HOW TO SET
UP A FACTS
AGREEMENT

Financial Aid Office — financialaid@nobts.edu



What is a FACTS Agreement?

A FACTS Agreement allows students to break their tuition into
monthly payments rather than having to pay it at the beginning of
the semester. It can be set up in one of two ways:

1. Through a Bank Account (checking or savings)

$25 enrollment fee (drafted out automatically)
Immediate 20% down payment withdrawn from your account

4 payments of 20% (or 3 payments of 26.67% during the
Summer term)



What is a FACTS Agreement?

2. Through a Credit Card

$25 enrollment fee (withdrawn immediately)
Immediate 40% Down Payment

3 Payments of 20 % (of your total)

Keep in Mind: A credit card fee (usually between 2% and 3%) is added
automatically to the payments. NelNet only accepts MasterCard, Discover
and American Express. They will not take VISA. A debit card is treated
as a credit card, even though the money will be coming out of a checking
account. Because of these exira fees, we advise all students to use
checking or savings if at all possible.




Setting up a FACTS Agreement
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Setting up a FACTS Agreement
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Setting up a FACTS Agreement

Once you know
your balance,
click the link
that says
“Create a

FACTS

Agreement”
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Select
whether you
are paying
through your
Bank
Account or

Credit Card

) NOBTS - Business Office - Mozilla Firefox
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AT ttion charges, mcluding any resource fees, are due by the Day of Validation found i the
“Calendar of Events” section of the catalog, A late fee of $100.00 will be assessed to any student
that does not arrange for payment in fill, wia scholarship on file with the Financial A1d Office, a
EA CTS. Plan, or through the payment options listed below by the day of validation.

Payments on the student account may be tendered at the Business Office in the Hardin Student
Center. Payments may be made by cash, check, money order, and credit card. The Business
Office accepts MasterCard, Visa, American Express, and Discover.

Payments may be mailed to this address:

NOBTS, Attn: Business Office, 3939 Gentilly Blvd,, Mew Otleans, LA 70126,
A drop box is available cutside the Business Office for any-tine payments.

The FACTS Tuition Payment Plan

To help you meet your educational expenses, NOBTS is pleased to offer FACTS as a
convenient budget plan, FACTS is a tuition management plan that provides you with a
low cost option for budgeting tuition and other educational expenses.

It is not a loan program; therefore, you have no debt, there are no interest or finance
charges assessed, and there is no credit check. A non-refundable enrollment fee will be
charged for the service. To budget monthly payments through FACTS the enrollment fee
is $25.00. To make a single full payment an enrollment fee of $2.50 is charged.

Begin online application:

EACTS Tuition Payment Plan - Automatic Bank Payment {ACH)

EACTS Tuition Payment Plan - Gredit Cards

How FACTS Works

Using FACTS is simple, You may enroll on-line or complete and sign our Tuition Payment
Agreement form available in the Financial Aid Office. Information for enrolling on-line is
provided below. You may budget your tuition and fees one of two ways:

Automatic Bank Payment (ACH)
P —— ;
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Setting up a FACTS Agreement

This window wi
pop up.

After you rea
the terms, clic

HNBS Tuition Payment Plan

Windows Inte

BAPTIST THEQLOGICAL SEMINARY

FAQs | How e Cashier Works | Payment Plan | Fees |Terms & Conditions | Security/ Privacy | Help

e-Cashier Progress
0 of 6 steps completed

Cashier

From Nelnet
Business
Solutions

NBS e-Cashier Automatic Payment Program
Welcome to e-Cashier for New Orleans Baptist Theological Seminary

Automatic Payments from a Checking or Savings Account ONLY

automatically in 10 minutes

personal informatian, t

Welcome! New Crleans Baptist Theological Seminary is pleased to offer NBS e-Cashier. Through e-Cashier you will be able to:

s Make a down payment IMMEDIATELY and arrange for menthly payments
* Pay in full IMMEDIATELY

ou will be able to make payment(s) by:
& Automatic Payments from your Checking or Savings account
The nonrefundable enrcllment fee to budget payment(s) is:

e $25.00 per Semester OR
& $2.00 for Full Payment (Payment PROCESSED IMMEDIATELY)

The noenrefundable enrcllment fee for Autematic Payments will be processed within 14 days of
your agreement being posted to the e-Cashier system.

