mensbm the major depart-
ment. A second failure will result in the studem¢snination from the doctoral
program.

Upon passing the qualifying examination, the stidemdmitted to the senior
residency stage of the program. A two-member gudarommittee is then
assigned to the student.

I. Directed Study (Revision date: 3/8/07)

1.

Purpose

A directed study provides a unique opportunity dostudent to work one-on-
one with a professor. Directed studies enable aesiu (1) to engage in
specialized research under a professor’s supenv®id2) to cover an area not
covered in the regular seminar offerings duringuslent’s scheduled seminar
work.

Student guidelines
a. A student can take only one directed study dumiagr her program.
b. A directed study cannot be taken until a studedses the qualifying

examination).
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Drected studies should be designed for 4 hoeditcr

A normal course load would be 11 hours per sesne@ivo 4-hour
seminars and one 3-hour supervised reading collogui A directed
study counts as one of the two seminars allowdkdarsemester.

A student who has taken one or more directedestuakecause a sched-
uled seminar for which the student enrolled did nm@ke may request
permission to take one directed study of his or ¢ievosing during the
senior residency stage of the program. The redoegbermission must
be approved by the student's guidance committeghanéssociate Dean
before a directed study proposal can be submittedR&éDOC. Once
permission is granted, the student must follownallmal procedures for
approval of a directed study.

3. Proposal process

a.

b.

The student should make a preliminary inquinhvaitprofessor regarding
the professor’s availability and the proposed afdacus.

Prior to preparing a formal proposal, the studettit need to pick up a
directed study information sheet from the Office Résearch Doctoral
Programs.

The student should work with the professor topgre and submit a
proposal.

The proposal must be approved by (1) the profedsecting the study,
(2) the student’s guidance committee, and (3) ReDOC

Directed studies to be taken during a regulareséan must be approved
by ReDOC no later than the October or May meetingr o registration.
The proposal must be submitted to the Office of eéResh Doctoral
Programs no later than one week before the ReDC&Timge

For directed studies taken during a regular sésnestudents must
register during the regular November/May registragi

Directed studies to be taken in the summer mestaproved no later than
the March ReDOC meeting. The proposal must be dtdxinio the Office
of Research Doctoral Programs no later than oné Wwetore the ReDOC
meeting.

4, Content

a.

Directed studies should be designed to incorpoaspgproximately 10 to

15 hours of work per week and mustlude regular meetings with the
professor, the normal schedule being a weekly mgetf one hour

(minimum of 16 hours).
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b. In most circumstances, directed studies shoultbrporate a paper
suitable for presentation at an academic socieignoarticle for publica-
tion in an academically oriented journal.

5. A proposal to ReDOC should include minimally tbbowing:

Title

Description of the study

Research/course objectives

Textbooks

Requirements/assignments: reading, papers, [s0gc.

Schedule of meetings with the professor and curite each meeting
Evaluation procedure (grading)

Bibliography

S@T0e a0 Ty

6. Regularly offered seminars normally are not tadken as a directed study.

The purpose of the directed study is to pursuesateyond the scope of
regularly scheduled seminars.

7. Fees
Tuition for a directed study is the per credit héee (up to the cap) plus the
supervisor's stipend of $100/credit hour (in additito the cap). See the
Graduate Catalodor current matriculation fees.

8. Summer directed study seminars

All directed study seminar work should be completett week before the
beginning of the fall semester.

J. Dissertation Research and Writing (Revision date: 3/8/07)
1. Purpose of the Dissertation
The dissertation is to be a research document caralidate's major field
containing no less than 25,000 nor more than 50@0fds. Permission to

exceed the maximum length must be authorized bysthdent's guidance
committee.
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The purpose of the dissertation is to show

. ability to do independent and original researchhia field of the
candidate's graduate study

. mastery of a research methodology or methodologies

. competency to report logically the research coretlict

. expertise in presenting the research in correcmgrar and

acceptable style
2. Selection of a Topic

Since selecting a research topic for a dissertatimm be a difficult task, a
student is advised to begin searching for a toponuentering the doctoral
program. The student should have an inquisitivedmivhich will lead to
original research and thought in the selection tdm@c rather than expect the
chairperson to provide the topic.

At all stages in selecting a dissertation topie $tudent should stay in close
contact with the chairperson, and ideas shouldi®eussed regularly with the
chairperson.

The research topic should be characterized by

. originality — the student studies a research probie a new or
substantially different way than prior approaches

. individuality — the student takes primary respoiigib for
conceiving, conducting, and reporting research

. proper methodology — the research is characterizeexact-
ness and precision

. contribution to the academic discipline — the tosi of interest

to the academic guild

In selecting a topic, the student should ask aissvanquestions such as

. Will this topic sustain my interest over an exteshdgeriod of
time?

. Are the requirements of research in my range ofpmiance?

. Will the research demand that | acquire proficiemcysome new
area such as a new methodology, language skillgatstics?

. Is the topic manageable in size?

. What has been done already in this area?

. Does this research have the potential of makingmtribution

such as uncovering new facts, suggesting relatipagtreviously
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unrecognized, challenging or modifying existingths) affording
new insights, or suggesting new interpretationsnaiwn facts?

. Will the research demonstrate mastery of the stbjec

. Will the research demonstrate mastery of an ap@igomethod-
ology?

