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INTRODUCTION
(Revision date: 3/7/07)

New Orleans Baptist Theological Seminary offersully faccredited, resident, academic
research doctoral degree: Doctor of Philosophys Hnogram is related directly to the
official statement of purpose of the seminary:

New Orleans Baptist Theological Seminary existptepare God-called men and
women for vocational service in Baptist churched another Christian ministries
throughout the world through programs of spiritdevelopment, theological studies,
and practical preparation in ministry.

TheManual for Research Doctoral Progranssthe official handbook for students enrolled
in the research doctoral programs and for relasedlfy and administration. While this
manual intends to describe these programs aneédghabcedures and policies, the seminary
retains the right to change programs, policiests#g) schedules, teachers, requirements, and
all other aspects of the curriculum at any time.

Students as well as faculty members will find tieisource invaluable in understanding the
format, policies, procedures, and related mattarghe research doctoral programs at New
Orleans Baptist Theological Seminary. Both studantsfaculty members are expected to
master the contents of this manual and abide Istigslations.

All research doctoral program forms may be obtainaah the Office of Research Doctoral
Programs, and many are available on the Ph.D.cdird seminary Web site.



. ADMINISTRATION OF DOCTORAL PROGRAMS
A. Faculty (Revision date: 9/22/99)

Responsibility for making policy decisions for tbectoral programs rests with the
faculty of the graduate school of the seminary. fHoailty has responsibilities such as

» Establishing standards for admission, candidaay,graduation
» Determining degree requirements

« Recommending candidates for degrees

» Establishing an annual calendar

* Reviewing degree programs

B. Academic Leadership/Provost’'s Council (Revision ate: 8/5/14)

The Academic Leadership/Provost’'s Council has nesipdity to consider and
recommend to the faculty all matters involving ttandards of instruction, the
determination of requirements for degrees, tegtmograms, class schedules, and in
general the formulation of the educational poliegarding doctoral programs.

C. Associate Dean of Research Doctoral Programs (Rewn date: 8/5/14)

The Associate Dean of Research Doctoral Progranieishief administrator of the
research doctoral programsigfeatfter in this document this position is referte as
“the Associate Dean) The Associate Dean is responsible for the aditnatisn and
implementation of academic policies and curricygangrams related to research
doctoral programs as follows:

e Process applications for admission

e Chair the Research Doctoral Oversight Committee

» Certify applications and reports of doctoral pr@gre

 Present matters for consideration to the Acadena@adership/Provost’s
Councll

* Represent doctoral programs to the Curriculum Cdtemi

* Represent doctoral programs to the Graduate D&aiscil

e Chair the Doctoral Admissions Committee



l. Administration of Doctoral Programs Manual fordearch Doctoral Programs

D. Research Doctoral Oversight Committee (ReDOC) (R&sion date: 8/5/14)

The Research Doctoral Oversight Committee (ReD@Cdmposed of the Associate
Dean of Research Doctoral Programs, the Dean afuata Studies, the Associate Dean
of Graduate Studies, the Dean of Admissions/Regisérrepresentative from each of
the academic divisions, and two at-large facultynbers. The committee meets
monthly during the academic year.

1. Administrative Responsibilities
ReDOC has the responsibility to

* Provide administrative oversight for the researattoral programs

* Provide comprehensive and cohesive managemeng stilkdents in the
research doctoral programs from recruitment thragrglduation

* Adjudicate recommendations concerning time exterssimnactive status,
transfer of credits, terminations, etc.

» Make programmatic and operational decisions regatinthe research
doctoral degrees

 Recommend significant policy changes in the resedoctoral programs

* Implement and interpret existing policies regardimgresearch doctoral
programs

* Acknowledge withdrawals from the program

* Acknowledge terminations from the programs

« Consider petitions and appeals from students iptbgrams

»  Approve directed study proposals

e Approve IRB requests

2. Review of Prospectuses

Members of ReDOC represent the faculty in provideeglback on the dissertation
prospectus. This committee will review the prospeand give feedback to the
guidance committee as to whether or not the prdpbsavs promise of contribu-
tion to the respective academic discipline. In &ddj the committee evaluates the
prospectus to ensure that the student has appepreeddressed the relevant
issues related to the proposal and adequately detnabed the form and style
required of a doctoral dissertation.

ReDOC also gives feedback to the guidance commggarding human rights
issues.
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3.

Review of IRB Requests

The Institutional Review Board (IRB) is a subcomnteetof ReDOC consisting of
members teaching in areas that deal with humarestsbjesearch. This subcom-
mittee advises professors concerning educatiomahpions from IRB review and
evaluates proposed research with human subjeatiefpee of risk and protection
of participants’ rights, such as confidentialitydanformed consent. If the IRB
determines that the proposed research involves thareminimal risk, the full
Research Doctoral Oversight Committee will reviewl' he research should not
proceed without IRB approval. See Section lll.&titutional Review Board for a
detailed explanation of this process.

E. Academic Divisions (Revision date: 8/5/14)

The faculty of New Orleans Baptist Theological Seany is subdivided by specialty
into six divisions, five of which offer Ph.D. magorBiblical Studies, Christian
Education Ministries, Church and Community Minies; Pastoral Ministries, and
Theological and Historical Studies.

1.

Responsibilities
Academic divisions have the responsibility to

 Review the doctoral program prerequisites speddiche academic
discipline and recommend changes to ReDOC

» Develop and evaluate entrance screening mecharssitis as entrance
examinations, research papers, and entrance iewesyiand report the
results to the Associate Dean

» Evaluate the research proposal for final approval

e Develop, conduct, and evaluate mechanisms sucheadi$ying and oral
examinations for evaluating the progress of stugléntoughout the
research doctoral program, and make recommendadtidhe Associate
Dean

Approval of Research Proposal

After initial approval by the student’s guidancerouittee, the academic division,
through its four representatives, is responsibteséeking final approval of the

research proposal as outlined in Section llI-Kthié research proposal is not
approved, it will be returned to the student wittiations of deficiencies. When the
proposal is approved, the Associate Dean will kdied and the student will be

given authorization to proceed with the Prospebtergelopment course.

-3
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F.

Faculty Guidance (Revision date: 8/5/14)

At the time of admission to a research doctoraj@mm, a faculty member from the
major field of study will be assigned to serve afaeulty advisor to the student
concerning program matters and preparation fogtlaifying examination.

Upon successful completion of the qualifying exaation, a two-member guidance

committee will be assigned to provide directionpewision, and evaluation of the

student during the senior residency and candidaggs of the program. The committee
is charged with the responsibility of assuringdbality of the student's research and of
upholding the high standards of both the institutemd the field of research. The

committee represents the faculty in its relatiopghithe student.

The guidance committee is appointed by the Asseddan in consultation with the
chairperson of the academic division and is compadadwo persons: a chairperson
from the division and specialty of the student’sldeed major field of study, and a
second faculty member from the department.

When the dissertation is submitted for defense Absociate Dean appoints a third
faculty member from outside the division of studyaadissertation reader. The student
or the guidance committee may request that an reedteeader outside the NOBTS
faculty be assigned as the third reader.

1. Program Components

The guidance committee (or faculty advisor in thsidency/Th.M. candidacy
stage) advises and consults with the student thimutghe doctoral program.

a. The committee may advise or require the studetatikie (for credit or audit)
certain doctoral seminars or master's-level coursesder that the student
may gain a comprehensive foundation in the majed fof study and be
enabled to pursue quality research in the chossmptine.

b. The committee may advise or require the studgnitsue additional technical
training in an area (such as a modern foreign lagguan ancient
language, statistics, or computer research) neggssauality research in the
chosen field of study, especially at the dissartatesearch stage.

c. The committee conducts and evaluates the orgbgimnsive examination.



l. Administration of Doctoral Programs Manual fordearch Doctoral Programs

2. Dissertation Guidance, Review, and Evaluation
The guidance committee provides guidance, direcdad evaluation through all
stages of research, from the topic selection tHiahg final presentation of the
dissertation for binding. The committee will
a. Provide guidance to the student in the seledi@dissertation topic

b. Approve or reject the research proposal

c. Review the initial draft of the prospectus, resjuand secure appropriate
revisions, and forward the document to ReDOC foieng

d. Grant final approval of the prospectus

e. Approve any departure from the title, methodoJogyputline delineated in the
prospectus

f.  Conduct and evaluate the oral defense of thedetson (the faculty reader is
included at this stage)

g. Make the final decision regarding the acceptytalf the dissertation

3. Role of the Chairperson
The chairperson represents the student to themgedaommittee and the guidance
committee to the student. All matters to be adé@sy the guidance committee
should be presented to the chairperson.

G. Student Responsibilities (Revision date: 9/22/99)

The student has final and ultimate responsibildy performance throughout the
doctoral program. This responsibility is to be ifiétl in the following areas:

1. The student mustadhere to the applicable datdished in th&raduate Catalog
and the guidelines outlined in this manual for ségition and submission of
various program documents, such as examinationicapphs, petitions and
requests, and the dissertation.

2. All written materials submitted to NOBTS mustthe work of the student, who
is responsible and accountable for content, fotye,sand editing.
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3. The student should maintain regular contact with guidance committee
chairperson for direction and counsel throughositiibctoral program. The student
should consult with the chairperson before registeeach semester.

4. The student is encouraged to audit master's-teweises in the field of study.
5. The student must secure and maintain an emaiésslithroughout the program.

6. The studentisresponsible to maintain currdotimation on address, phone, email
etc. with the seminary via NOBTS online. Updatefbimation also should be
shared directly with the Office of Research Dodt&@grams.

H. Graduate Catalog (Revision date: 8/5/14)

The seminary publishes Graduate Catalogior each academic year. The student
enrolled in a doctoral program is encouraged td ezefully through th&raduate
Catalog each year. In particular, the student will find gfal current information
regarding the academic calendar, current feesadiabaid, etc.