Do not use your browser's "Back” button to navigate in e-Cashier. Doing so may
cause your transactions to be submitteg incorrectly.

“Proceed”

v and browser support click on the Help link above.

Dane
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Setting up a FACTS Agreement

*Enter your personal
information.

*The person responsible for
payment can be the
student, a parent,
guardian, or spouse.

*Create an Access Code
(password)

*Option to list an
additional authorized
party (could be parent,
guardian, or spouse)

ANBS Tuition Payment Plan - Microsoft Internet Explorer _ 1= x]

Student First Name: Last: ;J

Student e-Mail: |

Retype Student I
e-Mail:

Personal Information (Person responsible for payment)

* First Name: | Last: |
* Address: I
* City: | * state: [~ | *zip: |

* A Daytime or an Evening Phone Number is required
Daytime Phone:

Evening Phone:

™ Check here if e-mail is same as student e-mail
Please provide a Responsible Party e-mail address. E-mail may be used to notify you of changes affecting your payment plan.
* e-mail:

* Retype e-mail:l
- If you do not have an email address please check this box
Create Your Own Access Code

To protect your privacy, you are required to create your own Access Code, which is like a password. Your access code must be 4 to 10
characters long, alpha and/or numeric, and should be easy for you to remember. You will be required to verify your Access Code when calling
MBS or viewing account information online through My FACTS Account at www factsmgt.com.

* Retype Access Code:

Additional Authorized Party —

* Access Code:

The Responsible Party may authorize another person to inquire about all account information and to make changes to the account on behalf of the
Responsible Party. The Responsible Party names the person listed below as an Additional Authorized Party. The Responsible Party agrees that the
designated person may take any action with reference to the account as could be taken by the Responsible Party except changing the name of the
Additional Authorized Party or Access Code. The Responsible Party agrees to be bound by any actions taken by the Additional Authorized Party on
behalf of the Responsible Party pursuant to the authority hereby granted. When requesting information, the Additional Authorized Party will be
asked for his/her name as listed below and the Access Code.

Additional Authorized Party: | d

I@ Done
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Setting up a FACTS Agreement

Check the box next to
the date to set up your
agreement. This date is
the deadline for setting
up the payment plan.

Your down payment wiIIQ\
\

be paid immediately.

DO NOT click “pay in
full” unless you want to
actually pay in full. If this
is the case, you do not
need to set up a FACTS
plan.

i NBS Tuition Payment Plan - Microsoft Internet Explorer

=l %]

BAPTIST THEOLOGICAL SEMINARY

FAQs | How e-Cashier Works | Payment Plan | Fees |Terms & Conditions | Security /Privacy | Help

e-Cashier Progress
1 of 6 steps
completed

(- etashier )

Please select a payment plan:

Deadline to Enroll
on e-Cashier
™ Septerber 24, 2007

- Pay in Full

NBS e-Cashier Automatic Payment Program
Payment Plan

Mew Orleans Baptist Theological Seminary offers the following payment plan(s) to help yvou meet your financial obligation to the seminary.

To protect your personal information, this screen will clase automatically in 10 minutes.,
Payment Plan for Fall 2007

All payment{s) will be processed on the 5th of the month.

Payment Plan

20% down payrnent processed IMMEDIATELY, 3 monthly
payments {October - December)

Payment in full to be processed IMMEDIATELY

|@ Done
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etting up a FACTS Agreement

On this screen, enter the
amount of tuition and fees
you owe to NOBTS where it
says “Current Balance Due.”

If you don’t know how much
your tuition is, click to the
next page for instructions on
how to find out.