. Is this research topic compatible with the degree?

. Is this research topic compatible with the major?

. Are sufficient materials available for doctoraleasch?

Ideas for a dissertation topic might be found wragety of places, such as

. Research papers written in college or seminary

. Seminar papers

. Seminar discussions

. Attendance at professional meetings

. Reading done for the qualifying examination, thal @omprehen-

sive examination, and seminar papers. Specialtatteshould be
given to footnotes, which often suggest possibfecgand areas
of needed work.

The student should examine carefully the subjedhenappropriate reference
works and dissertation abstracts before submitting research proposal.
Another search may be necessary prior to submittiegprospectus.

Note: when considering a topic related to the ¢ifeministry of a livingperson, the student and
guidance committee should exercise special caremility, a living person who is the subject of
the dissertation should have made a significantrdoution to the field, and there should be some
sense of closure to that person's ministry or warla given topic.

3. Approval of a Dissertation
Approval of a dissertation goes through severagisste

a. The student and chairperson agree on an appepac.

b. The student prepares a research proposal teabimitted to the guidance
committee and academic division for approval.

c. In the course RDOC9303 Prospectus Developmentsttident begins the
development of a prospectus.

d. After passing the oral comprehensive examinatio@,candidate submits
a prospectus to the guidance committee for prelnyineview.

e. If acceptable to the guidance committee, the seeliprospectus is
forwarded to ReDOC for review.

f.  The guidance committee works with the studerirtalize the document.
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g. The candidate completes the dissertation and issilinto the Office of
Research Doctoral Programs for evaluation by thet@al Form and
Style Consultant and the guidance committee.
h. The candidate schedules the oral defense of i$sertation with the
guidance committee and successfully defends tisedation.
K. Research Proposal (Revision date: 3/8/07)
The research proposal is the student's first formaposal to the guidance
committee regarding the dissertation topic. As stieh research proposal is a formal
document with a title page. The student must haweapteted successfully the
gualifying examination before this document cansbhbmitted. Further, approval of
the research proposal must be secured prior todathg the oral comprehensive
examination. This document is normally 3-6 pages length, not including
bibliography.
1. Components of the Research Proposal
The research proposal should include the follovaéiognponents:
a. Research question
What research question will be answered becausesoflissertation?
b. Thesis statement (research problem, purposerstatg

Set forth the goal of the research. This is theceptual core of the
dissertation. This is not the place to discuss nulogy.

c. Hypothesis(es)

Give a statement of your research hypothesis. Vdbatou expect to
discover?

d. Literature search

The validity of the study should be demonstratedrt®ans of a compre-
hensive review of literature, including dissertatabstracts.

e. Importance of the study

Include a description of the importance of the psa. What will this
research contribute to the academic discipline?
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f.  Methodology

Give a brief description of the methodology to Imepéoyed. Discuss the
data needed and how it will be interpreted. Idgnkiéy issues that are
relevant to the research methodology.

g. Competence of the researcher

Describe particular skills and competencies necgs$ar successful
completion of the study. If the researcher does mte the needed
competencies, he or she should describe how and tileecompetencies
will be gained.

h. Initial bibliography

The initial bibliography should include key work&iat have been
examined and indicate awareness of major work&enfield of inquiry.

2. Suggested Resources

Wayne C. Booth, Gregory G. Colomb, and Joseph Mliaiis, The Craft of
Research2d ed.

Paul D. Leedy and Jeanne F. OrmrBrhctical Research: Planning and Desjgn
8th ed.

John D. Cone and Sharon L. FosterDissertations and Theses from Start to
Finish, 2d ed.

Fred Pyrczak and Randall R. Brud¥titing Empirical Research Repoyts" ed.
3.  Approval of Research Proposal

The student should submit four copies of the re&seproposal to the guidance
committee chairperson by November 1 for the Jan®apspectus Develop-
ment course and April 1 for the summer course. gindance committee will

review the research proposal for initial approvithe chairperson will enlist

two additional readers from the academic divisionevaluate the research
proposal. Final approval of the research propostlibe given by these four

persons. Major changes in the direction of theaitation after the research
proposal has been approved will require resubmsgio the guidance

committee and division for approval according te #ibove procedure.
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A ReDOC Research Proposal Evaluation Guide is abiailin the Office of
Research Doctoral Programs. Not all committees wad this form, but all will
be evaluating the research proposal accordingetatiteria indicated. Students
are advised to evaluate their work carefully in afl these areas prior to
submission of the research proposal to the guideoicenittee.

4. Report of Decision

When a decision is made, the guidance committegparaon should complete
the Research Proposal Report form and submit thécAssociate Dean. If the
research proposal is approved, two copies of tred &pproved proposal should
be submitted to the Associate Dean with the refoon.

The Office of Research Doctoral Programs must vectie Research Proposal
Report and copies of the approved proposal byakeday of the semester for
the student to be included in the subsequent Pcaspd®evelopment course.
Decisions other than approval also should be fade@rto the Office of
Research Doctoral Programs by the last day ofdheester.

L. Prospectus Development Cour se (Revision date: 7/3/03)

The Prospectus Development course is offered dulargiary and summer doctoral
miniterms. To be eligible for this course, a studenst have passed the qualifying
examination and have a research proposal approyettheb academic division, as
described above. Students who submit a researgbogab by the November 1 or
April 1 deadline should register for the courseimyronline registration. If the
division does not approve the research proposalstindent will be dropped from the
course without penalty.