Note the following paragraph regarding the purpafsthe Graduate Catalog

This Catalog is intended to describe the Seminerprograms, and its life. It is
not a contract. The Seminary retains the righttoge programs, policies, courses,
schedules, teachers, requirements, and all otpectssof its ministry at any time.
(Graduate Catalodor 2013-2014, p. 2)

I. Academic Appeals(Revision date: 8/5/14)
A student may appeal an academic decision of dtjeadvisor or guidance committee

to the Research Doctoral Oversight Committee. Aveapof a ReDOC decision may
be made to the Academic Leadership/Provost’s Caunci



II. POLICIES AND PROCEDURES

A. Admissions (Revision date: 8/5/14)

Application and admission policies are describedhi currentGraduate Catalog
Application forms and other information may be ofea in the Office of Research
Doctoral Programs and on the Ph.D. area of thersesnWeb site.

B. Acceptance and Enrollment (Revision date: 9/22/99

Once accepted into a research doctoral prograimdarst must begin his or her program
of studies and enroll for seminars in the next l@gsemester. In the event that an
applicant is approved for admission to a doctaragpam but cannot begin studies, the
applicant’s slot will be vacated and the applicatiall be returned to the applicant pool
for consideration in the next semester.

C. Active Status (Revision date: 8/5/14)

Students enrolled in doctoral programs must mairdative status by registering and
paying the required fees each semester until gtextu&ailure to register for a semester
and pay enrollment fees by the deadlines establiblyethe seminary will result in
termination from the program.

Even when active status is maintained, if no cdestgprogress toward completion of
the degree is accomplished, the continuation o$thent in the program is subject to
review by the faculty advisor or the guidance cotteei, which may recommend

termination to ReDOC.

D. Inactive Status (Revision date: 7/5/02)
Inactive status may be granted to a student whadmporary extenuating circum-
stances which hinder progress toward the degregollowing guidelines are operative
for recommending and approving inactive status:
1. Inactive status is considered for circumstanegsiod the control of a student, such

as family, medical, financial, or professional essvhich would otherwise force
the student to terminate his or her program ofystlrdhctive status is not granted

-1
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to study for the qualifying examination or the aramprehensive examination, nor
normally during the writing of the dissertationatitive status is not intended to
relieve the student of paying fees, to provide terapy hiatus from the program,
or to delay for unsubstantial reason the timelyspitrof the degree.

2. The granting of inactive status will extend thnee allowed for completing the
degree program by the length of the inactive period

3. Arequest for inactive status should be subnhittenriting to the faculty advisor
or guidance committee chairperson. The letter shdatail the rationale for the
request and the semester for which the inactivesia requested. The request
should be submitted as early as possible, but teo fhan Monday of the week
prior to the beginning of classes in the fall onrsgp semester.

The faculty advisor or the guidance committee g®son, in consultation with the
other member of the committee, will forward a recoemdation to ReDOC, which
will make a final decision. The Associate Dean widitify the student of the
outcome.

4. Inactive status is granted on a semester basasrhaximum of two semesters.

5. Students granted inactive status must pay Hwiire status fee for the semester(s).
(SeeGraduate Catalodor current fees.)

6. The semester following inactive status, the sttdaust register and pay all fees
according to the seminary schedule.

E. Missionary and Military Status (Revision date: 85/14)

Foreign missionaries may request missionary skegftse returning to the mission field.
Similarly, students enlisted in the armed forcabefUnited States may request military
status prior to a period of deployment. A requesstich status should be submitted in
writing to the faculty advisor or guidance comnettehairperson. The letter should
detail the proposed schedule for completion otitgree program. Students requesting
military status must include a copy of their oféicorders.

The faculty advisor or the guidance committee gwason, in consultation with the
other member of the committee, will forward thedetwith a recommendation to
ReDOC, which will make a final decision. The AssteiDean will notify the student
of the outcome.
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Missionary or military status is applicable onlythose semesters when no work is
being done in the program, including research anting of the dissertation. During
such semesters, students must register for inast@es. They would have to register
as writing candidates for a minimum of two semestehile working on the disserta-
tion.

Semester updates to the faculty advisor or guidanoemittee chairperson and the
Associate Dean are required from those grantedonssy status.

A one-time payment of the inactive fee will be reegd (see the student fees section of
theGraduate Catalop The semester following missionary or militaryte the student
must register as an active student and pay all &esrding to the seminary fee
schedule.

F. Registration after Course Work (Revision date: 314/2008)

Students who are on active status buemoblled in required course work for credit and
who have nopassed the oral comprehensive examination regsiter each semester
for RDOC9010 Program Proficiency. Students who Ipagsed the oral comprehensive
examination_mustegister each semester for XXWC9600 Writing Caatiduntil
submission of the dissertation for graduation. Batbgram proficiency and writing
candidate are charged the current cap as appeidrs@Graduate Catalog

G. Program Length and Time RequirementsRevision date: 7/5/02)
1. Program Time Limits

Research doctoral degree programs demand a minafilnmree and one-half years
of full-time study. All work for the degree must bempleted within a period of
seven years from the date of initial registration.

2. Weekly Time Requirements

Although there is no set amount of time requiredrésearch, a general guide is
that students need to allocate about twenty hduesearch time per week for each
seminar. Thus, students taking a full load (twois@ns and one supervised reading
colloguium) should plan to be engaged in reseantinmanum of forty hours per
week.

The course load (for research and seminar meetoigsidents who are not able

to allocate the necessary time on campus is sutgeaview by the guidance
committee. The committee might recommend or recuireduced course load.

-3
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H. Time Extension for Graduation (Revision date: 7/82)

The period allowed for the completion of the degremgram is seven years from the
time of the initial registration. An extension ahe may be considered in the case of
extenuating circumstances which would result irstitamission of the dissertation after
the deadline for graduation in the final semester student’s program. For a student
to be eligible for an extension, the guidance cott@aimust conclude that work on the
dissertation has been substantial and that thendeatuwill be in acceptable form for
evaluation by the deadline in the following semedtgtensions normally are limited
to one additional semester to complete doctorakwor

A request for an extension of time for graduatiamstrbe submitted in writing by the
student to the guidance committee chairperson fwittre end of the last semester. The
request should contain the rationale and extengiatrsumstances for the request.

The guidance committee will make an assessmentogfr@ss on the dissertation to

verify that it is substantially complete and has plotential to be in acceptable form for

final evaluation by the submission deadline inrtgt semester. Normally students are
required to meet with the committee and bring dosuntation (such as pages written)

of work completed.

After a thorough assessment, the committee will en@kecommendation about the
request for an extension. The chairperson will Booha copy of the student’s request
along with the guidance committee recommendatiothéoAssociate Dean. A final
decision will be made by ReDOC. The Associate De#imotify the student of the
final decision.

I. Fees (Revision date: 8/5/14)
The fee schedule is printed in the curr@naduate Catalognd is subject to change

without prior notice. Inconsistent payment of feesy jeopardize continuation in the
doctoral program. Students should give carefuh#éitia to keeping accounts current.

-4
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J. Transfer of Credit for Courses Taken at Other Ingitutions (Revision date: 8/5/14)

1.

General Criteria

ReDOC will consider accepting a maximum of 8 hoofrsvork from another
institution toward a student's Ph.D. program, padow that the work done (1) is
eligible for credit in a research doctoral progremthe institution in which the
credit is offered or (2) is eligible for credit an advanced program primarily
oriented toward theological research and writingctSinstitution must be ac-
credited by the Association of Theological Schamishe Council for Higher
Education Accreditation and/or a regional accradiigency (such as the Southern
Association of Colleges and Schools).

Courses Taken Prior to Entrance into the Phdgfam

To request credit for courses completed prior tcaece into the doctoral program
at NOBTS, a student should submit a written reqaledtdescription of the courses
(preferably syllabi) with the application to theatiaral program. The division of
study will make a recommendation to the Doctoralnigsions Committee
regarding number of hours to be transferred andtheveredit would be applied
(major, minor, or elective). If the student is gutesl into the doctoral program, the
Associate Dean will notify the student in the acaape letter regarding the request
for transfer of courses.

The course will be transferred to the student’agcaipt during his or her first
semester in the program. The transfer will nottlithe student from taking the
maximum allowable load during the semester of thedfer.

Courses Taken During the PhD Program

A student who has completed at least two seminaitsel major field may request
permission to take a maximum of 8 semester houteatoctoral level at another
accredited institution to be applied toward therdegequirements at NOBTS. In
order for credit for courses taken during the dadtprogram at NOBTS to be
considered, a student should work with his or laeulty advisor or guidance
committee chairperson to make a proposal to thsidiv. If the division approves,
the proposal should be forwarded to ReDOC befa@etiurse is taken

-5
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The proposal should include the following:

a. Appropriate information about the course (coulsscription, syllabus,
assignments, etc.)

b. Arequest as to how the credit will be appliecjon, minor, or elective)

c. A rationale for the proposal (how it would enhankhe student’s doctoral
program)

d. Verification that the course fits the generalesia noted above

The proposal would need the recommendation ofttiagest’s faculty advisor or
guidance committee chairperson and the approvakadivision, and it should be
submitted to ReDOC by November 1 for the followspging semester or April 1
for the following summer or fall semester. The @wat of ReDOC must occur
prior to the student’s taking the course

The Associate Dean will notify the student in wrgtiregarding the final decision
by ReDOC. Before credit is given, the ReDOC offmast be notified of the
completion of the course and an official transcnuist be received.

K. Withdrawal from the Program (Revision date: 3/1606)

1.

A student desiring to withdraw from a researcttdi@l program first should seek
counsel from the faculty advisor or guidance cortesitchairperson. Circum-

stances may warrant a request for inactive st@tlser factors may necessitate
complete withdrawal.

Request for withdrawal should be submitted irtingi to the faculty advisor or
guidance committee chairperson.

The faculty advisor or the guidance committee g®son, in consultation with the
other member of the committee, will forward a resjue the Associate Dean, who
will notify ReDOC and the Registrar of the withd@wr he student’s program will
cease, and the guidance committee will be vacdtesl Associate Dean will send
the student a letter confirming the withdrawal.