2 NBS Tuition Payment Plan - Microsoft Internet Explorer

W septernber 24, zo07 20% down payment processed IMMEDIATELY, 3 rmonthly
FpiEmREr 28, payments {Qctober - December)
™ Pay in Full Payment in full to be processed IMMEDIATELY

Budget Worksheet

was not originally included.

ERp
Current Balance Due ¢ |1000.00

Credits:

Anticipated Aid $ |0.00
Calculate

Amount to be paid through FACTS:

|Tota| amount; ‘s |1000.DD
|anr| payment (PROCESSED IMMEDIATELY): ‘s [200.00

Any additional down payment: B |D.DD I Re-calculate I
Press the Re-Calculate button

Total down payment (FROCESSED B |ZDD.DD
IMMEDIATELY):

|Amount to be budgeted: ‘$ |EDD.DD
|Number of manthly payments: ‘ |3

||First 2 monthly payments: ‘$ |266.67

|Last payment: ‘$ |266.66
|Month of first payment: ‘October
|Paymant date: ‘Sth of the month

To try another payment option and/or budget calculation:

|@ Done
= || Start|

The total amount of your FACTS Agreement is subject to change by the institution if vou drop or add classes, or if financial aid is awarded that

l_ l_ E |e Internet
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Setting up a FACTS Agreement

After typing in the
amount for “Current
Balance Due,” also type
in the amount for any
scholarships you are

A NBS Tuition Payment Plan - Microsoft Internet Explorer —|=| x|

N
¥ septemnber 24, 2007 20%. down payment processed IMMEDIATELY, 3 monthly —I
! payments (October - December)

™ Pay in Full Payment in full to be processed IMMEDIATELY
Budget Worksheet

The total amount of your FACTS Agreement is subject to change by the institution if vou drop or add classes, or if financial aid is awarded that
was not originally included.

Expenses:
Current Balance Due ¢ |1000.00
Credits:

Anticipated Aid $ |0.00

expecting to receive in |
the “Anticipated Aid”
box.

Rent, Long distance
charges, library fines,
and cafeteria charges

may NOT be included in
a FACTS agreement.

Calculate

Amount to be paid through FACTS:

|Tota| amount; ‘s |1000.DD
|anr| payment (PROCESSED IMMEDIATELY): ‘s [200.00

Any additional down payment: B |D.DD I Re-calculate I
Press the Re-Calculate button

Total down payment (FROCESSED B |ZDD.DD
IMMEDIATELY):

|Amount to be budgeted: ‘$ |EDD.DD
|Number of manthly payments: ‘ |3

||First 2 monthly payments: ‘$ |266.67

|Last payment: ‘$ |266.66
|Month of first payment: ‘October
|Paymant date: ‘Sth of the month

To try another payment option and/or budget calculation:
B

|@ Done
= || Start|
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Setting up a FACTS Agreement

Now, click
“Calculate” to see
how much your
monthly payments
and immediate
payment will be.

All other payments
come out on the 5™
of the month.

2 NBS Tuition Payment Plan - Microsoft Internet Explorer

¥ septerber 24, zo07

20%. down payment processed IMMEDIATELY, 3 monthly
payments (October - December)

™ Pay in Full Payment in full to be processed IMMEDIATELY

Budget Worksheet

The total amount of your FACTS Agreement is subject to change by the institution if vou drop or add classes, or if financial aid is awarded that

was not originally included.

Expenses:

Current Balance Due ¢ |1000.00

Anticipated Aid
Amount to be paid through FACTS:

Credits:
4 [0.00
> Calculate

|Tota| armount: ‘s |1DDD.DU
|anr| payment (FROCESSED IMMEDIATELY): ‘$ Jeo0.o0
Any additional down payment: s |glgg I Re-calculate I
Press the Re-Calculate button

Total down payment (PROCESSED s |gnglgn
IMMEDIATELY):

|Amount to be budgeted: ‘$ |gnglgn
|Number of manthly payments: ‘ |3

||First 2 monthly payments: ‘$ |266.67
|Last payment; ‘$ |266.66
|Month of first payment: ‘October

|Paymant date: ‘Sth of the month

To try another payment option and/or budget calculation:
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Setting up a FACTS Agreement

You are given the option
to add any additional
money to your down
payment. This will help to
reduce your future monthly
payments.