In this course, the student will be concerned prilywavith producing a defensible
prospectus for the dissertation. The course isagrath a pass/fail basis.

Prior to the course, the professor will send edddent a syllabus listing assign-
ments to be completed before the course. In omlethie student to make the best
use of time in the course and to prepare an adadeppaospectus, it is crucial that
extensive work be done prior to the course as testin the syllabus.

The student isot allowed to present a prospectus to the guidanoeratiee before
satisfactory completion of this course.
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M. Teaching Methods and L earning Theory (Revision date: 7/11/03)

The Teaching Methods and Learning Theory courseffiered in a colloquium
format during the spring and fall semesters. Thers® is designed to enhance the
teaching skills of research doctoral students gatitg teaching roles in college,
seminary, and church settings. Activities includeadings and discussion in
educational theory and the development of a coofsstudy for evaluation. The
course is required of all Ph.D. students. Studsinésild register for the course during
the research doctoral on-line registration.

Candidates for the Ph.D. degree who have a mastEigee in education or
Christian education that includes course work iackténg methods and learning
theoryand who have a minimum of five years teaching expeegeat the college
level may request exemption from Teaching Methadklaearning Theory.

a. The student should make the request in writingh® Associate Dean. A
transcript of the master’s work, if it is not otefin the Registrar’s Office, and
a letter from an appropriate academic officer \ality and evaluating the
teaching experience must be included with the retque

b. The Associate Dean, in consultation with ReDOW@ #aculty teaching the
course, will evaluate the request and supportinguah@ntation. The final
decision will be made by ReDOC.

c. The student will be notified, in writing, of tlteecision. A copy of the request
and decision will be sent to the Registrar. If @wed, three hours credit for the
course will be posted to the NOBTS transcript.

N. Licensure (Psychology and Counseling) (Revision date: 7/5/02)

Students must meet the equivalency for licensumrding to the LPC Board of
Louisiana as professional counselors and/or climoambership in AAMFT before
the oral defense of the dissertation.

The student should obtain the LPC/AAMFT Equivalesaluation Form from the
department office and submit it to the guidance mattee chairperson for committee
confirmation no later than two weeks prior to thal @efense of the dissertation. The
chairperson will forward the approved form to thesAciate Dean no later than one
week before the oral defense of the dissertatitve. Associate Dean will notify the
student in writing and send copies of the letteth® guidance committee chairper-
son, division chairperson, and Registrar.
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O. Oral Comprehensive Examination (Revision date: 3/8/07)

The oral comprehensive examination is a two-howaneration scheduled after all
seminars, supervised reading colloquia, and angrotbquired courses have been
completed and a satisfactory research proposdldes approved by the division.

New Testament and Old Testament majors must havepleted the second
nonbiblical language requirement. Verification mb& received by the Office of
Research Doctoral Programs no later than two wikekse the exam.

1.

Schedule and Application

When ready to take the oral comprehensive exammathe student should
submit the completed Application for Qualifying HEwxmation or Oral
Comprehensive Examination form (obtained in thad@fbf Research Doctoral
Programs) to the guidance committee chairpersosifprature and forward the
application to the Associate Dean. After the a@pian has been approved by
the Associate Dean, the guidance committee chawopewill schedule the
examination with the other member of the guidarmaroittee and the student.
Although the examination is conducted by the gut@arcommittee, the
examination is open to the faculty. The locatiorthe examination is arranged
by the chairperson, who is then responsible to comaoate both the exact time
and place to the student, the other member of thdagce committee, the
division chairperson, and the Associate Dean.

Development and Content

In consultation with the other member of the gumamommittee and other
faculty as necessary, the chairperson will develag lead the oral comprehen-
sive examination. In general, the examination asile the content of all
course work in both major and minor fields and teddabackground material as
deemed appropriate by the guidance committee. Tdreent of the oral

comprehensive examination varies somewhat amongateus areas of study;
thus, the student should consult the guidance ctieenchairperson concerning
preparation for the examination and materials tdtoeight to the examination.

Evaluation
The examination is evaluated by the guidance -cotaaitimmediately
following the two hours of testing. The evaluatimnbased on the student's

overall knowledge of the field with respect to bdiheadth and accuracy;
ability to maintain engaging dialogue on themesha field; proficiency in
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communicating logically and clearly; and an undarding of major and
divergent theories, developments, or methods iri¢tha:

The chairperson will communicate the outcome of éxamination to the
student in the presence of the other member of ghielance committee
immediately following the examination and a briefripd of reflection by the
guidance committee. The results of the examina@oe reported by the
chairperson to the Associate Dean on the Oral Cehgmsive Examination
Report form. The Associate Dean will confirm theuks of the examination
to the student in writing and send a copy of theeteo the division chairper-
son, guidance committee, and Registrar. The exdimmas graded on a
pass/fail basis and carries one semester hour editclupon successful
completion.

A student who does not pass the oral compreheesiamination may be given
one additional opportunity if the guidance comndtideems it warranted. A
second failure will result in the student's ternim@a from the doctoral
program.