11-6
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L. Termination of Doctoral Program (Revision date: 85/14)
Termination of a doctoral program may result from

» Failure to maintain proper grade point average

e  Failure to register and pay fees

* Failure to be actively engaged in doctoral work

» Failure to obtain guidance committee approval efgihospectus by the last
day of the 12 consecutive semester in the program

» Failure to pass the qualifying examination on th& fttempt

* Failure to pass the oral comprehensive examinatiothe first attempt

» Failure to pass the oral defense of the dissentatiothe first attempt

» Failure to make satisfactory progress in the progra

» Failure to maintain ethical standards of the sergiiacluding plagiarism)

e  Separation or divorce

e A grade of “C” in one course/seminar

« Failure to attain candidacy by the last day oftiif& consecutive semester in
the program

Normally, a recommendation for termination of tleetoral program will be initiated
by the faculty advisor or guidance committee. Tivestbn chair and faculty advisor or
guidance committee chair will meet with the studiemtevaluation of the student’s
continued participation in the program and theneslecommendation to the division.
The division chair will forward the division’s regonendation to the Associate Dean
for ReDOC consideration. A recommendation thastiident continue in the program
should include stipulations for continuance, if dnyhe event that the recommendation
is to discontinue, the Associate Dean will seekitdpm the student to present with the
recommendation to ReDOC. ReDOC will make the fawdision, and the Associate
Dean will notify the student in writing.

Automatic termination of a doctoral program wilkudt from

Failure to pass the qualifying examination on asdattempt

Failure to pass the oral comprehensive examinatioa second attempt
Failure to pass the oral defense of the dissentatina second attempt
A grade of “C” in two courses/seminars

M. Readmission to the Program (Revision date: 3/2/Q7

1. A student whose doctoral program has ended anddekires to resume doctoral
studies must submit a new application and completeadmission process. Any
new admission requirements instituted since thgiral enrollment must be
fulfilled. At least one year must elapse betweembeation and readmission. An

-7
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application will not be accepted from an applicahibse doctoral program was
terminated at the initiative of the institution amthio subsequently was denied
readmission to the program.

2. In the interview with the faculty of the acaderdigision of the major field of
study, the applicant will be questioned concerrimg circumstances of with-
drawal/termination, the desire for readmission aodtinuation, the academic
pursuits during the period of absence, and othéingat information necessary in
determining the acceptability of the student f@dmission.

3. Depending upon the length of time since withdi&esanination and other factors
considered in the interview, the division may make of the following recom-
mendations:

a. Admission at the status achieved prior to withaia

b. Admission with the recommendation that additiaehinars, the qualifying
examination, and/or other degree requirements bgplaed

c. Admission to the program without credit for preays work

d. Recommendation against readmission

4. The final decision concerning the recommendatiah be determined by the
Doctoral Admissions Committee. The Associate De#éinniorm the applicant of
the decision.

N. Change of Major (Revision date: 7/8/02)
1. Intra-division change of major

a. A student desiring an intra-division change ofanérst must consult the
faculty advisor or guidance committee chairperson.

b. Prerequisites for admission into the new magdfimust have been completed
before a change can be considered.

c. A written request must be submitted to the donsthairperson outlining the
desired major field change and the rationale. Tikisidn chairperson will
consult with the Associate Dean concerning thelalgity of vacancies for
doctoral work in the proposed major.

d. The division chairperson will bring the requestfdre the division for
evaluation and recommendations. The student muaplete an entrance
examination in the proposed major and may be reduo appear before the
division for an interview concerning the desiredimte.

-8
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e.

The division will evaluate previous master's-lesad seminar work. In
addition to approving or disapproving the changeajor, the division may
make recommendations concerning the student's qategafor entering the
new major field and the acceptability of previoesgar work toward the
degree requirements.

The former major field may function as the minand any seminars taken
previously in the new major field may be applied&nod the fulfillment of the
degree requirements. The division will make thalfatecision in this regard.

Recommendations of the division will be forwardethe Associate Dean for
presentation to ReDOC, which will make the finatiden.

A new faculty advisor or guidance committee via# appointed by the
Associate Dean in consultation with the divisiomicperson.

2. Inter-division change of major

a.

A student desiring an inter-division change ofanérst must consult the
faculty advisor or guidance committee chairperson.

Prerequisites for admission into the new mag@dfmust have been completed
before a change can be considered.

A written request for a change of major shalpbesented to the Associate
Dean, who will inform the new division chairpersafithe request. The letter
should include the rationale for the proposed chatige proposed change of
major, and the intended change of minor field.

The Associate Dean will confirm with the new dien chairperson the
availability of vacancies for doctoral work in theoposed major.

The division will evaluate previous master's-lesed seminar work. In
addition to considering the request for a changemajbr, the division may
make recommendations concerning the student's qategafor entering the
new major field and the acceptability of previoesngar work toward the
degree requirements. The student must completataamee examination in
the proposed major and the division interview mortof the admission
procedures.

The former major field may function as the minand any seminars taken
previously in the new major field may or may not d@plied toward the
fulfillment of the degree requirements.
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Recommendations of the division will be forwartdethe Associate Dean for

g.
presentation to ReDOC, which will make the finatiden.
h. The Associate Dean will inform the student @& tecision in writing.

A new faculty advisor or guidance committee wok appointed by the
Associate Dean in consultation with the divisiomicperson.

O. Change of Minor (7/5/02)

A student desiring a change of minor should ndtiy Office of Research Doctoral
Programs.
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[ll. PROGRAM COMPONENTS: RESIDENCY/Th.M. CANDIDACY,
SENIOR RESIDENCY, AND CANDIDACY

Research doctoral programs offered at NOBTS fodlaumrriculum which utilizes seminars

or other class work, supervised reading collogaiajariety of examinations, and the
development of an acceptable dissertation. Adequaéparation for and superior

performance on the course work and examinationsmarglatory for continuance to the next
stage of the student's program.

Two major comprehensive examinations, the qualiffyexamination and the oral
comprehensive examination, comprise major elemants delineate milestones in the
programs.

The course work, the examinations, and the didsmntare structured to lead to the
completion of the three major components of thetatat program: residency/Th.M.
candidacy, senior residency, and candidacy.

A. Program StagesRevision date: 3/8/07)
The Ph.D. program has three stages:

1. Residency/
Th.M. candidacy: Successful completion of five sesms three supervised
reading colloquia, and a qualifying examination
2. Senior residency:  Successful completion of thrdditemnal seminars, one
additional supervised reading colloquium, and aal or
comprehensive examination
3. Candidacy: Dissertation research and writing

B. Seminar Structure (Revision date: 8/5/14)

Seminars generally are offered on the followingesithes:
Fifteen or sixteen weekly 2.5-hour sessions
Eight 5-hour biweekly sessions

Four 7-hour monthly sessions
Three 11-hour sessions

hronE
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Classroom time in seminars not meeting weekly ndlyma supplemented with
between-session online interaction.

The weekly meeting time is established by the msdein consultation with the Office
of Research Doctoral Programs. Adjustments to thedule may be made by the
professor in consultation with the members of #maigsar, in which case the professor
should advise the Office of Research Doctoral Rnogr; who will inform the Graduate
Dean and the Registrar concerning the schedulsioevi

Seminars and seminar requirements are structuréeblprofessor leading the seminar.
A student may take no more than two seminars eaciester.
C. Seminar Attendance (Revision date: 4/23/10)

Students enrolled in seminars are expected tocaeeary meeting of the seminar and
to be prepared for participation in the discussMissing a seminar meeting may result
in a failing grade or withdrawal from the seminldan emergency situation arises, the
student should contact the professor immediatelgtisouss options. The professor
should communicate the request to the ReDOC office.

If the student is allowed to continue in the semiadditional work should be assigned
to compensate for the absenBepeated absences in multiple seminars may be
grounds for dismissal from the program

D. Seminar Examinations (Revision date: 9/22/99)

Seminar examinations, when given, generally araradtared during the final week of
the semester. Variations are allowable if the made deems necessary.

E. Seminar Evaluation and Grades (Revision date: 3/87)
1. Periodic Evaluation

The professor will provide the student with verlzadd/or written periodic
evaluation regarding individual performance ingaminar. Attention will be given
to total seminar participation, including the calibf oral and written presentations
and athe quality of interaction with the profesanod seminar colleagues. This
evaluation may take place in the seminar meeting an individual session with
the professor.
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2.

Seminar Grades

Students are evaluated in seminar work accorditigedollowing scale:

A -  Excellent achievement
B - Quality achievement
C - Inadequate achievement

A student must maintain a 3.0 grade point average40 scale. No seminar grade
below "B" will count toward degree requirementsu$ha student making a grade
of "C" must take an additional seminar or course.

If a student makes a grade of “C” in a course amisar, the division chair and
faculty advisor or guidance committee chair will ehevith the student for
evaluation of the student’s continued participatiothe program. Either of the
following may be recommended:

e The student may be allowed to continue in the @aghe next semester.
e The student may be dismissed from the program.

The division chair and faculty advisor or guidaoenmittee chair will make a
recommendation to the division. The division chailt forward the division’s
recommendation to the Associate Dean for ReDOCiderstion. Arecommenda-
tion that the student continue in the program ghootlude stipulations for
continuance, if any. In the event that the recondagan is to discontinue, the
Associate Dean will seek input from the studergresent with the recommenda-
tion to ReDOC. ReDOC will make the final decisiand the Associate Dean will
notify the student in writing.

Two seminar or course grades of "C" will resulthe automatic dismissal of the
student from the doctoral program.