Type this number (if
desired) into the box “Any
Additional Down Payment”
and click the purple
“Re-Calculate” button.

Then, click “Proceed.”

¥ septerber 24, zo07

- Pay in Full

2 NBS Tuition Payment Plan - Microsoft Internet Explorer

N
20%. down payment processed IMMEDIATELY, 3 monthly —I

payments (October - December)

Payrent in full to be processed IMMEDIATELY

Budget Worksheet

The total amount of your FACTS Agreement is subject to change by the institution if vou drop or add classes, or if financial aid is awarded that

was not originally included.

Expenses:
Current Balance Due ¢ |1000.00
Credits:

4 [0.00

Anticipated Aid

Amount to be paid through FACTS:

Calculate

|Tota| armount: ‘s |1DDD.DU
|anr| payment (FROCESSED IMMEDIATELY): ‘$ Jeo0.o0
Any additional down payment: s |glgg I Re-calculate I
Press the Re-Calculate button

Total down payment (PROCESSED s |gnglgn
IMMEDIATELY):

|Amount to be budgeted: ‘$ |gnglgn
|Number of manthly payments: ‘ |3

||First 2 monthly payments: ‘$ |266.67
|Last payment; ‘$ |266.66
|Month of first payment: ‘October

|Paymant date:

‘Sth of the month

To try another payment option and/or budget calculation:

|@ Done
= || Start|
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Setting up a FACTS Agreement

Select whether your payments will be made
through a bank account or a credit/debit card.

Click the appropriate circle, then click
“Proceed.”



Setting up a FACTS Agreement

Enter in your bank
information or your

credit/debit card

information.

For a bank account, you
will need your routing and
account numbers (can be
found on a check).

Be careful to enter this

information correctly or
you will have to set up
your FACTS plan again.

i NBS Tuition Payment Plan - Microsoft Internet Explorer - = x|

3 BAPTIST THEOLOGICAL SEMINARY
[ FAQs | How e-Cashier Works | Payment Plan | Fees | Terms & Conditions | Security fPrivacy | Help

e-Cashier Progress KBS e-Cashier Automatic Payment Agreement

4 of 6 steps Account Information
completed
- vou have elected to use a bank account for IMMEDIATE down payment and any SCHEDULED payment(s). Please complete this process by
e(“hie, providing us with your bank information.
From Nelnet To protect your personal information, this screen will close automatically in 10 minutes,
Business
Solutions * These fields must be completed to move to the next step

Bank Information

* Bank Name: I
* City: I * State: I 'I le:l
Bank Phone:l

* Bank Routing Mumber: {Tour bank routing number is located on the bottorn of vour check between the " symbaols.)

[H [H
* Retype Bank Routing Mumber: 92 [H

* Account Number: I

symbal.}

(Your account nurnber is located on the bottorn of your check before the
"

 m

I Help with Completing Bank Information

* Retype Account Mumber:

* Aecount TYPE! ¢ chacking

 savings
{MOTE: Savings account cannot be a passbook type)

=
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Setting up a FACTS Agreement

After verifying that the payment information is
correct, click “Proceed”

You will now have one final chance to review your
information. If everything is correct, click “Submit”

At this point, print off the information for your
personal records



Setting up a FACTS Agreement

After you set up a FACTS plan, keep the following
things in mind:
If you need to change your bank or credit/debit card
information, you must call FACTS at 1-800-609-8056

If you add or drop classes, or you pay extra money to
the NOBTS Business Office during the semester, you
must call the Financial Aid Office so that we can adjust
your FACTS plan. It does not update automatically.

You must set up a new FACTS Payment Plan each
semester.



- NOBTS Financial Aid

3939 Gentilly Blvd. Box 339
New Orleans, LA 70126

1-800-662-8701 ext. 3348
Financial Aid @NOBTS.edu