Upon passing the oral comprehensive examinatian stbdent is admitted to
the candidacy stage of the program.

After the student passes the oral comprehensiveiesdion, the student must
maintain enroliment by registering for dissertatiernting for the remainder of
the program.

Failure to attain candidacy by the last day oftihe ™ consecutive semester of
beginning the doctoral program is grounds for nevend termination of the
student’s program.

P. Prospectus (Revision date: 3/8/07)

Guidance for the preparation of the prospectusviengin the Prospectus Develop-
ment course. Upon passing the oral comprehensiami@ation, the candidate may
officially submit the prospectus to the guidancenoattee. Two copies should be
submitted to the chairperson. The guidance comeniitid review the document and
request and secure appropriate revisions in prapar@r ReDOC review.

The student may present the prospectus to the mredeommittee prior to the oral
comprehensive examination. However, the committag not review the prospectus
until after the examination is passed. The guidaccmmittee may accept the
prospectus for review immediately after the examnma provided the student passes
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the examination. Evaluation of the prospectus ispaot of the oral comprehensive
examination.

After the guidance committee's satisfactory pretany review of the prospectus, the
student should submit 11 corrected copies of tlosp®ctus to the Associate Dean
for review by ReDOC. The copies are due to the d@ffof Research Doctoral
Programs no later than one week before the ReDC&Timge

1. Components of the Prospectus

a.

Thesis (problem statement, purpose)

Give a clear statement of what the researcher geekiscomplish—the
goal of the research effort. Address questions sischVhat will the re-
searcher discover? What will the research demaesti@ehind the thesis
statement there should be a research questiorer(eithted or implied).
The readers should read this section and know #séc thrust of the
research proposal. The thesis should have somesetenh “interpreta-
tion” and discovery of something “new.”

Some students divide the thesis or problem intgmaiidems, but this is
not required or even appropriate for all dissesteti When done,
subproblems should be research units (includirgypnétation of data)

Hypothesis or hypotheses

A hypothesis is a conjectural supposition of wieg tesearcher expects
to discover. There is no set number (or requirddceerelation to sub-

problems when used). With empirical research tistsrild be measur-
able; with some other forms of research they shbaldiscoverable.

Thesis Setting (or Problem Setting)
Students should consider including some or alheffollowing:

(2) Assumptions — underlying self-evident assumpgion
undergirding the research proposal (these look he t
present, not the future)

(2) Delimitations — circumscriptions placed on thedy to
eliminate ambiguity and to exclude certain inferregns
one does not intend to be in the study.

3) Definitions of terms — key terms related to {h®posal
are defined. These are generally operable defivgtiovith
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some definitions possibly taken from the profession
literature.

d. The State of Research (or Review of Related dfitee)

This section should have an introduction that osvs the approach of
the review and the structure of the review. A revigf literature should

focus on presenting a coherent argument that leadsdescription of the
study. At the end of the section, the reader shbaldble to conclude that
there is the need for another study—the proposeskdation.

For most entries the following should be included:
Q) Description of the research methodology (typeesearch,
description of sample population, etc.)
(2) Summary of the conclusions asserted
3) Analysis and evaluation of the contributiontbis research
to the field

The review normally begins with the more generalrfkgoand moves
toward the more specific.

e. The Importance of the Study

The focus of this section should be the contributrd the research to the
academic discipline. This section should logicdllg related to and
emerge out of the review of literature.

f.  Research Methodology

This section should be “customized” for each disgem. There is no one
outline. Each methodology should dictate its owtlioe.

The kind of items that need to be addressed irs#tion are

(2) Identification of the primary data and possikfy second-
ary data

(2) Criteria for admissibility of the data

3) Where the data are located

4) How the data will be secured

(5) How the data will be interpreted [statisticabgedures
generate data but do not interpret it]
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Students consider all of the above items, but theguld write the
methodology section (narrative, not “fill in theabk”) specific to the
methodology used, focusing on the above items poppate.

A key word is “replication.” A researcher in theslfi should be able to
read this section and replicate the research. Tiisssection should be a
detailed blueprint.

The length of this section will vary considerablyepending on the
particular dissertation.

An outline used by many in the social sciences (aiasve survey and
experimental research) is the following:

Q) Subjects — discussion of the identity and sébecof the
subjects

(2) Measures—discussion of various instruments to be used.
For a dissertation all instruments must have (&jlfsaand
(b) reliability. These must be documented or treeaecher
must present a plan to demonstrate them. Witholiditya
and reliability, the research is not valid for asdirtation.

3) Procedure — detailed outline of all proceduresch as
distribution of surveys, assignment of random numsbe
division of experimental and control groups, owinof
experimental treatments, etc.

4) Data analysis — what will be done with the dgémerated
by the statistics. How will it be presented? Whall the
researcher be looking for in interpretation?

Students planning to use psychological testingrunsénts must submit
with the prospectus a Psychological Testing AppiliceForm signed by
the guidance committee supplying information regeyda licensed

psychologist who has agreed to supervise the datkecton and

interpretation. Following ReDOC review, the progpscand application
form will be forwarded to the Dean of Graduate &sd who, in

consultation with the psychology and counselingultyc will make the

final decision. The Associate Dean will notify thident of the decision
in writing.