F. Introduction to Research and Writing (Revision date: 5/8/14)

The Introduction to Research and Writing coursgffisred as a colloquium that meets
on three days prior to the beginning of each seene3ihe course is designed to

introduce the student to the literature and teamsqof doctoral research. Special
attention will be given to the development of resbgroposals and the presentation of
research, including individual guidance in the fand style of research writing. The

student should register for the course during itts¢ $emester of doctoral work. This

course is assessed on a pass/fail basis.
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G. Advanced Clinical Supervision (Revision date: 8/44)

Psychology and counseling students must meet thesagncy for licensure as
professional counselors and/or clinical membersh#fAMFT before the oral defense
of the dissertation. This includes a specified nena direct counseling hours required
by the state of Louisiana, which must be completét individual supervision. In
order to facilitate this process, psychology ananseling students will be required to
complete at least 2 semesters of PSYC9311 Advadiedal Supervision during the
first year in the program. Applicants should cohthe Psychology and Counseling
Office during the application process for inforneaton prerequisites to the course and
the application process for this course. The appbn process (2 to 3 months) needs
to be completed before the semester begins.

Prerequisites: Obtain and submit copy of liabilityurance; receive authorization
from LPC Board of Louisiana to begin supervisiotudgénts who do not plan to
pursue licensure in Louisiana or already are liednsill need to discuss their
options with the Director of Clinical Training di¢ Psychology and Counseling
Department.

H. Supervised Reading Colloquia (Revision date: 8/54)

Four semesters of supervised reading colloquiaregaired for the Ph.D. degree
program. These are guided reading studies that peeedically throughout the year.
The student must register for the appropriate sugent reading colloquium each
semester according to the program requirementdedst two supervised reading
colloquia must be completed prior to the qualifygxgamination, and the remainder
must be completed prior to the oral comprehenshaenénation.

Supervised reading colloquia are assessed on Agidsasis.

I. Institutional Review Board (Revision date: 3/11/5)
Students and faculty whose research involves higubjects may require approval of
the Institutional Review Board, which is a subcontea of the Research Doctoral

Oversight Committee. The IRB alone can approvearesewith minimal risk to
subjects, while ReDOC approval is required for aesie with more than minimal risk.

-4



lll. Program Components Manual for Research Doctoral Programs

The review process adheres to the following gungsli

1.

Scope
The IRB is responsible to review all research vatiman subjects conducted

by NOBTS students, faculty, or employees

with subjects who are NOBTS students, facultyeraployees
with NOBTS equipment or facilities

on property owned by NOBTS

with data from persons related to NOBTS

®oo0 o

Such research includes interviews, surveys andtiquesires, observation of
behavior, and usage of information from privateatiases.

Educational Exemption

If research conducted by an individual or groupdatass project or independent
directed study (1) does not involve a vulnerableytation such as children under
18 years of age, prisoners, handicapped, mentasabted, or any other persons
with limited autonomy; (2) involves minimal risk participants; and (3) will be
used for educational purposes only, not for pubbea dissertation research, or
presentation in settings other than the classrdoen, IRB review is not required.
The professor of the course is responsible forgdeteng whether student research
does or does not require IRB review. The profestould consult the IRB with
guestions regarding exemptions.

Research for Dissemination

IRB approval is required for research with humabjects that will be published
or presented in settings outside the classroom.

a. Research for class or independent project

If research for a class or project conducted by NN©Btudents, faculty, or
staff falls into a category that requires IRB ap@lpthe primary researcher
will complete an IRB Review Request form from thhedgtam Materials page
of the Ph.D. area of the seminary Web site and gubmform to the ReDOC
office no later than one month before approval eeded. The IRB will
evaluate the research proposal in the followingstre

(1) Respect for persons—Is participation voluntaithwption to terminate
at any point clearly stated? Is the research desgfully in understand-
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able terms with benefits and risks clearly statdd@ will participants’
identities be protected and results confidentiahsd results cannot be
linked to individuals? If subjects include vulneelpopulations with
limited autonomy, how will their rights be proted®

(2) Benefits vs. risks—How will the study benefitrpeipants? What is the
level of risk? How will benefits outweigh risks?

(3) Justice—Are participants selected fairly? Aradfés and risks distrib-
uted equally among participants? Does the selegtiocess depend on
the purpose of the study rather than researchs? bia

b. Dissertation research

Research for dissertations, including pilot studiggt involves human
participants is subject to IRB review. The studsimbuld submit the IRB
Review Request to the ReDOC office no later tham month prior to the
ReDOC meeting at which the prospectus is to beideres. IRB approval is
required before the guidance committee can appiw/erospectus.

With the IRB Review Request, the student shouldnsula pdf of the
methodology section of the prospectus, the sunsgyiment or other research
tool, and the informed consent form (see Paul Cedyeand Jeanne Ellis
Ormrod, Practical Research: Planning and Desjdg¥th ed., p. 103 for an
example).

Any changes in the project after approval by thB iRust be resubmitted for

review by the IRB before approval is granted. IRipr@val is granted for a

maximum of two years and may be subject to revieamgatime during that period.

The IRB must approve the research project BEFOREdkearcher makes any
contact with subjects.

Data collected before IRB approval cannot be usdba proposed research.
J. Qualifying Examination (Revision date: 8/5/14)
1. Prerequisites
Christian Education majors are eligible to takedhalifying examination at
the end of their first year in the program, or upompletion of three seminars
if for some reason the student took a part-timel.lgdl other majors are
eligible to take the qualifying examination aftesntpleting four to five

seminars (at least two in the major field), twoenwsed reading colloquia,
and applicable major requirements as follows:
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e  Students majoring in New Testament must have caeghladvanced
Greek Grammar and Textual Criticism of the GreekwNestament.

e  Students majoring in evangelism who entered thB Rivogram without
a nonbiblical language must have completed thesstat requirement.

A student, in consultation with the faculty advisanay choose to take a fifth
seminar prior to the qualifying examination. Nodgnt may take a sixth seminar
until satisfactory completion of the qualifying exiation.

2. Schedule and Application

The qualifying examination is scheduled by the samy and is offered twice a
year, in January and August. The student shouldutbtheGraduate Catalodor
the specific dates. This written examination isegivover a period of three days
(three hours per day).

The semester prior to taking the qualifying exariomg the student should submit
the Application for Qualifying Examination or Oi@bmprehensive Examination
form to the faculty advisor for signature and therward the application to the
Office of Research Doctoral Programs. The form nhesteceived by the Office
of Research Doctoral Programs by November 1 foddmeiary exam or April 1 for
the August exam.

The Associate Dean will compile a list of all statketo be given the qualifying
examination and notify the appropriate faculty.

3. Development and Content

After the student is approved to take the quald@ramination, the faculty advisor
will develop the examination in consultation wiktietother faculty members in the
major department. The faculty advisor then wilMfard the examination to the
Office of Research Doctoral Programs.

The qualifying examination addresses the overajom@eld. Since the exact
nature of the examination varies, the student shoarisult with the faculty advisor
regarding specifics and other areas (such as seorinaurse work) to be included
in the examination. Also, the student should ingqalbout materials to be brought
to the examination, such as a Hebrew Old TestanremGreek New Testament.
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4.

Evaluation

The examinations are evaluated by the faculty mesnbehe major department,
and the results are reported to the Associate Bedfice on the Qualifying Exam

Report form with any additional recommendation feculty advisor should send
the report form to the Associate Dean no later ti@on of the Friday before the
first week of the semester. The Associate Deanaallise the student in writing

regarding the outcome of the examination, althabhghaculty advisor may do so
orally prior to the written notification. The quigihg examination is graded on a
pass/fail basis and carries one semester houeditcrpon successful completion.

A student who does not pass the qualifying exanunamay be given one
additional opportunity upon the recommendatiorhefdivision and the approval
of the Research Doctoral Oversight Committee (s=ti& 1l.L.). In the case of
reexamination, the nature of the examination walldetermined by the faculty
members in the major department. A decision ndlimwv a retest or a second
failure will result in the student’s terminatiorom the doctoral program.

Upon passing the qualifying examination, the stidermdmitted to the senior
residency stage of the program. The Associate Deaonsultation with the chair
of the division, will assign the student a two-me&mnfuidance committee.

K. Directed Study (Revision date: 8/5/14)

1.

Purpose

A directed study provides a unique opportunitydatudent to work one-on-one
with a professor. Directed studies enable a stuf@nto engage in specialized
research under a professor’s supervision or (2pt@r an area not covered in the
regular seminar offerings during a student’s schegtlseminar work.

Student guidelines

a. A student can take only one directed study duniagr her program.

b. A directed study cannot be taken until a studedses the qualifying
examination.

c. Directed studies should be designed for 4 howditc

d. A normal course load would be 11 hours per seanésto 4-hour seminars
and one 3-hour supervised reading colloquium).raaded study counts as
one of the two seminars allowed in the semester.

e. A student who has taken one or more directedestumbcause a scheduled
seminar for which the student enrolled did not nraleg request permission
to take one directed study of his or her choosumgnd the senior residency
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stage of the program. The request for permissiost e approved by the
student’s guidance committee and the Associate Defame a directed study
proposal can be submitted to ReDOC. Once permissiaranted, the
student must follow all normal procedures for appt®f a directed study.

3. Proposal process

The student should make a preliminary inquirpnaiprofessor regarding the
professor’s availability and the proposed areaboti.

Prior to preparing a formal proposal, the studeitit need to pick up a
directed study information sheet from the Office Résearch Doctoral
Programs.

The student should work with the professor tpare and submit a proposal.
Students whose directed study involves reseaitbhwman subjects should
review the guidelines in Section lll.1. Instituti@nReview Board.

The proposal must be approved by (1) the profesecting the study,

(2) the student’s guidance committee, and (3) ReDOC

Directed studies to be taken during a regularester must be approved by
ReDOC no later than the October or May meetingrgdaegistration. The
proposal must be submitted to the Office of ReseBxactoral Programs no
later than one week before the ReDOC meeting.

Directed studies to be taken in the summer naiapbroved no later than the
March ReDOC meeting. The proposal must be submittatie Office of
Research Doctoral Programs no later than one weékéd the ReDOC
meeting.

4, Content

a.

Directed studies should be designed to incorp@pproximately 10 to 15
hours of work per week and muistlude regular meetings with the professor,
the normal schedule being a weekly meeting of aneg minimum of 16
hours).

In most circumstances, directed studies showlorporate a paper suitable
for presentation at an academic society or anlartor publication in an
academically oriented journal.

5. A proposal to ReDOC should include minimally tblbowing:

Pooow

Title

Description of the study

Research/course objectives

Textbooks

Requirements/assignments: reading, papers, [B0gc.
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f.  Schedule of meetings with the professor and curite each meeting
g. Evaluation procedure (grading)
h.  Bibliography

6. Regularly offered seminars normally are not tadken as a directed study.

The purpose of the directed study is to pursuesdyegond the scope of regularly
scheduled seminars.

7. Fees
Tuition for a directed study is the per credit héee (up to the cap) plus the
supervisor’s stipend of $115/credit hour (in aduditio the cap). See the current
Graduate Catalodor matriculation fees.

8. Summer directed study seminars

All directed study seminar work should be completeee week before the
beginning of the fall semester.

L. Dissertation Research and Writing (Revision date8/5/14)
1. Purpose of the Dissertation
The dissertation is to be a research documerdandidate's major field containing
no less than 25,000 nor more than 50,000 wordseiiians must be authorized

by the student’s guidance committee.

The purpose of the dissertation is to show

. ability to do independent and original researchhia field of the
candidate's graduate study

. mastery of a research methodology or methodologies

. competency to report logically the research coretlict

. expertise in presenting the research in correchgrar and accept-
able style
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2. Selection of a Topic

Since selecting a research topic for a dissertatonbe a difficult task, a student
is advised to begin searching for a topic uponrargehe doctoral program. The
student should have an inquisitive mind which Va#d to original research and
thought in the selection of a topic rather thaneetphe chairperson to provide the
topic.

At all stages in selecting a dissertation topie $tudent should stay in close
contact with the chairperson, and ideas shouldibeussed regularly with the
chairperson.

The research topic should be characterized by

. originality—the student studies a research problena new or
substantially different way than prior approaches

. individuality—the student takes primary respon#yilor conceiv-
ing, conducting, and reporting research

. proper methodology—the research is characterizexkagtness and
precision

. contribution to the academic discipline—the topgiofiinterest to the

academic guild

In selecting a topic, the student should ask aissvanquestions such as

. Will this topic sustain my interest over an exteshgeriod of time?

. Are the requirements of research in my range ofpmiance?

. Will the research demand that | acquire proficiencgome new area
such as a new methodology, language skills, oisttas?

. Is the topic manageable in size?

. What has been done already in this area?

. Does this research have the potential of makingndribution such

as uncovering new facts, suggesting relationshipsvigusly
unrecognized, challenging or modifying existinghsj affording new
insights, or suggesting new interpretations of kndacts?

. Will the research demonstrate mastery of the stibjec

. Will the research demonstrate mastery of an ap@igomethod-
ology?

. Is this research topic compatible with the degree?

. Is this research topic compatible with the major?

. Are sufficient materials available for doctoraleasch?
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Ideas for a dissertation topic might be found wragety of places, such as

. Research papers written in college or seminary

. Seminar papers

. Seminar discussions

. Attendance at professional meetings

. Reading done for the qualifying examination, tred comprehensive

examination, and seminar papers. Special atteshonld be given
to footnotes, which often suggest possible topicsaaeas of needed
work.

. Future research sections of dissertations

The student should examine carefully the subjetiarappropriate reference works
and dissertation abstracts before submitting theaneh proposal. Another search
may be necessary prior to submitting the prospectus

Note: when considering a topic related to thedifeninistry of a livingperson, the
student and guidance committee should exerciseadmace. Normally, a living
person who is the subject of the dissertation ghdwdve made a significant
contribution to the field, and there should be s@ar@se of closure to that person's
ministry or work on a given topic.

3. Approval of a Dissertation

Approval of a dissertation goes through severgisste

a.
b.

The student and chairperson agree on an appojac.

The student prepares a research proposal teabmitted to the guidance
committee and academic division for approval.

In the course RDOC9303 Prospectus Developmentsttident begins the
development of a prospectus.

After passing the oral comprehensive examinatios candidate submits a
prospectus to the guidance committee for prelinyinaview.

If acceptable to the guidance committee, theseeMprospectus is forwarded
to ReDOC for review.

The guidance committee works with the studeriinalize the document.
The candidate completes the dissertation and issiinto the Office of
Research Doctoral Programs for evaluation by thet@al Form and Style
Consultant and the guidance committee.

The candidate schedules the oral defense ofgkerthtion with the guidance
committee and successfully defends the dissertation
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M. Research Proposal (Revision date: 8/5/14)

The research proposal is the student's first fopngposal to the guidance committee
regarding the dissertation topic. As such, theaneteproposal is a formal document with
a title page. The student must have completed ssftdly the qualifying examination
before this document can be submitted. Furtherosapof the research proposal must
be secured prior to scheduling the oral comprekerestamination. This document is
normally 3-6 pages in length, not including bibliaghy.

1.

Components of the Research Proposal

The research proposal should include the follovaéiognponents:

a.

Research question
What research question will be answered becausesoflissertation?
Thesis statement (research problem, purposerstate

Set forth the goal of the research. This is theceptual core of the
dissertation. This is not the place to discuss nulogy.

Hypothesis(es)

Give a statement of your research hypothesis. Wbayou expect to
discover?

Literature search

The purpose of the search is to demonstrate tlggianess of the dissertation
research.

Importance of the study

Include a description of the importance of the psg). What will this
research contribute to the academic discipline?

Methodology
Give a brief description of the methodology to bgéyed. Discuss the data

needed and how they will be interpreted. Identdy lssues that are relevant
to the research methodology.
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g. Competence of the researcher

Describe particular skills and competencies necgs$ar successful
completion of the study. If the researcher doesiawe the needed competen-
cies, he or she should describe how and when thge®ncies will be
gained.

h. Initial bibliography

The initial bibliography should include key workeat have been examined
and indicate awareness of major works in the faélshquiry.

2. Suggested Resources

Wayne C. Booth, Gregory G. Colomb, and Joseph Mliakfis, The Craft of
Research3d ed.

Paul D. Leedy and Jeanne F. OrmmBrhctical Research: Planning and Desjgn
9th ed.

John D. Cone and Sharon L. FosBissertations and Theses from Start to Finish
2d ed.

Fred Pyrczak and Randall R. Bruwéiting Empirical Research Reportsth ed.
3. Approval of Research Proposal

The student should submit four copies of the reteproposal to the guidance
committee chairperson by November 1 for the JanBapgpectus Development
course and April 1 for the summer course. The quadaommittee will review the
research proposal for initial approval. The chaspa will enlist two additional
readers from the academic division to evaluate rds=arch proposal. Final
approval of the research proposal will be giventligse four persons. Major
changes in the direction of the dissertation afterresearch proposal has been
approved will require resubmission to the guidacaemittee and division for
approval according to the above procedure.

A ReDOC Research Proposal Evaluation Guide is abiailin the Office of
Research Doctoral Programs and on the Researcloiabatea of the seminary
Web site. Not all committees will use this form tlall will be evaluating the
research proposal according to the criteria inditaStudents are advised to
evaluate their work carefully in all of these arpaser to submission of the research
proposal to the guidance committee.
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4. Report of Decision

When a decision is made, the guidance committagoaraon should complete the
Research Proposal Report form and submit it té\gseciate Dean. If the research
proposal is approved, two copies of the final apptb proposal should be
submitted to the Associate Dean with the repornfor

The Office of Research Doctoral Programs must vecttie Research Proposal
Report and copies of the approved proposal byateday of the semester for the
studentto be included in the subsequent Prospeettedopment course. Decisions
other than approval also should be forwarded tdfiiee of Research Doctoral
Programs by the last day of the semester.

N. Prospectus Development Course (Revision date: 733)

The Prospectus Development course is offered dulargiary and summer doctoral
miniterms. To be eligible for this course, a studenist have passed the qualifying
examination and have a research proposal approyettheb academic division, as

described above. Students who submit a researglogabby the November 1 or April

1 deadline should register for the course duringenegistration. If the division does

not approve the research proposal, the studenberidiropped from the course without
penalty.

In this course, the student will be concerned prilywavith producing a defensible
prospectus for the dissertation. The course isagrath a pass/fail basis.

Prior to the course, the professor will send eaatieit a syllabus listing assignments to
be completed before the course. In order for theesit to make the best use of time in
the course and to prepare an acceptable prospédatustucial that extensive work be
done prior to the course as described in the aydlab

The student isot allowed to present a prospectus to the guidanoeritiee before
satisfactory completion of this course.

O. Teaching in Higher Education(Revision date: 3/145)

The Teaching in Higher Education course is offarea colloquium format during
January and summer miniterms with post-assignnoemisnuing through the semester.
The course is designed to enhance the teachinig skiresearch doctoral students
anticipating teaching roles in college, seminang] ehurch settings. Activities include
readings and discussion in educational theory la@di¢velopment of a course of study
for evaluation. The course is required of all Phsiudents and must be completed
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successfully before taking the oral comprehenstagenation. Students should register
for the course during the research doctoral ongestration.

Candidates for the Ph.D. degree who have a mastegiee in education or Christian
education that includes course work in teachindhot and learning theoand who
have a minimum of five years teaching experiencthatcollege level may request
exemption from Teaching in Higher Education.

a. The student should make the request in writiiged\ssociate Dean. A transcript
of the master’s work, if it is not on file in theeBistrar’s Office, and a letter from
an appropriate academic officer validating and @atithg the teaching experience
must be included with the request.

b. The Associate Dean, in consultation with ReDOG& faculty teaching the course,
will evaluate the request and supporting documemtat he final decision will be
made by ReDOC.

c. The student will be notified, in writing, of tidecision. A copy of the request and
decision will be sent to the Registrar. If approvidee hours credit for the course
will be posted to the NOBTS transcript.