Upon completion of the research, the student muising to the Office

of Research Doctoral Programs the PsychologicakinigesSupervisor
Verification Form completed by the supervising gsylogist.
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g. Qualifications of the Researcher

This section should focus on the student documerttiat he or she has
the specific qualifications needed for the proposeskarch. This not a
resume.

h.  Proposed Outline of the Dissertation
I. Selected Bibliography
2. ReDOC Review of the Prospectus

The guidance committee chairperson will attend ReDOC review, which
will focus on feedback, dialogue, and understandiRgDOC will submit a
report to the guidance committee chairperson.

3. Guidance Committee Approval of the Prospectus

An approved prospectus functions as a covenantdagtihe candidate and the
faculty. The candidate is assured that a satisfacssertation which follows

the content and methodology of the prospectusesemts valid interpretation
of data, and is written in acceptable style andnfavill be accepted by the

faculty.

Once a prospectus has been approved by the guidanumittee, a candidate
may not change any word of the dissertation tithe make major changes in
the outline or methodology without permission froine guidance committee.
The chairperson may give permission to make mihanges.

The guidance committee will receive the ReDOC repmd work with the

student to finalize the document as deemed app@tepriThe guidance
committee will grant final approval or rejection tife prospectus. When the
prospectus is approved, the guidance committeerpdrabn will submit the

following to the Office of Research Doctoral Prags (1) a Prospectus
Approval Report form, (2) a copy of the approvedgpectus, and (3) a brief
report on the committee’s response to the ReDO@wev

When the prospectus is approved, the student wilgiven authorization to

proceed with the dissertation. Notification will beade to the student by the
Associate Dean.
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No research with human subjects may be done unél dtudent receives
notification from the Associate Dean that the gonmcommittee has approved
the prospectus.

4. Prospectus Approval Deadline

A student must have a prospectus approved by titamgee committee no later
than the last day of the student's™1@onsecutive semester in the program,
although approval should be sought as soon ashjpedsi allow adequate time
for research and writing. Failure to meet this dieads grounds for review and
termination of the student’s program.

Q. Guidance Committee Assistance During Research and Writing (Revision date:
8/1/02)

Throughout the research and writing process, stadamould work closely with the

chairperson. Minimally, students should report, person, to the chairperson
regarding progress on the dissertation at least each month. Any exception must
be approved by the student's guidance committee.

R. Proofreading/Typing (Revision date: 9/22/99)

The candidate should submit a dissertation to #oalfy that is as free as possible
from errors. The dissertation should representctiredidate’s ability to do research
and produce a work of good literary quality. Priorsubmission of the dissertation,
the candidate should proofread and edit the tegdrceng typing, form, style, clarity,
content, and logic. The writing of a dissertatisnai scholarly discipline and should
be the work of the candidate in all respects.

A typist may be enlisted; however, the typist sdoobt edit, correct, or rewrite any
portion of the dissertation. The typist should Ipeeg a final copy of the text which
indicates clearly the way the candidate desirds ibe typed, including form. The
candidate is responsible for making decisions giggrform and style.

A proofreader may be enlisted; however, the roleth& proofreader should be
limited to indicating typographical errors, incasteform, incorrect grammar, and
poor style. The proofreader should not functioraaseditor, rewriting sentences or
paragraphs. A candidate is not allowed to enlishioe one who is an "expert in
writing" to edit (rewrite, restyle, or refine) thext. Since the dissertation is part of
the academic requirements leading to a doctoralege@ candidate should present
the best finished product of which he or she isabép
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The candidate should assume all responsibilitytiier final product. A candidate
should be prepared to certify that the dissertatepresents his or her own work in
every aspect, except for guidance given by or aigbd by the guidance committee.

S. Doctoral Form and Style Consultant Dissertation Chapter Review (Revision date:
7/8/02)

Before the dissertation is submitted, one chap#re( than the introduction) of the
dissertation can be reviewed and approved by thetdbml Form and Style
Consultant. The review is optional at the discretiof the student or guidance
committee chairperson, but it should be completedeast one month before
submission of the dissertation. The student shoaidact the consultant at least two
months before planning to present the chapter é&wiew, as review slots are
scheduled on a first- come-first-served basis. fHwew slot should be treated as a
deadline; if the chapter is submitted after theedcted date, there is no guarantee
that the material can be reviewed for the upcondisgertation deadline. The chapter
should be in final form, with no known errors. Aagtter can be submitted for review
only one time.

The consultant will review the chapter and mark topy noting typographical

errors, grammatical errors, and problems relatethéoappropriate style guide and
NOBTS form and style preferences. The marked cofiybe returned to the student
along with a Form and Style Assessment Report atiolig kinds of errors noted. The
student should incorporate suggestions into thetehaand the remainder of the
dissertation. Turnaround time is scheduled for géhdays. The consultant may
require a meeting with the student.

A copy of the Form and Style Assessment Reportreviged to the guidance
committee. The chairperson will discuss the repoth the student if necessary. A
copy of the report also will be filed in the Offiok Research Doctoral Programs.

T. Submission of the Dissertation for Defense (Revision date: 7/12/02)

At least four months must elapse between guidamrentttee approval of the
prospectus and submission of the dissertationdterge. The student should contact
the Doctoral Form and Style Consultant to confitra ainticipated submission date
at least one month before submission.

The student or the guidance committee may wiskedoi@st an external reader as the
third faculty reader. A student who wishes to resjuan external reader should
submit a request to the chairperson of the guidaaremittee. If the chairperson
approves the request, he or she must forward agriaitReader Request form to the
Associate Dean no later than the September 1 ouBgbl preceding submission
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of the dissertation. A student may contact the psepg external reader informally,
but a formal invitation must be issued by the AsstecDean, who will notify the
guidance committee and student of the response.

Four plain-paper copies of the completed dissertafin four separate boxes) must
be submitted unbound to the Office of Research @rattPrograms by the October
1 or March 1 deadline. The Dissertation Fee andeOigorm and appropriate
payment should accompany the dissertation copidge 3tudent will receive
confirmation of the submission.

Copies of the dissertation will be forwarded to hgidance committee and the
Doctoral Form and Style Consultant if dissertatéoml diploma fees have been paid.
The consultant will do the following:

1. Check to be sure items indicated in the chaptgew have been corrected.

2.  Review and mark the dissertation copy noting dypphical errors, grammati-
cal errors, and problems related to the appropsigle guide and NOBTS form
and style preferences.

3. Provide a Form and Style Assessment Report tgytidance committee and
to the student, if the guidance committee permits.

Within two weeks, the guidance committee will makereliminary assessment of
the dissertation, considering content as well as ¢bnsultant's Form and Style
Assessment Report, to determine whether a defeilséevallowed. The guidance
committee should indicate their decision on thesBitation Defense Agreement
form and forward it to the Associate Dean no laéb@an the October 15 or March 15
following submission of the dissertation. Defensésuld be held within the next
four weeks.

If a defense is not allowed, the submission wilumbas a failure. The guidance
committee chairperson should report the failureh® Office of Research Doctoral
Programs on the Report of Dissertation Defense .form

U. Oral Defense of the Dissertation (Revision date: 7/15/02)

Once the dissertation has been submitted to théceOfdf Research Doctoral
Programs and the guidance committee has decidaliote a defense, the Associate
Dean, in consultation with the division chairpersaovill forward a copy of the
dissertation to the external reader or assign altfaceader (third member of the
committee) and notify the student and guidance citt@enchairperson. At that time
the candidate should take the initiative to conthet guidance committee chairper-
son to arrange the oral defense of the dissertation
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The chairperson should notify the Office of Reskddoctoral Programs of the date,
time, and location of the defense when it is schetiuThe oral defense of the
dissertation should occur prior to November 15 prilALS.

No later than two weeks prior to the oral defent¢he dissertation, an approved
LPC/AAMFT Licensure Report Form for psychology acounseling majors must
be forwarded by the guidance committee chairpetsoithe Office of Research

Doctoral Programs. Without proof of licensure/egléncy, the oral defense cannot
be conducted.

The oral defense of the dissertation is two hourgluration and deals with the
dissertation and related subject matter. The defemsconducted by the guidance
committee; however, any faculty member may attend.

V. Dissertation Evaluation (Revision date: 7/10/03)

1. Criteria for Evaluation

At the time of the oral defense of the dissertatibe evaluation of a disserta-
tion generally is divided into two categories:

. Content — this includes such items as thoroughoésssearch,
validity of interpretations, coherence of argumenterall quality
of the document, and contribution to the field tidy.

. Form and style — this includes such items as typgrgmmar,
writing style, quality of reproductions, and form.

2. Options

The guidance committee has three options regardingluation of the
dissertation:

a. Pass — based upon an acceptable defense andeatation that, as
submitted, meets acceptable professional standéglglication

b. Fail — the dissertation is not acceptable in enhtand/or form and style

Any one of the following requires that a guidanaemmittee fail a
dissertation:

. Inadequate oral defense of the dissertation
. Substantial weaknesses in content or form and style
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. More than the maximum allowable number of correwio
as noted above

. Changes requiring the rewriting or reprinting obstantial
sections

In the case of rejection of the dissertation, thelgnce committee may
or may not decide to look with favor upon its resugsion. If a
resubmission is allowed, a period of three monthstnelapse before it
may be presented again. Another oral defense oflidsertation may or
may not be required.

c.  Fail with Program Continuance Option

A student whose dissertation defense is satisfadtat whose disserta-
tion does not pass for minor content and/or forrd style reasons may,
with the approval of the guidance committee, bevedid to register for
RDOC9000 Program Continuance the following semestdlte making

corrections to the dissertation (if the studenhos$ out of time). Tuition

for Program Continuance is a reduced fee (see thmeerd Graduate

Catalog.

In such a case:

(1) The dissertation may be resubmitted to the ©ffid Research
Doctoral Programs no sooner than two months affterdisserta-
tion defense and no later than two months priothto following
graduation date.

(2) The guidance committee and the assigned disserteeader will
read the resubmitted dissertation and meet to makénal
decision.

3) A second dissertation defense will not be resplir

A student who does not meet the resubmission deadind wants to
continue in the program (provided time is left) vhihve to pay the full
matriculation fee the following semester.

In the case of a resubmission, the guidance comenghould not give the
candidate a comprehensive list of corrections. &atthe committee should
give the candidate counsel and then expect theidatiedto work through the
dissertation to find and correct all problems afitemt, form, and style.