P. Licensure (Psychology and Counseling) (Revisiatate: 7/5/02)

Students must meet the equivalency for licensumording to the LPC Board of
Louisiana as professional counselors and/or clim@mbership in AAMFT before the
oral defense of the dissertation.

The student should obtain the LPC/AAMFT Equivaleialuation Form from the
department office and submit it to the guidance mattee chairperson for committee
confirmation no later than two weeks prior to thal @efense of the dissertation. The
chairperson will forward the approved form to thesAciate Dean no later than one week
before the oral defense of the dissertation. Treogisite Dean will notify the student in
writing and send copies of the letter to the guogacommittee chairperson, division
chairperson, and Registrar.

Q. Oral Comprehensive Examination (Revision date: &/14)
The oral comprehensive examination is a two-howmeration scheduled after all

seminars, supervised reading colloquia, and angrotbquired courses have been
completed and a satisfactory research proposdldes approved by the division.
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New Testament and Old Testament majors must haupleted the second nonbiblical
language requirement. Verification must be recelwethe Office of Research Doctoral
Programs no later than two weeks before the exam.

1.

Schedule and Application

When ready to take the oral comprehensive exammgtie student should submit
the completed Application for Qualifying Examinatior Oral Comprehensive

Examination form (obtained in the Office of Resd&amoctoral Programs or

online) to the guidance committee chairperson fgnagure and forward the

application to the Associate Dean at least two wéefore the examination. After
the application has been approved by the Assobiedm, the guidance committee
chairperson will schedule the examination withdlteer member of the guidance
committee and the student. Although the examinasiconducted by the guidance
committee, the examination is open to the factlhye location of the examination

is arranged by the chairperson, who is then resplen® communicate both the

exact time and place to the student, the other reewitthe guidance committee,
the division chairperson, and the Associate Dean.

Development and Content

In consultation with the other member of the gumaoommittee and other faculty
as necessary, the chairperson will develop and teadoral comprehensive
examination. In general, the examination addresesontent of all course work
in both major and minor fields and related backgobumaterial as deemed
appropriate by the guidance committee. The cordétite oral comprehensive
examination varies somewhat among the various afestady; thus, the student
should consult the guidance committee chairpereanerning preparation for the
examination and materials to be brought to the éxaition.

Evaluation

The examination is evaluated by the guidance cotaenitnmediately following
the two hours of testing. The evaluation is baseithe student's overall knowledge
of the field with respect to both breadth and aacyyability to maintain engaging
dialogue on themes in the field; proficiency in coomicating logically and clearly;
and an understanding of major and divergent thepdievelopments, or methods
in the field.

The chairperson will communicate the outcome ofetkemination to the student
in the presence of the other member of the guidaocemittee immediately
following the examination and a brief period ofleetion by the guidance
committee. The results of the examination are tepdoy the chairperson to the
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Associate Dean on the Oral Comprehensive Examimadeport form. The
Associate Dean will confirm the results of the ex@ation to the student in writing
and send a copy of the letter to the division greason, guidance committee, and
Registrar. The examination is graded on a pas&éails and carries one semester
hour of credit upon successful completion.

A student who does not pass the oral compreheesgaination may be given
one additional opportunity upon the recommendatiotine guidance committee
and division of study and the approval of the Regedoctoral Oversight
Committee (see Section Il.L.). A second failurelwdsult in the student’s
termination from the doctoral program.

Upon passing the oral comprehensive examinati@nstiident is admitted to the
candidacy stage of the program.

After the student passes the oral comprehensiveiesdion, the student must
maintain enrollment by registering for dissertatiaiting for the remainder of the
program.

Failure to attain candidacy by the last day oflth#h consecutive active semester
of the doctoral program is grounds for review a@dnination of the student’s
program.

R. Prospectus (Revision date: 8/5/14)

Guidance for the preparation of the prospectus/sngn the Prospectus Development
course. Upon passing the oral comprehensive exgionmnghe candidate may officially
submit the prospectus to the guidance committee.dopies should be submitted to the
chairperson. The guidance committee will reviewdbeument and request and secure
appropriate revisions in preparation for ReDOCeevi

The student may present the prospectus to the mredeommittee prior to the oral
comprehensive examination. However, the committag not review the prospectus
until after the examination is passed. The guidaocemittee may accept the prospectus
for review immediately after the examination, pded the student passes the
examination. Evaluation of the prospectus is nat p& the oral comprehensive
examination.

After the guidance committee’s satisfactory pretiary review of the prospectus, the
student should submit 9 corrected copies of thege&ctus to the Associate Dean for
review by ReDOC. The copies are due to the Offfd@esearch Doctoral Programs no
later than one week before the ReDOC meeting.
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1. Components of the Prospectus

a.

Thesis (problem statement, purpose)

Give a clear statement of what the researcher seelccomplish—the goal
of the research effort. Address questions such latWill the researcher
discover? What will the research demonstrate? Bltha thesis statement
there should be a research question (either statedplied). The readers
should read this section and know the basic tloiugte research proposal.
The thesis should have some element of “interpogtaand discovery of
something “new.”

Some students divide the thesis or problem intpsaiidems, but this is not
required or even appropriate for all dissertatichieen done, subproblems
should be research units (including interpretatibdata)

Hypothesis or hypotheses

A hypothesis is a conjectural supposition of winat tesearcher expects to
discover. There is no set number (or required@eelation to sub-problems

when used). With empirical research these shoutddmesurable; with some

other forms of research they should be discoverable

Thesis Setting (or Problem Setting)
Students should consider including some or alheffollowing:

(2) Assumptions—underlying self-evident assumptiansler-
girding the research proposal (these look to tlesgmt, not
the future)

(2) Delimitations—circumscriptions placed on the dstuto
eliminate ambiguity and to exclude certain inferitechs one
does not intend to be in the study.

3) Definitions of terms—key terms related to thepgwsal are
defined. These are generally operable definitiamt, some
definitions possibly taken from the professiontdriture.

The State of Research (or Review of Related aiitee)
This section should have an introduction that oxsvs the approach of the

review and the structure of the review. A revievitefature should focus on
presenting a coherent argument that leads to aipiesc of the study. At the
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end of the section, the reader should be ablertolgde that there is the need
for another study—the proposed dissertation.

For most entries the following should be included:
Q) Description of the research methodology (typessearch,
description of sample population, etc.)
(2) Summary of the conclusions asserted
3) Analysis and evaluation of the contributiorilag research to
the field

The review normally begins with the more generalks@nd moves toward
the more specific.

e. The Importance of the Study

The focus of this section should be the contributd the research to the
academic discipline. This section should logichkyrelated to and emerge
out of the review of literature.

f.  Research Methodology

This section should be “customized” for each disdéemn. There is no one
outline. Each methodology should dictate its owtlioe.

The kind of items that need to be addressed irs#tion are

Q) Identification of the primary data and possikdy secondary
data

(2) Criteria for admissibility of the data

3) Where the data are located

4) How the data will be secured

(5) How the data will be interpreted [statisticabpedures
generate data but do not interpret them]

Students consider all of the above items, but shewld write the methodol-
ogy section (narrative, not “fill in the blank”) sgific to the methodology
used, focusing on the above items as appropriate.

A keyword isreplication A researcher in the field should be able to thed
section and replicate the research. Thus thisasestiould be a detailed
blueprint.

The length of this section will vary consideralglgpending on the particular
dissertation.
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An outline used by many in the social sciences diatsve survey and
experimental research) is the following:

(2) Subjects—discussion of the identity and selecid the
subjects

(2) Measures—discussion of various instruments taseel. For
a dissertation all instruments must have (a) vglidnd (b)
reliability. These must be documented or the reseaimust
present a plan to demonstrate them. Without vsliditd
reliability, the research is not valid for a digaéon.

3) Procedure—detailed outline of all procedureschsas
distribution of surveys, assignment of random numsbe
division of experimental and control groups, owinof
experimental treatments, etc.

4) Data analysis—What will be done with the dataegated by
the statistics? How will it be presented? What wilk
researcher be looking for in interpretation?

Students whose research involves human subjectsfoligsv the Institu-
tional Review Board procedure outlined in lll.Istiiutional Review Board.

Students planning to use psychological testingunsénts must submit with
the prospectus a Psychological Testing Applicakmmm signed by the
guidance committee supplying information regarditigensed psychologist
who has agreed to supervise the data collectiomésgbretation. Following

ReDOC review, the prospectus and application forhbe forwarded to the

Dean of Graduate Studies, who, in consultation whih psychology and
counseling faculty, will make the final decisiorhel Associate Dean will

notify the student of the decision in writing.

Upon completion of the research, the student musing to the Office of
Research Doctoral Programs the Psychological TgeStipervisor Verifica-
tion Form completed by the supervising psychologist

g. Qualifications of the Researcher

This section should focus on the student documegniiat he or she has the
specific qualifications needed for the proposeéaesh. This not a resume.

h.  Proposed Outline of the Dissertation

I. Selected Bibliography
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2.

ReDOC Review of the Prospectus

The guidance committee chairperson will attendRB®OC review, which will
focus on feedback, dialogue, and understandingReill submit a report to the
guidance committee chairperson.

Guidance Committee Approval of the Prospectus

An approved prospectus functions as a covenantdegtwhe candidate and the
faculty. The candidate is assured that a satigfadiesertation which follows the
content and methodology of the prospectus, reptesatid interpretation of data,
and is written in acceptable style and form willdmeepted by the faculty.

Once a prospectus has been approved by the guidamoeittee, a candidate may
not change any word of the dissertation title nakexmajor changes in the outline
or methodology without permission from the guidacmemittee. The chairperson
may give permission to make minor changes.

The guidance committee will receive the ReDOC repod work with the student
to finalize the document as deemed appropriategliltance committee will grant
final approval or rejection of the prospectus. Wtienprospectus is approved, the
guidance committee chairperson will submit the dieihg to the Office of
Research Doctoral Programs: (1) a Prospectus AppReport form, (2) a copy
of the approved prospectus, and (3) a brief repothe committee’s response to
the ReDOC review.