No more than one resubmission is allowed. A sedaildre of a dissertation
results in automatic dismissal from the program.
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3.

Resubmission does not involve a commitment as éctithe of graduation. If
final presentation of the dissertation exceeds rseyears after the initial
registration for the degree and an extension oé tismnot granted, candidacy
for the degree is forfeited.

Reporting

a. If the guidance committee passes the dissertatienchairperson should
sign the Report of Dissertation Defense form, sec¢he signature of the
other committee members and the division chairperaad forward the
form to the Associate Dean. After the Associate rDemgns the form,
copies will be made for insertion into all copidgtee dissertation.

The chairperson also should complete the Dissentdeview Report and
forward the form to the Associate Dean.

b. If the guidance committee fails the dissertatithrg chairperson should
complete the Dissertation Review Report, noting thecome of the
defense and option for resubmission, if any. Themfoshould be
forwarded to the Associate Dean, who will write stadent confirming
the committee's decision.

W. Final Dissertation Submission (Revision date: 7/10/03)

Following a successful oral defense of the disfiertathe student will make any
necessary corrections and submit the following he tguidance committee
chairperson no later than three weeks prior tougradn:

1.

4.
5.

Four required copies of the final corrected diss®n on 100% cotton paper,
unbound, in four separate boxes (one copy will éterned to the candidate
bound)

Additional personal copies for binding (up toi2,separate boxes) on 100%
cotton paper (if request and payment were made upbal submission of the
dissertation)

The completed, signed Doctoral Dissertation Agrexet Form (including the
copyright authorization) at the back of the UMI &rstation Services booklet
Publishing Your Dissertation

Title page (plain-paper copy—to accompany UMhipr

Abstract (plain-paper copy—to accompany UMI form)

The chairperson verifies the corrections, completes Guidance Committee
Chairperson's Dissertation Checklist form, and fodg the materials to the Office
of Research Doctoral Programs no later than twoks/g®ior to graduation. For
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details, students should consult the Graduationcklis¢ sheet from the Office of
Research Doctoral Programs.

All personal bound copies of the dissertation Ww#l shipped to the address indicated
on the Dissertation Fee and Order Form. The dmsent fee also covers a
circulation copy and a reference room copy of tissettation for the library.

X. Graduation (Revision date: 7/10/03)
1. Graduation Application

The student may submit the Application for Graduatipon submission of the
dissertation (no later than October 1 or March 1).

Students applying to receive the Th.M. degree omlst submit the Applica-
tion for Graduation to the Office of Research Doatd’rograms by September
15 or February 15. Such students have the optiomatiing or not walking in
the graduation ceremony.

2. Cap and Gown Order

The doctoral cap and gown should be ordered eartige student's anticipated
final semester as a writing candidate. These mayotokered through the
Lifeway Christian Store or another suitable suppli§tudents desiring an
alternative supplier should contact the Office asBarch Doctoral Programs
for the proper colors for gown trim, hood, and &hss

3. Graduation Practice

Attendance is required at graduation practice, stadents should bring their
hoods to the Registrar’s Office prior to practice.

4. Graduation Ceremony
Participation in graduation exercises is requiredd al students unless
permission is granted to graduate in absentia. &sguor permission to gradu-

ate in absentia should be made in writing to thgi®er. Permission is granted
only in the cases of extenuating circumstancesnargencies.
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V. MISCELLANEOUSPOLICIES

A. Nondegree Students (Revision date: 3/13/06)

1.

Students with a master's degree from a theolbimjisttution accredited by the
Association of Theological Schools or a regionalbcredited graduate school
may apply to take one doctoral seminar as a nordegudent.

An individual desiring nondegree status must megglication as a nondegree
student. Nondegree students may be admitted taloct®ral seminar provided

theyhave met the following requirements:

a. A combined score of “0" or higher on flefowing five-point sliding scale
that includes grade point average (GPA) and thed@i® Record
Examination (GRE) verbal and analytical writing

-2 -1 0 +1 +2
GPA below 3.0| 3.0-3.25| 3.26-3.§ 3.51-3.715 3.76-4.0
GRE below 400-490 | 500-540 550-610 above
Verbal 400 610
GRE below 4.0 4.0 45 5.0-5.5 6.0
Writing

b.  The completion of all prerequisites for the seamin
c. Positive recommendation by the academic divisiowhich the study is

to be done
d. Final approval by the Research Doctoral Oversiigrmittee

Should a nondegree student who has successbiipleted a doctoral seminar
subsequently seek admission to a doctoral progtaenseminary is under no
obligation to accept the previous credit toward aoegtoral program. Should
a student seek such credit, a formal written reilgomesst be submitted to the
Associate Dean. The final decision will be madethg Associate Dean in
consultation with the student's guidance committieision chairperson, and
the Registrar. The Associate Dean will notify thedgent of the decision.
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B. Visiting Student (Revision date: 1/30/07)

1.

A student who is enrolled in a doctoral progrararether accredited seminary,
college, or university may enroll in doctoral searmfor credit or audit at New
Orleans Baptist Theological Seminary as a visifinglent.

An individual desiring visiting student status shumake application as a non-
degree student and meet the following requirements:

a. Provide a letter to the Associate Dean statiegdibsire and rationale for
doing seminar work at NOBTS

b. Provide a letter from the appropriate academiceaf at the student's
institution indicating approval to do seminar watkNOBTS

c. Complete all prerequisites for the seminar(s).

d. Secure a positive recommendation by the acaddmision in which the
study is to be done.

e. Secure final approval by the Research Doctorak€dght Committee

The visiting student must pay the applicable malaition and student fees at
the level of doctoral students.

C. Vigiting Scholar (Revision date: 3/8/07)

1.

A professor who is employed at another accredgethinary, college, or
university and who has attained the Ph.D. or Thdd.the equivalent may
apply to New Orleans Baptist Theological Seminamy the status of visiting
scholar.

An individual desiring visiting scholar statusosid submit a request to the
Associate Dean. The Associate Dean will forwardpycof the request to the
chairperson of the division in which the scholashkés to pursue study. The
division will consider the request and make a rev@mdation to ReDOC. The
Associate Dean will inform the applicant of the cuoittee's decision in writing
and send copies of appropriate materials to thesRag

A visiting scholar may audit doctoral seminard amaster's-level courses (with
the permission of the professor) without the paynoéfees.

A visiting scholar who desires credit for a seanimwill need to register as a

special student. The individual will be charged atnculation fee equal to one-
half of the normal semester cost for doctoral sttgle
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5. A visiting scholar may apply for student housthgough the normal channels
of the Housing Office.

. Library Manual (Revision date: 9/22/99)

All doctoral students should consult tHebrary Manual for details and regulations
concerning such policies as maintaining carrelsecking out books, renewals,
utilizing computer facilities, and interlibrary log.

. Library Carréls (Revision date: 7/10/03)

During their orientation session, new doctoral eitd may request assignment of
a study carrel that may be retained throughoutdtiration of their doctoral studies.
These carrels are assigned on a first-come-firsedgebasis. At times shared carrels
may be necessary due to space limitations and timeber of doctoral students
making requests.

Teaching Assistants (Revision date: 7/15/02)

1. Faculty members may enlist a teaching assistamh famong the available
doctoral students for assistance in grading, teachlasses in the absence of
the professor, researching various subjects, amforpgng other service
functions.

2. Normally a faculty member will contact and redues student within the
division and major field of study to function inishcapacity. Teaching
assistants who are nominated by a faculty memberecommended by the
division and voted on by the full faculty.

3. Teaching assistants are paid a modest stiperadmaonthly basis (four months
per semester) during the period of service.

During the tenure as a teaching assistant forvangfaculty member, the
student will complete the proper paperwork for thgsiness office payroll
procedures, including entrance and exit intervieWs4 forms, and monthly
payroll sheets.
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G. Southern Baptist Doctoral Teaching Fellowship (Revision date: 1/30/07)

1.

Fellowship

The Southern Baptist Doctoral Teaching Fellowshipvmes financial
assistance and teaching opportunities to qualifiedtoral students through
funds generated by the Cooperative Program of theh®rn Baptist Conven-
tion. Students who qualify for the program are gunéged at least one teaching
opportunity during their doctoral studies. Remuherawill be based on the
current seminary scale for adjunctive faculty. Omgproved for the fellow-
ship, continued participation past the initial seteewill be based on the needs
of the seminary and the interests of the student.

Eligibility

To be eligible for this fellowship a student musgt turrently enrolled in the
Ph.D. program and must have completed the TeadWgttpods and Learning
Theory course or the seminary orientation for nelurctive faculty prior to
the beginning of the semester when the classesbeiltaught. Students who
have completed the Th.M. degree will be eligibletéach either in Leavell
College or the graduate program. Students who haveompleted the Th.M.
degree will be eligible to teach only in Leavelllége. All requirements for
adjunctive faculty, including adherence to the entr Baptist Faith and
Message and the New Orleans Baptist TheologicalirgaynArticles of Faith,
apply to this fellowship.

Application Process

Interested students should submit a completed agifn form to the Office
of Research Doctoral Programs. Application forme awailable from this
office or from the research doctoral area of thenisary web site. Each
application will be reviewed by the Associate Deamd the faculty of the
appropriate major and voted on by the appropriatgsidn. The Associate
Dean will then forward the completed applicatiorthamivision recommenda-
tion to the appropriate Dean for approval by thevBst and President. Upon
final approval of the application, the AssociateaBewill assign a faculty
mentor for the student. Normally this mentor wik Ibthe student’s faculty
advisor or chair of the student’s guidance committe

Although applications are accepted throughout thar,ystudents should keep
in mind that the process of scheduling teachinggassents begins in January.
Applicants who are approved will be scheduled aschimg opportunities
become available.
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4.

Implementation Process

Once the student has completed the Teaching MetandsLearning Theory

course or seminary orientation for new adjunctigeutfty, the faculty mentor

will work with the student through the normal schkg process for the

graduate and undergraduate courses to find a tepadpportunity that meets

the interests and abilities of the student andnéeds of the seminary. Prior to
the beginning of the semester in which the studelhteach, a syllabus for the

course and a textbooks requisition form must beeed to the faculty mentor
for approval. During the semester that the studeathes, periodic meetings
will be scheduled to discuss the progress of thesscland any problems
encountered by the student. At least once duriedfitet semester the student
teaches, the faculty mentor will sit in on a clasgl then meet with the student
to provide feedback.
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