When the prospectus is approved, the student wilgiven authorization to
proceed with the dissertation. Notification will beade to the student by the
Associate Dean.

No research with human subjects may be done etistudent receives notifica-
tion from the Associate Dean that the guidance citteenhas approved the
prospectus, which requires prior approval fromitistitutional Review Board.

Prospectus Approval Deadline

A student must have a prospectus approved by tltagee committee no later
than the last day of the student's 12th consecwtemester in the program,
although approval should be sought as soon ashpessiallow adequate time for
research and writing. Failure to meet this deadighgrounds for review and
termination of the student’s program.
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S. Guidance Committee Assistance During Research aMiriting (Revision date:
8/5/14)

Throughout the research and writing process, stad&muld work closely with the
chairperson. Minimally, students should reporti ¢hairperson regarding progress on
the dissertation at least once each month. Anypgxse must be approved by the
student’s guidance committee.

T. Proofreading/Typing (Revision date: 9/22/99)

The candidate should submit a dissertation todhelfy that is as free as possible from
errors. The dissertation should represent the datels ability to do research and
produce a work of good literary quality. Prior tobsnission of the dissertation, the
candidate should proofread and edit the text regagrtyping, form, style, clarity,
content, and logic. The writing of a dissertatisraischolarly discipline and should be
the work of the candidate in all respects.

A typist may be enlisted; however, the typist skoabt edit, correct, or rewrite any
portion of the dissertation. The typist should Ipeeg a final copy of the text which
indicates clearly the way the candidate desirds ibe typed, including form. The
candidate is responsible for making decisions giggrform and style.

A proofreader may be enlisted; however, the rokefproofreader should be limited to
indicating typographical errors, incorrect formganrect grammar, and poor style. The
proofreader should not function as an editor, remgisentences or paragraphs. A
candidate is not allowed to enlist or hire one wha@n “expert in writing” to edit
(rewrite, restyle, or refine) the text. Since thesdrtation is part of the academic
requirements leading to a doctoral degree, a catelghould present the best finished
product of which he or she is capable.

The candidate should assume all responsibilitfhfefinal product. A candidate should
be prepared to certify that the dissertation regresshis or her own work in every aspect,
except for guidance given by or authorized by thielghce committee.

U. Doctoral Form and Style Consultant Dissertation @apter Review (Revision date:
7/8/02)

Before the dissertation is submitted, one chaptre( than the introduction) of the
dissertation can be reviewed and approved by tltetdbal Form and Style Consultant.
The review is optional at the discretion of thedstut or guidance committee chairperson,
but it should be completed at least one month befobmission of the dissertation. The
student should contact the consultant at leastanoths before planning to present the
chapter for review, as review slots are scheduted first- come-first-served basis. The
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review slot should be treated as a deadline; iEiapter is submitted after the scheduled
date, there is no guarantee that the material @amebiewed for the upcoming
dissertation deadline. The chapter should be ial fiorm, with no known errors. A
chapter can be submitted for review only one time.

The consultant will review the chapter and markabpy noting typographical errors,

grammatical errors, and problems related to theauate style guide and NOBTS form
and style preferences. The marked copy will banetito the student along with a Form
and Style Assessment Report indicating kinds oérerinoted. The student should
incorporate suggestions into the chapter and theaireder of the dissertation.

Turnaround time is scheduled for three days. Tins@lbant may require a meeting with
the student.

A copy of the Form and Style Assessment Reporogiged to the guidance committee.
The chairperson will discuss the report with thelsht if necessary. A copy of the report
also will be filed in the Office of Research Do@bPrograms.

V. Submission of the Dissertation for Defense (Reve date: 7/12/02)

At least four months must elapse between guidasmoetttee approval of the prospectus
and submission of the dissertation for defense.stimgent should contact the Doctoral
Form and Style Consultant to confirm the anticigatigbmission date at least one month
before submission.

The student or the guidance committee may wiskedqoi@st an external reader as the
third faculty reader. A student who wishes to rexjam external reader should submit
a request to the chairperson of the guidance caeniff the chairperson approves the
request, he or she must forward an External Rdelguest form to the Associate Dean
no later than the September 1 or February 1 pregesibmission of the dissertation. A
student may contact the proposed external reafiemally, but a formal invitation must
be issued by the Associate Dean, who will notif/glmidance committee and student of
the response.

Four plain-paper copies of the completed dissertdin four separate boxes) must be
submitted unbound to the Office of Research Dotteragrams by the October 1 or
March 1 deadline. The Dissertation Fee and Ordenfamd appropriate payment should
accompany the dissertation copies. The student nedkive confirmation of the
submission.

Copies of the dissertation will be forwarded togln@ance committee and the Doctoral
Form and Style Consultant if dissertation and dipddees have been paid.
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The consultant will do the following:

1. Check to be sure items indicated in the chaptgew have been corrected.

2. Review and mark the dissertation copy noting gypphical errors, grammatical
errors, and problems related to the appropriate gtyide and NOBTS form and
style preferences.

3.  Provide a Form and Style Assessment Report tputteaance committee and to the
student, if the guidance committee permits.

Within two weeks, the guidance committee will makpreliminary assessment of the
dissertation, considering content as well as timsglbant’s Form and Style Assessment
Report, to determine whether a defense will bensdbh The guidance committee should
indicate their decision on the Dissertation Defehgeement form and forward it to the
Associate Dean no later than the October 15 or Magcfollowing submission of the
dissertation. Defenses should be held within the foeir weeks.

If a defense is not allowed, the submission wilumbas a failure. The guidance
committee chairperson should report the failure¢h® Office of Research Doctoral
Programs on the Report of Dissertation Defense .form

W. Oral Defense of the Dissertation (Revision dat€//15/02)

Once the dissertation has been submitted to theeQdf Research Doctoral Programs

and the guidance committee has decided to allowfende, the Associate Dean, in

consultation with the division chairperson, wilhicard a copy of the dissertation to the

external reader or assign a faculty reader (thedimer of the committee) and notify the

student and guidance committee chairperson. Atitnatthe candidate should take the
initiative to contact the guidance committee chaiigon to arrange the oral defense of
the dissertation.

The chairperson should notify the Office of Reskddoctoral Programs of the date,
time, and location of the defense when it is scletluThe oral defense of the
dissertation should occur prior to November 15 prilALS.

No later than two weeks prior to the oral defent¢he dissertation, an approved
LPC/AAMFT Licensure Report Form for psychology aalinseling majors must be
forwarded by the guidance committee chairpersahecOffice of Research Doctoral
Programs. Without proof of licensure/equivalenhbg,aral defense cannot be conducted.

The oral defense of the dissertation is two hoursgluration and deals with the

dissertation and related subject matter. The defémsconducted by the guidance
committee; however, any faculty member may attend.
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X. Dissertation Evaluation (Revision date: 7/10/03)
1. Criteria for Evaluation

At the time of the oral defense of the dissertattbe evaluation of a dissertation
generally is divided into two categories:

. Content—this includes such items as thoroughnessesdéarch,
validity of interpretations, coherence of argumenerall quality of
the document, and contribution to the field of gtud

. Form and style—this includes such items as tygirgnmar, writing
style, quality of reproductions, and form.

2. Options
The guidance committee has three options regaedialgiation of the dissertation:

a. Pass—based upon an acceptable defense andtatims¢hat, as submitted,
meets acceptable professional standards of publicat

b. Fail—the dissertation is not acceptable in cangeal/or form and style

Any one of the following requires that a guidanoenmittee fail a disserta-

tion:
. Inadequate oral defense of the dissertation
. Substantial weaknesses in content or form and style
. Failure to meet acceptable standards of publicatitire field
. Changes requiring the rewriting or reprinting obstantial
sections

In the case of rejection of the dissertation, thelgnce committee may or
may not decide to look with favor upon its resulsmws. If a resubmission
is allowed, a period of three months must elap$eredét may be presented
again. Another oral defense of the dissertation arapay not be required.

c.  Fail with Program Continuance option
A student whose dissertation defense is satisfatiar whose dissertation
does not pass for minor content and/or form ané s§asons may, with the

approval of the guidance committee, be allowedpster for RDOC9000
Program Continuance the following semester whilkingacorrections to the
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3.

dissertation (if the student is not out of timeitibn for Program Continu-
ance is a reduced fee (see the cur@atduate Cataloy

In such a case:

(2) The dissertation may be resubmitted to the ©ffid Research
Doctoral Programs no sooner than two months ditedissertation
defense and no later than two months prior to #Heving gradua-
tion date.

(2) The guidance committee and the assigned disserteeader will
read the resubmitted dissertation and meet to radkeal decision.

3) A second dissertation defense will not be resplir

A student who does not meet the resubmission deadind wants to
continue in the program (provided time is left) lwiave to pay the full
matriculation fee the following semester.

In the case of a resubmission, the guidance comenghould not give the
candidate a comprehensive list of corrections. &athe committee should give
the candidate counsel and then expect the candaaterk through the disserta-
tion to find and correct all problems of conteotm, and style.

No more than one resubmission is allowed. A sedaidre of a dissertation
results in automatic dismissal from the program.

Resubmission does not involve a commitment asettite of graduation. If final
presentation of the dissertation exceeds seven g#iar the initial registration for
the degree and an extension of time is not grami@adidacy for the degree is
forfeited.

Reporting

a.

If the guidance committee passes the dissertétiechairperson should sign
the Report of Dissertation Defense form, securestgeature of the other
committee members and the division chairpersonf@mard the form to the
Associate Dean. After the Associate Dean signddhm, copies will be
made for insertion into all copies of the disséotat

The chairperson also should complete the Dissend®eview Report and
forward the form to the Associate Dean.

If the guidance committee fails the dissertatithe chairperson should
complete the Dissertation Review Report, notingotliieome of the defense
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and option for resubmission, if any. The form skiobé forwarded to the
Associate Dean, who will write the student confimmithe committee’s
decision.

Y. Final Dissertation Submission (Revision date: 8/24)

Following a successful oral defense of the distiertathe student will make any
necessary corrections and submit the followindneoguidance committee chairperson
no later than three weeks prior to graduation:

1. Four required copies of the final corrected disé®n on white, 20 Ib., 100%
cotton paper, unbound, in four separate boxes ¢opg will be returned to the
candidate bound)

2. Additional personal copies for binding (in separtaoxes) on white, 20 Ib., 100%
cotton paper (if request and payment were made uptial submission of the
dissertation)

3. The completed, signed Doctoral Dissertation Agreret Form (including the
copyright authorization) at the back of the UMI §asgtation Services booklet
Publishing Your Dissertation

4. Title page (plain-paper copy—to accompany UMhipr

5. Abstract (plain-paper copy—to accompany UMI form)

The chairperson verifies the corrections, complgtessuidance Committee Chairper-
son's Dissertation Checklist form, and forwardsrttaerials to the Office of Research
Doctoral Programs no later than two weeks priograduation. For details, students
should consult the Graduation Checklist sheet ftbenOffice of Research Doctoral
Programs.

All personal bound copies of the dissertation @lshipped to the address indicated on
the Dissertation Fee and Order Form. The disserntéte also covers a circulation copy
and a reference room copy of the dissertationhferibrary.

Z. Graduation (Revision date: 7/10/03)

1. Graduation Application

The student may submit the Application for Graduatipon submission of the
dissertation (no later than October 1 or March 1).

Students applying to receive the Th.M. degree anlkgt submit the Application
for Graduation to the Office of Research DoctoralgPams by September 15 or
February 15. Such students have the option of wglkir not walking in the
graduation ceremony.
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2.

Cap and Gown Order

The doctoral cap and gown should be ordered eatihei student's anticipated final
semester as a writing candidate. These may beaatdérough the LifeWay

Christian Store or another suitable supplier. Sttglelesiring an alternative
supplier should contact the Office of Research brattPrograms for the proper
colors for gown trim, hood, and tassel.

Graduation Practice

Attendance is required at graduation practice students should bring their hoods
to the Registrar’s Office prior to practice.

Graduation Ceremony
Participation in graduation exercises is requirkdlisstudents unless permission
is granted to graduate in absentia. Requests faripgion to graduate in absentia

should be made in writing to the Registrar. Periorss granted only in the cases
of extenuating circumstances or emergencies.
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IV. MISCELLANEOUS POLICIES

A. Nondegree Students (Revision date: 12/3/15)

1.

Students with a master’s degree from a theolbgiséitution accredited by the
Association of Theological Schools or a regionatigredited graduate school may
apply to take one doctoral seminar as a nondegueers.

An individual desiring nondegree status must mekelication as a nondegree
student. Nondegree students may be admitted taoc®ral seminar provided
they have met the following requirements:

a. A combined score of “0" or higher on the follogifive-point sliding scale
that includes grade point average (GPA) and thelt@ Record Examina-
tion (GRE) verbal and analytical writing scores:

-2 -1 0 +1 +2

GPA below 3.0| 3.0-3.25 3.26-3.5 3.51-3.15 3.76-40

GRE below 400 400-490 [ 500-540 | 550-610 | above 61(
Verbal or 146 146-152 | 153-156 | 157-160 or 160

GRE below 3.5 3.5 4.0 4.5-5.0 5.5-6.(
Writing

b.  The completion of all prerequisites for the seamin

c. Positive recommendation by the academic divigionhich the study is to
be done

d. Final approval by the Research Doctoral Overdigrmmittee

Should a nondegree student who has successtutipleted a doctoral seminar
subsequently seek admission to a doctoral progtaenseminary is under no
obligation to accept the previous credit toward dogtoral program. Should a
student seek such credit, a formal written requesgst be submitted to the
Associate Dean with the application to the doctpraggram. The division of study
will make a recommendation to the Doctoral Admiasi€ommittee regarding
number of hours to be transferred and how the tweolld be applied (major,
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minor, or elective). If the student is accepted itite doctoral program, the
Associate Dean will notify the student in the adaape letter regarding the request
for transfer of courses.

The course will be transferred to the student’agcaipt during his or her first
semester in the program. The transfer will nottlithe student from taking the
maximum allowable load during the semester of thedfer.

B. Visiting Student (Revision date: 1/30/07)

1.

A student who is enrolled in a doctoral progrararether accredited seminary,
college, or university may enroll in doctoral searmfor credit or audit at New
Orleans Baptist Theological Seminary as a visifinglent.

An individual desiring visiting student status shumake application as a non-
degree student and meet the following requirements:

a. Provide a letter to the Associate Dean statiegdissire and rationale for
doing seminar work at NOBTS

b.  Provide a letter from the appropriate acadenficafat the student's institu-
tion indicating approval to do seminar work at NGBT

c. Complete all prerequisites for the seminar(s)

d. Secure a positive recommendation by the acaddivigion in which the
study is to be done

e. Secure final approval by the Research Doctorakr€dght Committee

The visiting student must pay the applicable ioal&tion and student fees at the
level of doctoral students.

C. Visiting Scholar (Revision date: 3/8/07)

1.

A professor who is employed at another accredigedinary, college, or university
and who has attained the Ph.D. or Th.D., or thevedent may apply to New
Orleans Baptist Theological Seminary for the stafugsiting scholar.

An individual desiring visiting scholar statusoskd submit a request to the
Associate Dean. The Associate Dean will forwardpycof the request to the
chairperson of the division in which the scholashkés to pursue study. The
division will consider the request and make a rev@mdation to ReDOC. The
Associate Dean willinform the applicant of the coittee's decision in writing and
send copies of appropriate materials to the Registr
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3.  Avisiting scholar may audit doctoral seminarg araster's-level courses (with the
permission of the professor) without the paymerfees.

4.  Avisiting scholar who desires credit for a seaniwill need to register as a special
student. The individual will be charged a matritiola fee equal to one-half of the
normal semester cost for doctoral students.

5. A visiting scholar may apply for student housthgough the normal channels of
the Housing Office.

D. Library Policies (Revision date: 8/5/14)

All doctoral students should consult the LibrarydDlation Policies on the library area
of the seminary Web site for details and regulai@oncerning such policies as
maintaining carrels, checking out books, renewatidizing computer facilities, and
interlibrary loans.

E. Library Carrels (Revision date: 7/10/03)

During their orientation session, new doctoral stitd may request assignment of a study
carrel that may be retained throughout the duratidimeir doctoral studies. These carrels
are assigned on a first-come-first-served basiin#ds shared carrels may be necessary
due to space limitations and the number of docsitalents making requests.

F. Teaching Assistants (Revision date: 8/5/14)

1. Faculty members may enlist a teaching assistamtdmong the available doctoral
students for assistance in grading, teaching daedbe absence of the professor,
researching various subjects, and performing atberice functions.

2. Normally a faculty member will contact and reguestudent within the division
and major field of study to function in this caggciThe faculty member will
complete an employee authorization form for thésttiwm chair to sign and forward
to the Graduate Dean for final approval and subiomst® the business office.

3. Teaching assistants are paid a modest stipeadrmanthly basis (four months per
semester) during the period of service.

On or before the first day worked, the student wded to complete the proper
paperwork for payroll procedures through the semgibasiness office.
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G. Southern Baptist Doctoral Teaching Fellowship (Résion date: 8/5/14)

1.

Fellowship

The Southern Baptist Doctoral Teaching Fellowshgvjales financial assistance
and teaching opportunities to qualified doctoratlshts through funds generated
by the Cooperative Program of the Southern Bafistvention. Students who
qualify for the program are guaranteed at leastteaehing opportunity during
their doctoral studies. Remuneration will be basethe current seminary scale for
adjunctive faculty. Once approved for the fellovgsltiontinued participation past
the initial semester will be based on the needsefeminary and the interests of
the student.

Eligibility

To be eligible for this fellowship a student mustdurrently enrolled in the Ph.D.
program and must have completed the Teaching Methad Learning Theory
course or the seminary orientation for new adjwedeculty prior to the beginning
of the semester when the classes will be taughtiedts who have completed the
Th.M. degree will be eligible to teach either inalvell College or the graduate
program. Students who have not completed the THddree will be eligible to
teach only in Leavell College. All requirements &fjunctive faculty, including
adherence to the current Baptist Faith and Mesaade¢he New Orleans Baptist
Theological Seminary Articles of Religious Beliafjply to this fellowship.

Application Process

Interested students should submit a completed agijgn form to the Office of
Research Doctoral Programs. Application forms agglable from this office or
from the research doctoral area of the seminary ¥itebEach application will be
reviewed by the Associate Dean and the faculti@&ippropriate major and voted
on by the appropriate division. The Associate Dealh then forward the
completed application with division recommendatiothe appropriate Dean for
approval by the Provost and President. Upon fippt@aval of the application, the
Associate Dean will assign a faculty mentor forghedent. Normally this mentor
will be the student’s faculty advisor or chair bétstudent’s guidance committee.

Although applications are accepted throughout e ,ystudents should keep in
mind that the process of scheduling teaching assegils begins in January.
Applicants who are approved will be scheduled ashimg opportunities become
available.
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4.

Implementation Process

Once the student has completed the Teaching Metimmbisearning Theory course
or seminary orientation for new adjunctive facuttye faculty mentor will work
with the student through the normal scheduling @sscfor the graduate and
undergraduate courses to find a teaching oppoyttimétt meets the interests and
abilities of the student and the needs of the saryirfPrior to the beginning of the
semester in which the student will teach, a sykdon the course and a textbooks
requisition form must be presented to the faculgntar for approval.

During the semester that the student teachegdiemeetings will be scheduled
to discuss the progress of the class and any prnsbémcountered by the student.
At least once during the first semester the stutaghes, the faculty mentor will
sit in on a class and then meet with the studeptdwoide feedback. If the student
Is teaching an online course, the mentor will beealto the Blackboard shell as
an instructor to enable periodic review of courstviy.
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